September 27, 2012

TO:  County Personnel Policy Board Members

SUBJECT: Personnel Policy Board Meeting

ITEM 1:

ITEM 2:

ITEM 3:

ITEM 4:

pc:

Thursday, October 4, 2012
1:30 p.m., Commissioners Hearing Room
County-City Building, Room 112

A GENDA

Request to create the following classification:

CLASS PROPOSED
CODE CLASSTITLE PAY GRADE
2503  Jury Clerk CO06 ($34,234.72 - $43,848.48)

Request to revise AFSCME - County Engineer - Pay Plan ‘G’

Request to revise FOP #77 - Juvenile Detention Officers -
Pay Plan -'Y’

Miscellaneous Discussion

Dave Shively
Don Thomas
Sheli Schindler
Joy Shiffermiller
Gary Young

F\FILES\PERSONL\files\BOARDS\KE4455M PPB 10-04-2012-Agenda.wpd



2503
LANCASTER COUNTY
JURY CLERK

NATURE OF WORK

Thisisresponsible clerical work preparing and processing all jury functions.

Work involves providing general information to the public regarding the juror
process; maintaining all juror records; mailing summons and assembling packets. Work also
involves processing all jury functions on the Jury Management System. Supervision isreceived
from the Election Commissioner.

EXAMPLES OF WORK PERFORMED

Process al jury functions on the Jury Management System by mail and/or telephone;
mail summons; assemble packets for mailing to the jurors; open al jury mail.

Process al jury qualification forms as they are returned; enter and update any juror
information into the Jury Management System.

Work with District and County Court Judges and their staffsto ensure that all jurors
selected for specific jury trials have been contacted and know the date and time that they are to

report.

Answer questions and assist the public by phone, e-mail and in person.

Summon jurors for regular jury terms and special jury terms; maintain jury
attendance and mileage for jurors.

Perform related work as required.

DESIRABLE KNOWLEDGE, ABILITIESAND SKILLS
Considerable knowledge of modern office equipment, practices and procedures.
Some knowledge of the legal process, court proceedings and judicial systems.
Ability to communicate effectively both orally and in writing.

Ability to establish and maintain effective working relationships with co-workers,
attorneys, court personnel and the general public.

Ability to organize tasks and establish work priorities.
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Ability to access and maintain extensive filing systems.

Skill in the operation of common office equipment.

DESIRABLE TRAINING AND EXPERIENCE

Graduation from senior high school or equivalent including considerable experience
working in aclerical environment.
MINIMUM QUALIFICATIONS

Graduation from senior high school or equivalent with experience working in a

clerical environment or any equivalent combination of training and experience which provides
the desirable knowledge, abilities, and skills.

10/12
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AFSCME
COUNTY ENGINEER PAY PLAN

Effective August 23, 2012
3.6% between steps

PAY

CLASSIFICATION TITLE GRADE STEP1 STEP2 STEP3 STEP4 STEPS5 STEP6 STEP7 STEP 8
2437 MAINTENANCE STORES CLERK GO09 16.018 16.595 17.191 17.810 18.452 19.115 19.804 20.516
4511 EQUIPMENT MECHANIC | G10 16,595 17.191 17.810 18.452 19.115 19.804 20.516 21.255
4512 EQUIPMENT MECHANIC II Gl14 19.115 19.804 20.516 21.255 22.020 22.813 23.634 24.485
4520 HEAVY TRUCK OPERATOR G10 16,595 17.191 17.810 18.452 19.115 19.804 20.516 21.255
4521 EQUIPMENT OPERATORI GO09 16.018 16.595 17.191 17.810 18.452 19.115 19.804 20.516
4522 EQUIPMENT OPERATOR Il G13 18.452 19.115 19.804 20.516 21.255 22.020 22.813 23.634
4523 SENIOR EQUIPMENT OPERATOR G14 19.115 19.804 20.516 21.255 22.020 22.813 23.634 24.485
4524 FUEL TRUCK/PAINT STRIPER OPERATOR G10 16,595 17.191 17.810 18.452 19.115 19.804 20.516 21.255
4740 ROAD CONSTRUCTION & MAINTENANCE HELPER G01 12.070 12.504 12.955 13.421 13.905 14.406 14.924 15.460
4742 LABORER GO08 15460 16.018 16.595 17.191 17.810 18.452 19.115 19.804

4745 LABOR SUPERVISOR G15 19.804 20.516 21.255 22.020 22.813 23.634 24.485 25.366



PAY
GRADE

GO1

G02

GO03

G04

GO05

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP 1

25,105.60
2,092.13
965.60
12.070

26,008.32
2,167.36
1,000.32

12.504

26,946.40
2,245.53
1,036.40

12.955

27,915.68
2,326.31
1,073.68

13.421

28,922.40
2,410.20
1,112.40

13.905

COUNTY ENGINEER PAY GRADES

STEP 2

26,008.32
2,167.36
1,000.32

12.504

26,946.40
2,245.53
1,036.40

12.955

27,915.68
2,326.31
1,073.68

13.421

28,922.40
2,410.20
1,112.40

13.905

29,964.48
2,497.04
1,152.48

14.406

AFSCME

Effective August 23, 2012

3.6% between steps

STEP 3

26,946.40
2,245.53
1,036.40

12.955

27,915.68
2,326.31
1,073.68

13.421

28,922.40
2,410.20
1,112.40

13.905

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

STEP 4

27,915.68
2,326.31
1,073.68

13.421

28,922.40
2,410.20
1,112.40

13.905

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

STEP 5

28,922.40
2,410.20
1,112.40

13.905

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

STEP 6

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

STEP 7

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

STEP 8

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810



PAY
GRADE

GO06

GO7

GO08

G09

G10

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP 1

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

COUNTY ENGINEER PAY GRADES

STEP 2

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

AFSCME

Effective August 23, 2012

3.6% between steps

STEP 3

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

STEP 4

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

STEP 5

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

STEP 6

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

STEP 7

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

STEP 8

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255



PAY
GRADE

G1l1

G12

G13

Gi4

G15

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP 1

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

COUNTY ENGINEER PAY GRADES

STEP 2

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

AFSCME

Effective August 23, 2012

3.6% between steps

STEP 3

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255

STEP 4

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255

45,801.60
3,816.80
1,761.60

22.020

STEP 5

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255

45,801.60
3,816.80
1,761.60

22.020

47,451.04
3,954.25
1,825.04

22.813

STEP 6

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255

45,801.60
3,816.80
1,761.60

22.020

47,451.04
3,954.25
1,825.04

22.813

49,158.72
4,096.56
1,890.72

23.634

STEP 7

44,210.40
3,684.20
1,700.40

21.255

45,801.60
3,816.80
1,761.60

22.020

47,451.04
3,954.25
1,825.04

22.813

49,158.72
4,096.56
1,890.72

23.634

50,928.80
4,244.07
1,958.80

24.485

STEP 8

45,801.60
3,816.80
1,761.60

22.020

47,451.04
3,954.25
1,825.04

22.813

49,158.72
4,096.56
1,890.72

23.634

50,928.80
4,244.07
1,958.80

24.485

52,761.28
4,396.77
2,029.28

25.366



CLASS
CODE

7860

JUVENILE DETENTION OFFICER'S PAY PLAN

CLASSIFICATION
TITLE

JUVENILE DETENTION
OFFICER

PAY
GRADE

Y01

Y01

Effective September 6, 2012

3.6% between steps

STEP 1
ANNUAL 35,757.28
MONTHLY 2,979.77
BIWEEKLY 1,375.28
HOURLY 17.191
STEP 6
ANNUAL 42,673.28
MONTHLY 3,556.11
BIWEEKLY 1,641.28
HOURLY 20.516

STEP 2 STEP 3
37,044.80 38,380.16
3,087.07 3,198.35
1,424.80 1,476.16
17.810 18.452

STEP 7 STEP 8
44,210.40 45,801.60
3,684.20 3,816.80
1,700.40 1,761.60
21.255 22.020

STEP 4

39,759.20
3,313.27
1,529.20

19.115

STEP 5

41,192.32
3,432.69
1,584.32

19.804





