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CITY OF LINCOLN

CONTRACT AGREEMENT
THIS CONTRACT, made and entered into this day of 2011, by and
between __League of Human Dignity, 1701 “P” St., Lincoln, NE 68508 , hereinafter

called “Contractor”, and the City of Lincoln, Nebraska, a municipal corporation, hereinafter called “City”.
WHEREAS, the City has caused to be prepared, in accordance with law, Specifications, Plans,

and other Contract Documents for the Work herein described, and has approved and adopted said

documents and has caused to be published an advertisement for and in connection with said Work, to-wit:

For providing Administration of StarTran’s Special Transportation Programs and,

WHEREAS, the Contractor, in response to such advertisement, has submitted to the City, in the
manner and at the time specified, a sealed Proposal/Supplier Response in accordance with the terms of
said advertisement; and,

WHEREAS, the City, in the manner prescribed by law has publicly opened, read aloud, examined,
and canvassed the Proposals/Supplier Responses submitted in response to such advertisement, and as a
result of such canvass has determined and declared the Contractor to be the lowest responsible bidder for
the said Work for the sum or sums named in the Contractor's Proposal/Supplier Responses, a copy
thereof being attached to and made a part of this Contract; .

NOW, THEREFORE, in consideration of the sums to be paid to the Contractor and the mutual
covenants herein contained, the Contractor and the City has agreed and hereby agree as follows:

1. The Contractor agrees to (a) furnish all tools, equipment, supplies, superintendence,
transportation, and other accessories, services, and facilities; (b) furnish all materials, supplies,
and equipment specified to be incorporated into and form a permanent part of the complete work;
(c) provide and perform all necessary labor in a substantial and workmanlike manner and in '
accordance with the provisions of the Contract Documents; and (d) execute and complete all
Work included in and covered by the City’s award of this Contract to the Contractor, such award
being based on the acceptance by the City of the Contractor's Proposal, or part thereof, as
follows: ‘

Agreement to full proposal.

2. The City agrees to pay to the Contractor for the performance of the Work embraced in this
Contract, the Contractor agrees to accept as full compensation therefore, the following sums and
prices for all Work covered by and included in the Contract award and designated above, payment
thereof to be made in the manner provided by the City: :

City will pay for products/service, according to the Line Item pricing as listed in
Contractors Proposal/Supplier Response, a copy thereof being attached to and
made a part of this Contract for a total of $83,023.68 for a two year term.

3. Equal Employment Opportunity. In connection with the carrying out of this project, the contractor
shall not discriminate against any employee or applicant for employment because of race, color,
religion, sex, national origin, ancestry, disability, age or marital status. The Contractor will take
affirmative action to ensure that applicants are employed, and that employees are treated during
employment, without regard to their race, color, religion, sex, national origin, ancestry, disability,
age or marital status. Such action shall include, but not be limited to, the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or termination; rates
of pay or other compensation; and selection for training, including apprenticeship.
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4, Termination. This Contract may be terminated by the following:
4.1) Termination for Convenience. Either party may terminate this Contract upon thirty (30)
days written notice to the other party for any reason without penalty.
4.2)  Termination for Cause. The City may terminate the Contract for cause if the Contractor:

4.2.1) Refuses or fails to supply the proper labor, materials and equipment necessary to
provide services and/or commodities.

4.2.2) Disregards Federal, State or local laws, ordinances, regulations, resolutions or
orders.

4.2.3) Otherwise commits a substantial breach or default of any provision of the
Contract Document. In the event of a substantial breach or default the City will
provide the Contractor written notice of said breach or default and allow the
Contractor ten (10) days from the date of the written notice to cure such breach or
default. If said breach or default is not cured within ten (10) days from the date of
notice, then the contract shall terminate.

5. Independent Contractor. It is the express intent of the parties that this contract shall not create an
employer-employee relationship. Employees of the Contractor shall not be deemed to be
employees of the City and employees of the City shall not be deemed to be employees of the
Contractor. The Contractor and the City shall be responsible to their respective employees for all
salary and benefits. Neither the Contractor’'s employees nor the City’s employees shall be entitled
to any salary, wages, or benefits from the other party, including but not limited to overtime,
vacation, retirement benefits, workers’ compensation, sick leave or injury leave. Contractor shall
also be responsible for maintaining workers’ compensation insurance, unemployment insurance
for its employees, and for payment of all federal, state, local and any other payroll taxes with
respect to its employees’ compensation.

6. Contract Term. This Contract shall be effective upon execution by both parties. The term of the
Contract shall be a two (2) year term with the option to renew for one (1) additional two (2) year
term.

7. The Contract Documents comprise the Contract, and consist of the following:

1. Instructions to Bidders

2. Insurance Requirements

3. Accepted Proposal/Response
4. Contract Agreement

5. Specifications

6. Sales Tax Exemption Form 13

These Contract Agreements, together with the other Contract Documents herein above
mentioned, form this Contract, and they are as fully a part of the Contract as if hereto attached or herein
repeated.

The Contractor and the City hereby agree that all the terms and conditions of this Contract shall

be binding upon themselves, and their heirs, administrators, executors, legal and personal
representatives, successors, and assigns.
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IN WITNESS WHEREOF, the Contractor and the City do hereby execute this contract.

EXECUTION BY THE CITY OF LINCOLN, NEBRASKA

ATTEST: : CITY OF LINCOLN, NEBRASKA

City Clerk Mayor
Approved by Resolution No.

dated

EXECUTION BY CONTRACTOR

IF A CORPORATION:
Aeaa”w O?Z M/'rm‘/\) (0/4.«’1/41 J/UL-—/
, Name 6f Corporation
ATTEST:
70/ P (froe) Liw ke
C/nml, ﬂRr:z_n (SEAL) (Address)
Secretary
By;
Duly Authorized Official
Clra 'ty al-" Boand

Legal Title of Official

pa—

IF OTHER TYPE OF ORGANIZATION:

Name of Organization

Type of Organization

(Address)
By:
Member

By:
Member

IF AN INDIVIDUAL:

Name

Address

Signature
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Bid Information

Contact Information

City of Lincoln/Lancaster County (Lincoln Purchasmg)
Supplier Response

Ship to Information

Bid Creator -

Email
Phone
Fax

Bid Number
Title

Bid Type
Issue Date
Close Date
Need by Date

Robert Walla Asst.
Purchasing Agent
rwalla@lincoln.ne.gov
1(402) 441-8309
1(402) 441-6513

11-204 Addendum 1
Administrative Services for
StarTran

Bid

08/31/2011

9/21/2011 12:00:00 PM CST

Supplier Information

Address Purchasing
440 S. 8th St.
Lincoln, NE 68516
Robert Walla Asst.
Purchasing Agent
Purchasing
Department

Building

Contact

Suite 200
Floor/Room
Telephone 1(402)441-8309
Fax 1(402) 441-6513
Email rwalla@lincoln.ne.gov

Address StarTran
710 J St.
Lincoln, NE 68508

Contact

Department
Building

Floor/Room
Telephone

Fax

Email

Company
Address

Contact
Department
Building
Floor/Room
Telephone
Fax

Email
Submitted
Total

Signature

League of Human Dignity
1701 P Street

Lincoln, NE 68508
Mike Schafer

1(402) 441-7871
1(402) 441-7650

mschafer@leagueocfhumandignity.com

9/16/2011 10:39:32 AM CST

$83,023.68

Supplier Notes

Bid Notes

Bid Activities

Bid Messages

Please review the following and respond where necessary
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# Name ‘ Note Response

1 Instructions to Bidders I acknowledge reading and understanding the Instructions  Yes
to Bidders.
2 Insurance Requirements ‘ I acknowledge reading and understanding the Insurance  Yes

Requirements.

3 Spedcifications | acknowledge reading and understanding the Yes

‘ specifications.

4 Sample Contract I acknowledge reading and understanding the sample Yes
contract, '

5 Contact Name of person submitting this bid: Mike Schafer

6 Electronic Signature Please check here for your electronic signature. Yes

7 Agreement to Addendum No. 1 Respondent hereby certifies that the change set forth in Yes

this addendum has been incorporated in their proposal and
is part of their bid. <br>Reason: See Bid Attachments
section for Addendum information.
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Line ltems

#  Qty UOM Description Response
1 24 Months Administrative Services - StarTran Special Transit Programs<br> $3,459.32
Total Monthly Cost - Labor, Materials and Overhead :
Item Notes:
Supplier Notes:
Response Total: $83,023.68
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Scaled Bid Proposal from the League of Human Dignity
to provide Administrative Services to StarTRAN
Bid number 11-204

The League of Human Dignity, Inc. was incorporated as a Nebraska Non-Profit in 1972.. The
League’s Central Office is located at 1701 P Street in Lincoln Nebraska. Contact with regard to
this proposal can be made with Mike Schafer at 402-441-7871, by fax at 402-441-7650, or by
¢ mail at mschafer@leagueofhumandignity.com. ‘

The League is uniquely qualified to provide a broad array of community based services to people
who experience disability. League Services focus on assisting people with disabilities to live
outside of institutions, in their own homes, in their own communities.

Principles of the League are:

Mike Schafer, Chief Executive Officer

Jodi Voss, Chief Financial Officer

Stan Dinkelman, Chairman of the Board

Kevin Underwood, Vice-Chairman of the Board
Carrie O’Brien, Secretary

The League has 80 employees who work in either the League’s Central Office in Lincoln, the
Omabha Center for Independent, the Norfolk Center for Independent Living, the Southwest lowa
Center for Independent Living (in Council Bluffs Iowa), the League’s Kearney Medicaid Waiver
Office, the League’s North Platte Medicaid Waiver Office, or the League’s Scottsbluff Medicaid
Waiver Office.

The League will use no outside consultants on this project.
Three references are listed below:

Larry Worth, StarTRAN General Manager. Provided Administrative Services to StarTRAN for
the provision of StarTRAN’s “Special Transportation Services” Larry’s phone number is:
402- 441-7871

Ron Cane, City of Lincoln Community Development Division. Operate Barrier Removal Grant
Program. Provides grants to low and moderate income people with disabilities. Grants are used to
make accessibility modifications in recipients homes to assure wheelchair access. Ron can be
reached at 402-441-7606 '

Kit Boesch, Administrator Lincoln-Lancaster Human Services Department. Barrier Removal
Grant Program. The Barrier Removal Grant Program provides grant to make the homes of low
and moderate income individuals with disabilities more wheelchair accessible. Kit can be
reached by telephone at 402-441-4944.
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Current projects of the League are as follows:

o Medicaid Waiver Services Coordination Program- Annual Budget $2,807,489.00
. Extended Hours Service Transportation Program - Annual budget $92,397.00

. Omaha Center for Independent Living - Annual Budget $356, 363.00

o Norfolk Center for Independent Living - Annual Budget $283,003.00

° Southwest lowa Center for Independent Living - Annual Budget $229,136.00

° Lincoln Center for Independent Living - $261,.808.00

. Lincoln Barrier Removal Grant Program - $73,107.00

Because the League of Human Dignity is currently providing the Administrative Services to
StarTRAN that are specified in this bid proposal, we already have all necessary systems in place.
The League uses a system whereby potential applicants who have questions about eligibility or
operating guidelines of StarTRAN’s Senior Saver, Go-For-Less or HandiVan “Special
Transportation Programs” may either telephone, or come to the League’s Lincoln Office to obtain
the needed information. Requests for information are answered and written applications for
StarTRAN’s services are taken, processed in accordarice with StarTRAN’s established eligibility
guidelines, and applicants are either found eligible or not eligible by the League’s Transportation
Coordinator

The League, through its Transportation Coordinator, has the responsibility to perform the tasks
that are specified in this request for bids. Individuals who want to apply for one of StarTRAN’s
“Special Transportation Prégrams” come to the League’s Lincoln Office to apply for said
programs.

Applicants who are found to be eligible for any of StarTRAN’s “Special Transportation”
programs are issued a photo identification card that verifies eligibility for the respective
StarTRAN “Special Transportation Programs”.

The Transportation Coordinator is supervised by the League’s Lincoln Center for Independent
Living Center Director, who assures that all services are provided in accordance with the
specifications contained in the request for bids.
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All of the Administrative Services to be provided to StarTRAN, based on the specifications that
are contained in this request for bids are/will be provided by the League of Human Dignity.
Specifically, the League receives applications from individuals who want to avail themselves of
StarTRAN’s Senior Saver or GO-FOR-Less reduced fare programs. Applications are designed to
gather the information that is needed, in order to accurately determine if applicants meet the
eligibility requirement that are specified by StarTRAN..

Upon completion of the appropriate application by applicants, League Staff process the
application; if necessary verify information, and determine if applicants meet the necessary
eligibility guidelines. Eligible applicants are issued a photo identification card they may then use
to prove their eligibility when they make use of the program for which they are determined to be
eligible.

Applicants who are determined to be ineligible are notified in writing of their ineligibility, and
are informed of their appeal rights. If ineligible applicants want assistance in completing the
appeal, the League will provide the necessary assistance in understanding the appeal process.

The League maintains all current application and registration information regarding StarTRAN’s
Reduced Fare Program Participants, and provides reports to StarTRAN as requested.

The League accepts written applications in it’s Lincoln Office from applicants who want to be
determined eligible for StarTRAN’s HandiVan and Brokerage Programs. Applications are
designed to gather the information that is needed to determine if applicants are eligible for the
HandiVan and Brokerage Programs, based on eligibility guidelines that are prescribed by
StarTRAN. Applications are processed by the League’s Transportation Coordinator. Information
included on applications is verified if necessary, and eligibility or ineligibility is determined.”

If applicants are determined to be eligible, a photo identification card is issued. The photo
identification card is then used to prove to drivers of StarTRAN Vehicles that the applicant is
eligible to use the approved service. In the process of approving applicants for HandiVan
Services, the League also determines which eligible applicants are able to use StarTRAN’s
Brokerage Program, and provides a list of all potential Brokerage Users to StarTRAN.

Ineligible applicants are notified of their ineligibility and are informed of their appeal rights. The
Transportation Coordinator provides all needed information to ineligible applicants regarding the
appeal process.

The League maintains records on all current HandiVan Program Users, conducts re-registration
activities as needed, and provides reports to StarTRAN as requested.
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The League also provides current information about StarTRAN’s “Special Transportation
Programs” to HandiVAN, Go-For-Less, and Senior Saver users, and the general public.

The League serves as a source of up to date information to consumers, the general public,
StarTRAN, and other organizations on matters relating to City of Lincoln Funded “Special

Transportation Programs”. The League also refers consumers to other appropriate transportation
services.

Finally the League receives consumer complaints regarding City of Lincoln Funded “Special
transportation programs, and StarTRAN Complaints about consumers who are using City Funded
“Special Transportation Programs”. The League’s role includes receiving complaints, forwarding
“complaints to StarTRAN and consumers, follow up, and documentation of action taken to
resolve the complaint.

As previously noted, no outside consultants will be used by the League to provide the services
specified in this request for bids.

Monthly expenses to provide Administrative Services to StarTRAN as specified in Bid # 11-204
are:

. Salary $1,982.75
. Benefits 545.41
. Payroll taxes 158.94
. - Professional Fees 26.94
. Supplies 37.98
. Telephone 31.43
. Postage 30.08
. Occupancy 296.41
. Insurance 22.63
. Equipment & Rental  18.86
° Printing 21.64
. Miscellaneous 4.49
. Administrative 281.77

$3,459.32






SPECIFICATION
ADMINISTRATION OF STARTRAN’S SPECIAL
TRANSPORTATION PROGRAMS

INTENT

1.1 The City of Lincoln transit system, hereinafter referred to as StarTran, desires to
contract for various administrative services related to the administration of City-
funded special transportation programs.

1.2 There are approximately 3,000 people in this program. -

1.3 Vendors must submit their bid via the e-bid system.

14 All inquiries regarding these specifications shall be directed via e-mail or faxed
written request to Bob Walla, Assistant Purchasing Agent (rwalla@lincoln.ne.qov)
Or Fax: (402)441-6513.

1.4.1  Allinquiries must be received by the Purchasing Office 5 days prior to bid
opening.

1.4.2  These inquiries and/or responses shall be distributed to prospective bidders
as an electronic addenda. '

1.5 Any deviation from the terms or requirements of the bid must be outlined on
company letterhead and attached to the Vendor Response section of the ebid
response along with other supporting documents.

1.6 Vendors shall submit a price on a per month basis.

1.6.1  Per month price must include all labor, overhead expenses, mileage,
materials, fees and equipment necessary to complete the duties as listed in
these specifications.

1.7 Awarded Vendor must provide a certificate of accord for liability meeting the
requirements of the City of Lincoln.

1.8 The funds used to pay for this project are not FTA funds and therefore do not
require FTA documentation.

1.9 The term of the contract to the awarded vendor will be for a period of two (2) years

2.1

2.2

with the option to renew for one (1) additional two (2) year period.

VENDOR REQUIREMENTS

Vendor shall register eligible applicants for Senior Saver, and Go-For-Less
programs with duties as follows:

2.11 Eligibility determination, registration, and issuance of photo identification
cards to qualified applicants. ;
2.1.2 Maintain current registration records of Senior Saver and Go-For-Less

program participants.
2.1.3 Eligibility for these programs may be based on the applicant eligibility for
the Medicare program. :
2.1.4 Medicare cards are issued under conditions specified under Title 2 and
Title 18 of the Social Security Act 42 U.S.C. 401, et seq., and 42 U.S.C.
1395, et seq. '
Vendor shall also register eligible applicants for StarTran HandiVan and
Brokerage Program with duties as follows:

2.21 Eligibility determination, registration, and issuance of photo
- identification cards to qualified applicants.
2.2.2 Identify HandiVan applicants able to use brokerage service and

notifying StarTran.




2.3

2.4

2.2.3 Maintain current registration records of the HandiVan Program and
conducting re-registration as appropriate.

224 Provide current information to HandiVan users and the general public
regarding the HandiVan programs.

Function as a source of current information to consumers, the general public,

StarTran, and other organizations on matters relating to the City-funded special

transportation programs, including referrals to other appropriate transportation

providers.

Vendor shall receive consumer complaints regarding City-funded special

transportation programs and forward such complaints to StarTran and follow-up

as needed.

. PROGRESS REPORT AND INVOICING

3.1

3.2

3.3

The Contractor will also submit a monthly written progress report to the StarTran

Transit Manager summarizing activities conducted under this Agreement including

number of current registrants and deletion of expired/deceased registrants (by

program), number of eligibility appeals pending, and special activities underway in

sufficient detail to justify the expense incurred.

The progress report will provide a summary of the status of each of the

performance measures described in Attachment “A”. '

The Contractor will submit a monthly invoice of salary and other expense incurred

under this Agreement which shall include necessary documentation to support all

charges and expenses.

3.3.1 Monthly invoice submitted to the City shall be payable to the Contractor
within thirty (30) days after receipts.

. AUDIT AND INSPECTIONS

4.1

In addition to the above, the following is required by Ordinance No. 4.66.100(b):

4.1.1 All parties of this Agreement shall be subject to audit pursuant to
Chapter 4.66 of the Lincoln Municipal Code and shall make available to
a contract auditor, as defined therein, copies of all financial and ’
performance related records and materials germane to the contract, as
allowed by law.

. NON-ASSIGNABILITY

5.1 The Vendor shall not assign any portion of the work to be performed hereunder or
execute any contract, amendment or change order thereto, or obligate itself in any
manner with any third party with respect to its rights and responsibilities
hereunder without the prior written consent of the City.

. CHANGES .

6.1 Any changes in compensation levels due to changes in the scope of service to be
provided by the Vendor during the term of the Agreement shall be negotiated by
the City and the Contractor.

6.2 The resulting changes shall be incorporated into this Agreement by amendment.



7. ADVOCACY BY VENDOR

7.1

7.2

The City recognizes that the Vendor has a responsibility to function as a primary
consumer advocacy organization for persons with disabilities. '
The City agrees that this function will not be restricted under the terms of this
Agreement except that any employee of the Vendor receiving compensation
under this Agreement shall maintain the City’s best interests and shall not publicly
oppose the City Administration’s position with respect to transportation issues.

8. COMPLIANCE WITH LAWS

8.1

The Vendor will comply with all Federal ,State and Local laws and any
regulations promulgated pursuant thereto; provided, that any provision of this
Agreement prohibited by the laws of the United States of America or the laws of
the State of Nebraska shall be ineffective to the extent of such prohibition without
invalidating the remaining provisions of this Agreement.

9. DOCUMENTS PROPERTY OF CITY

9.1

All registration information, reports, documents, and technical data collected
and/or developed by the Awarded Vendor shall become and remain the property
of the City of Lincoin.

10.EQUAL EMPLOYMENT CPPORTUNITY

10.1

10.2

In connection with the carrying out of this project, the contractor shall not
discriminate against any employee or applicant for employment because of race,
color, religion, sex, national origin, ancestry, disability, age or marital status.
Such action shall include, but not be limited to, the following: employment,
upgrading, demotion or transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other compensation; and selection for training,
including apprenticeship.

11.INDEPENDENT CONTRACTOR

11.1

11.2

11.3

11.4

It is agreed that City is interested only in the results obtained and the Vendor shall
perform as an independent contractor with sole control of the manner and means
of performing the services required under this Agreement.

Vendor shall complete this Agreement according to its own means and methods
of work which shall be in the exclusive charge and control of Vendor and which
shall not be subject to control or supervision by the City except as to the results of
the work.

Vendor is, for all purposes arising out of this Agreement, an independent
contractor, and neither the Contractor nor its officers, agents, or employees shall
be deemed to be employees of the city.

It is expressly understood and agreed that neither Vendor nor its officers, agents,
or employees shall in any event be entitled to any benefits to which city
employees are entitled, including but not limited to overtime, retirement benefits,
workmen’s compensation benefits, or injury or other leave benefits.



12.EVALUATION CRITERIA AND SUBMITTAL REQUIREMENTS

12.1

12.2

12.3

124

12.5

126
12.7
12.8
12.9

12.10
12.11

The City of Lincoln shall issue a contract to individuals or companies that meet the

minimum requirements as listed in these specifications and additional

qualifications provided by the Vendor in this bid.

Vendor shall provide three (3) references from individuals or companies of which

this type of work has been conducted in the last 3 years.

12.2.1 References shall be attached to the Response Attachment section of
the ebid response.

Price per month and Vendor qualifications will be taken into consideration in the

selection process.

Any deviation from these specifications must be documented on company

letterhead and attached to the Response Attachment section of the ebid

response.

Any additional information not requested in these specifications that may be

relevant to this bid may be typed on company letterhead and attached to the

Response Attachment section of the ebid response.

Vendor may attach any other information pertinent to the position being solicited

provided such information is pertinent to the bid.

Vendor shall provide a description of the approach your company will take in

organizing, designing and providing this service. '

The monthly fee listed in the Line Item shall include all expenses including labor,

material and overhead.

List all reimbursable items/services that will be part of your service and the

method of charging for these items/services.

Any additional material you feel is relevant for consideration by the City.

ALL ATTACHMENTS SHALL BE ATTACHED TO THE RESPONSE

ATTACHMENT SECTION OF THE EBID RESPONSE.



ADDENDUM #1
Issue Date:09/14/11

SPECIFICATION NO.11-204
FOR

ADMINISTRATIVE SERVICES FOR STARTRAN
SPECIAL TRANSPORTATION PROGRAMS

Addenda are instruments issued by the City prior to the date for receipt of
offers which will modify or interpret the specification document by addition,
deletion, clarification or correction. Please acknowledge receipt of this
addendum in the space provided in the Attribute Section.

Be advised of the following changes and clarifications to the City's
specification and bidding documents:

1. The Line ltem has been modified to reflect a monthly rate and requested in the
Specifications.

2. Bid has been extended to Wednesday, September 21, 2011 at 12:00pm.

End of Addendum
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INSTRUCTIONS TO BIDDERS

CITY OF LINCOLN, NEBRASKA
E-Bid

BIDDING PROCEDURE

-
w i

NN
o o»

1.7

Sealed bid, formal and informal, subject to Instructions and General Conditions and any special conditions set forth

herein, will be received in the office of the Purchasing Division, 440 So. 8" St., Lincoln, NE 68508, until the bid closing

date and time indicated for furnishing the City of Lincoln, hereinafter referred to as “City”, the materials, supplies,

equipment or services shown in the electronic bid request. ‘

Bidders shall use the electronic bid system for submitting bids and must complete all required fields.

Identify the item you will furnish by brand or manufacturer's name and catalog numbers. Also furnish specifications

and descriptive literature if not bidding the specific manufacturer or model as listed in the specifications.

Any person submitting a bid for a firm, corporation, or other organization must show evidence of his authority so to bind

such firm, corporation, or organization.

Bids received after the time and date established for receiving bids will be rejected.

The Bidders and public are invited, but not required, to attend the forma! opening of bids. At the opening, prices will be

displayed electronically and/or read aloud to the public. The pricing is also available for immediate viewing on-line. No

decisions related to an award of a contract or purchase order will be made at the opening.

If bidding on a construction contract, the City's Standard Specifications for Municipal Construction 2006 shall apply.

1.7.1 Bidders may obtain this document from the City’s Design Engineering Division.of the Public Works & Utilities
Department for a small fee.

1.7.2  Said document can be reviewed at Design Engineering or at the office of the Purchasing Division.

1.7.3  Said document is available on the web site.
http:/iwww.lincoln.ne.gov/city/pworks/engine/dconst/standard/stndspec/index.htm

BID SECURITY

21

22

23
2.4

25

26

Bid security, as a guarantee of good faith, in the form of a certified check, cashier's check, or bid bond, may be

required to be submitted with this bidding document, as indicated on the bid.

211 Bid security, if required, shall be in the amount specified on the bid. The bid security must be scanned and
attached to the “Response Attachments” section of your response or it can be faxed to the Purchasing
Division at 402-441-6513. The original bid security should then be sent or delivered to the office of the
Purchasing Division, 440 S. 8" St,, Ste. 200, Lincoln, NE 68508 within three (3) days of bid closing.

2.1.2 If bid security is not received in the office of the Purchasing Division as stated above, the vendor may be
determined to be non-responsive.

if alternates are submitted, only one bid security will be required, provided the bid security is based on the amount of

the highest gross bid.

Such bid security will be returned to the unsuccessful Bidders when the award of bid is made.

Bid security will be returned to the successful Bidder(s) as follows:

241 For single order bids with specified quantities: upon the delivery of all equipment or merchandise, and upon
final acceptance by the City.

242 For all other contracts: upon approval by the City of the executed contract and bonds.

City shall have the right to retain the bid security of Bidders to whom an award is being considered until either:

251 A contract has been executed and bonds have been furnished.

25.2  The specified time has elapsed so that the bids may be withdrawn.

2563  All bids have been rejected.

Bid security will be forfeited to the City as full liquidated damages, but not as a penalty, for any of the following

reasons, as pertains to this bidding document:

2.6.1 If the Bidder fails or refuses to enter into a contract on forms provided by the City, and/or if the Bidder fails to
provide sufficient bonds or insurance within the time period as established in this bidding document.

BIDDER'S REPRESENTATION

31
3.2

Each Bidder by electronic signature and submitting a bid, represents that the Bidder has read and understands the
bidding documents, and the bid has been made in accordance therewith.

Each Bidder for services further represents that the Bidder has examined and is familiar with the local conditions under
which the work is to be done and has correlated the observations with the requirements of the bidding documents.




10.

CLARIFICATION OF BIDDING DOCUMENTS

41 Bidders shall promptly notify the Purchasing Agent of any ambiguity, inconsistency or error which they may discover
upon examination of the bidding documents. _

4.2 Bidders desiring clarification or interpretation of the bidding documents for formal bids shall make a written request
which must reach the Purchasing Agent at least five (5) calendar days prior to the date and time for receipt of formal
bids. .

43 Changes made to the bidding documents will be issued electronically. All vendors registered for that bid will be notified
of the addendum. Subsequent Bidders will only receive the bid with the addendum included.

4.4 Oral interpretations or changes to the bidding documents made in any manner other than written form will not be
binding on the City; and Bidders shall not rely upon such interpretations or changes.

ADDENDA : v :

5.1 Addenda are instruments issued by the City prior to the date for receipt of bids which modify or interpret the bidding
document by addition, deletion, clarification or correction.

52 Addenda notification will be made available to all registered vendors immediately via e-mail for inspection on-line.

53 No formal addendums will be issued later than forty-eight (48) hours prior to the date and time for receipt of formal

bids, except an addendum withdrawing the invitation to bid, or an addendum which includes postponement of the bid.

INDEPENDENT PRICE DETERMINATION

6.1

By signing and submitting this bid, the Bidder certifies that the prices in this bid have been arrived at independently,
without consultation, communication or agreement, for the purpose of restricting competition, as to any matter relating
to such prices with any other Bidder or with any competitor; unless otherwise required by law, the prices which have
been quoted in this bid have not been knowingly disclosed by the Bidder prior to bid opening directly or indirectly to any
other Bidder or to any competitor; no attempt has been made, or will be made, by the Bidder to induce any person or
firm to submit, or not to submit, a bid for the purpose of restricting competition.

ANTI-LOBBYING PROVISION

7.1

During the period between the bid advertisement date and the contract award, Bidders, including their agents and
representatives, shall not lobby or promote their bid with the Mayor, any member of the City Council, or City staff
except in the course of City sponsored inquiries, briefings, interviews, or presentations, unless requested by the City.

BRAND NAMES

8.1
8.2

8.3

8.4
8.5

Wherever in the specifications or bid that brand names, manufacturer, trade name, or catalog numbers are specified, it
is for the purpose of establishing a grade or quality of material only; and the term "or equal” is deemed to follow.

Itis the Bidder's responsibility to identify any alternate items offered in the bid, and prove to the satisfaction of the City
that said item is equal to, or better than, the product specified.

Bids for alternate items shall be stated in the appropriate space on the e-bid form, or if the proposal form does not
contain blanks for alternates, Bidder MUST attach to its bid document on Company letterhead a statement identifying
the manufacturer and brand name of each proposed alternate, plus a complete description of the alternate items
including illustrations, performance test data and any other information necessary for an evaluation.

The Bidder must indicate any variances by item number from the bidding document no matter how slight.

If variations are not stated in the bid, it will be assumed that the item being bid fully complies with the City's bidding
documents.

DEMONSTRATIONS/SAMPLES

9.1

92
9.3

Bidders shalt demonstrate the exact item(s) proposed within seven (7) calendar days from receipt of such request from
the City.

Such demonstration can be at the City delivery location or a surrounding community.

If items are small and malleable, the Bidder is proposing an alternate product, the Bidder shall supply a sample of the
exact item. Samples will be returned at Bidder's expense after receipt by the City of acceptable goods. The Bidder
must indicate how samples are to be returned. :

DELIVERY (Non-Construction)

10.1
10.2

10.3

10.4

Each Bidder shall state on the bid the date upon which it can make delivery of all equipment or merchandise.

The City reserves the right to cancel orders, or any part thereof, without obligation, if delivery is not made within the
time(s) specified on the bid.

Al bids shall be based upon inside delivery of the equipment/ merchandise F.O.B. to the City at the location specified
by the City, with all transportation charges paid.

At the time of delivery, a designated City of Lincoln employee will sign the invoice/packing slip. The signature will only
indicate that the order has been received and the items actually delivered agree with the delivery invoice. This
signature does not indicate all items met specifications, were received in good condition and/or that there is not
possible hidden damage or shortages. ,




1.

12.

13.

14.

WARRANTIES, GUARANTEES AND MAINTENANCE

111

1.2

Copies of the following documents, if requested, shall accompany the bid proposal for all items being bid:
11.1.1  Manufacturer's warranties and/or guarantees. :

11.1.2 Bidder's maintenance policies and associated costs.

As a minimum requirement of the City, the Bidder will guarantee in writing that any defective components discovered
within & one (1) year period after the date of acceptance shall be replaced at no expense to the City. Replacement
parts of defective components shall be shipped at no cost to the City. Shipping costs for defective parts required to be
returned to the Bidder shall be paid by the Bidder.

ACCEPTANCE OF MATERIAL

121

12.2

12.3

124

125

All components used in the manufacture or construction of materials, supplies and equipment, and all finished
materials, shall be new, the latest make/model, of the best quality, and the highest grade workmanship.

Material delivered under this proposal shall remain the property of the Bidder until;

12.2.1 A physical inspection and actual usage of the material is made and found to be acceptable to the City; and
12.2.2  Material is determined to be in full compliance with the bidding documents and accepted bid.

In the event the delivered material is found to be defective or does not conform to the bidding documents and accepted
bid, the City reserves the right to cancel the order upon written notice to the Bidder and return materials to the Bidder
at Bidder's expense.

Awarded Bidder shall be required to furnish title to the material, free and clear of all liens and encumbrances, issued in
the name of the City of Lincoln, Nebraska, as required by the bidding documents or purchase orders.

Awarded Bidder's advertising decals, stickers or other signs shall not be affixed to equipment. Vehicle mud flaps shall
be installed blank side out with no advertisements. Manufacturer's standard production forgings, stampings,
nameplates and logos are acceptable.

BID EVALUATION AND AWARD

13.1

132

13.3
134
13.5

13.6

13.7

13.8 |

The electronic signature shall be considered an offer on the part of the Bidder. Such offer shall be deemed accepted
upon issuance by the City of purchase orders, contract award notifications, or other contract documents appropriate to
the work.

No bid shall be modified or withdrawn for a period of ninety (90) calendar days after the time and date established for
receiving bids, and each Bidder so agrees in submitting the bid.

In case of a discrepancy between the unit prices and their extensions, the unit prices shall govern.

The bid will be awarded to the lowest responsible, responsive Bidder whose bid will be most advantageous to the
City, and as the City deems will best serve the requirements and interests of the City.

The City reserves the right to accept or reject any or all bids; to request rebids; to award bids item-by-item, with or
without alternates, by groups, or "lump sum”; to waive minor irregularities in bids; such as shall best serve the
requirements and interests of the City.

In order to determine if the Bidder has the experience, qualifications, resources and necessary attributes to provide the
quality workmanship, materials and management required by the plans and specifications, the Bidder may be required
to complete and submit additional information as deemed necessary by the City. - Failure to provide the information
requested to make this determination may be grounds for a declaration of non-responsive with respect to the Bidder.
The City reserves the right to reject irregular bids that contain unauthorized additions, conditions, alternate bids, or
irregularities that-make the bid incomplete, indefinite or ambiguous.

Any governmental agency may piggyback on any contract entered into from this bid.

INDEMNIFICATION

14.1

14.2

The Bidder shail indemnify and hold harmless the City of Lincoln, Nebraska from and against all losses, claims,
damages, and expenses, including, attorney's fees arising out of or resulting from the performance of the contract
that results in bodily injury, sickness, disease, death, or to injury to or destruction of tangible property, including the
loss of use resulting therefrom and is caused in whole or in part by the Bidder, any subcontractor, any directly or
indirectly employed by any of them or anyone for whose acts any of them may be liable. This section will not require
the Bidder to indemnify or hold harmless the City of Lincoln for any losses, claims damages, and expenses arising out
of or resulting from the sole negligence of the City of Lincoln, Nebraska.

In any and all claims against the City or any of its members, officers or employees by an employee of the Bidder, any
subcontractor, anyone directly or indirectly employed by any of them or by anyone for whose acts made by any of them
may be liable, the indemnification obligation under paragraph 14.1 shall not be limited in any way by any limitation of
the amount or type of damages, compensation or benefits payable by or for the Bidder or any subcontractor under
workers' compensation acts, disability benefit acts or other employee benefit acts.




15.

16.

17.

18.

19.

20,

21,

22

23,

TERMS OF PAYMENT

156.1  Unless stated otherwise, the City will begin processing payment within thirty (30) calendar days after all labor has been
performed and all equipment or other merchandise has been delivered, and all such labor and equipment and other
materials have met all contract specifications.

LAWS

16.1  The laws of the State of Nebraska shall govern the rights, obligations, and remedies of the parties under this bid and
any contract reached as a result of this process. )

16.2  Bidder agrees to abide by all applicable local, state and federal laws and regulations concerning the handling and
disclosure of private and confidential information concerning individuals and corporations as to inventions, copyrights,
patents and patent rights.

EQUIPMENT TAX ASSESSMENT

171 Any bid for public improvement shall comply with Nebraska Revised Statute Sections 77-1323 and 77-1324.
Indicating; every person, partnership, limited liability company, association or corporation furnishing labor or material in
the repair, alteration, improvement, erection, or construction of any public improvement shall sign a certified statement
which will accompany the contract. The certified statement shall state that all equipment to be used on the project,
except that acquired since the assessment date, has been assessed for taxation for the current year, giving the county
where assessed.

AFFIRMATIVE ACTION
181  The City of Lincoln provides equal opportunity for all Bidders and encourages minority businesses, women's
businesses and locally owned business enterprises to participate in our bidding process.

LIVING WAGE :
191 The Bidders agree to pay all employees employed in the performance of this contract, a base wage of not less than the
City Living Wage per section 2.81 of the Lincoln Municipal Code. This wage is subject to change every July.

INSURANCE ‘
20.1 All Bidders shall take special notice of the insurance provisions required for all City contracts (see Insurance
Requirements for All City Contracts).

EXECUTION OF AGREEMENT
211 Depending on the type of service or commodity provided, one of the following methods will be employed. The method
applicable to this contract will be checked below:
a. PURCHASE ORDER, unless othérwise noted.

1. This contract shall consist of a City of Lincoln Purchase Order.

2. Acopy of the Bidder’s bid response (or referenced bid number) attached and that the same, in all
particulars, becomes the contract between the parties hereto: that both parties thereby accept and agree
to the terms and conditions of said bid documents.

X __ b CONTRACT, unless otherwise noted.

1. City will furnish copies of a Contract to the successful Bidder who shall prepare attachments as required.
Insurance as evidenced by a Certificate of Insurance (as required), surety bonds properly executed (as
required), and Contract signed and dated.

2. The prepared documents shall be returned to the Purchasing Office within 10 days (unless otherwise
noted).

3. The City will sign and date the Contract and prepare an Executive Order or Directorial Order for
signature.

4. Upon approval and signature, the City will return one copy to the successful Bidder.

TAXES AND TAX EXEMPTION CERTIFICATE

22.1  The City is generally exempt from any taxes imposed by the state or federal government. A Tax Exemption Certificate
will be provided as applicable.

222  Materials used for Water services are taxable per Reg. 066.14A and no exemption certificate will be issued.

CITY AUDIT ADVISORY BOARD

23.1 Al parties of any City agreement shall be subject to audit pursuant to Chapter 4.66 of the Lincoln Municipal Code and
shall make Available to a contract auditor, as defined therein, copies of all financial and performance related records
and materials germane to the contract/order, as allowed by law.




24. E-VERIFY

241 In accordance with Neb. Rev. Stat. 4-108 through 4-114, the contractor agrees to register with and use a federal
immigration verification system, to determine the work eligibility status of new employees performing services within the
state of Nebraska. A federal immigration verification system means the electronic verification of the work authorization
program of the lilegal Immigration Reform and Immigrant Responsibility Act of 1996, 8 U.S.C. 1324 a, otherwise known
as the E-Verify Program, or an equivalent federal program designated by the United States Department of Homeland
Security or other federal agency authorized to verify the work eligibility status of a newly hired employee pursuant to
the Immigration Reform and Control Act of 1986. The Contractor shall not discriminate against any employee or
applicant for employment to be employed in the performance of this section pursuant to the requirements of state law
and 8 U.5.C.A 1324b. The contractor shall require any subcontractor to comply with the provisions of this section. For
information on the E-Verify Program, go to www.uscis.gov/everify.

08/03/11




INSURANCE REQUIREMENTS
FOR ALL CITY CONTRACTS

1. GENERAL PROVISIONS

A. Indemnification. The Contractor shall indemnify and save harmless the City of Lincoln, Nebraska from
and against all losses, claims, damages, and expenses, including attorney's fees, arising out of or
resulting from the performance of the contract that resuits in bodily injury, sickness, disease, death, or
to injury to or destruction of tangible property, including the loss of use resulting therefrom and is
caused in whole or in part by the Contractor, any subcontractor, any directly or indirectly employed by
any of them or anyone for whose acts any of them may be liable. This section will not require the
Contractor to indemnify or hold harmless the City of Lincoln for any losses, claims, damages, and
expenses arising out of or resulting from the sole negligence of the City of Lincoln, Nebraska.

B. Approved Coverage Prior to Commencing Work/Subcontractors Included. Contractor shall
purchase and maintain in place insurance to Protect Contractor and City against all liabilities and
hazards as provided in this article throughout the duration of the Contract. Contractor shall not
commence work under this contract until the Contractor has obtained all insurance required under this
Section and such insurance has been approved by the City Attorney for the City of Lincoln, nor shall
the Contractor allow any subcontractor to commence work on any subcontract until all similar
insurance required of the subcontractor has been so obtained and approved.

C. Occurrence Basis Coverage. All insurance shall be provided on an occurrence basisand not on a
claims made basis, except for hazardous materials, errors and omissions, or other coverage not
reasonably available on an occurrence basis; provided that all such claims made coverage is subject to
the prior written approval of the City Attorney and must be clearly indicated as such in any certificate
showing coverage.

D. Authorized and Rated Insurers Required. All insurance coverage are to be placed with insurers
authorized to do business in the State of Nebraska and must be placed with an insurer that has an
A.M. Best's Rating of no less than A:VIl unless specific approval has been granted by the City
Attorney.

E. Certificates Showing Coverage. All certificates of insurance shall be filed with the City Attorney, and
may utilize an appropriate standard ACORD Certificate of Insurance form showing the specific limits of
insurance coverage required by this Article; provided that restrictions, qualifications or declarations
inconsistent with the requirements of this Article shall not relieve the Contractor from providing
insurance as required herein. Such certificates shall show the City of Lincoln as additional insured,
including by specific endorsement where necessary, as indicated in the following requirements. Such
certificate shall specifically state that the related insurance policies are to be endorsed to require the
insurer to provide the City of Lincoln thirty days, notice of cancellation, non-renewal or any material
reduction in the stated amounts or limits of insurance coverage.

F.  Terminology. The terms “insurance,” “insurance policy,” or “coverage” as used in this article are used
interchangeably and shall have the same meaning as “insurance” unless the context clearly requires
otherwise. References to "ISO®” forms are merely for convenience and ease of reference, and an
equivalent or better form as determined acceptable by the City Attorney may be used. (Note: ISO® is a

registered trademark of ISO Properties, Inc.)
2, INSURANCE REQUIREMENTS
A. Scope of Required Coverage. The Contractor shall take out and maintain during the life of Contract

such insurance in the forms and minimum amounts as specified in this Article and as will protect
Contractor and City from the following claims arising out of or resulting from or in connection



with the Contractor’s operations, undertakings or omissions directly or indirectly related to the
Contract, whether by the Contractor or any Subcontractor or anyone directly or indirectly employed by
any of them, or by anyone for whose acts any of them may be liable:

(1) Claims under workers’ compensation, disability benefit, or other employee benefit acts;

(2) Claims arising out of bodily injury, occupational sickness or disease, or death of an employee or
any other person;

(3) Claims customarily covered under personal injury liability coverage;

(4) Claims other than to the work itself arising out of an injury to or destruction of tangible property,
including the loss of use resulting therefrom;

(5) Claims arising out of ownership, maintenance or use of any motor vehicle:

(6) Railroad protective liability coverage in the event the contract involves work to be performed within
50 feet of any railroad property and affecting any railroad bridge or trestle, tracks, road beds,
tunnel, underpass or crossing.

B. Worker's Compensation Insurance and Employer's Liability Insurance. The Contractor shall
provide applicable statutory Worker's Compensation Insurance with minimum limits as provided below
covering all Contractor's employees, and in the case of any subcontracted work, the Contractor shall
require the subcontractor similarly to provide Worker's Compensation Insurance for Subcontractor's
employees. '

The Contractor shall provide Employer's Liability Insurance with minimum limits as provided below
placed with an insurance company authorized to write such insurance in all states where the
Contractor will have employees located in the performance of this contract, and the Contractor shall
require each Subcontractor similarly to maintain Employer’s Liability Insurance on the Subcontractor’s

employees.

Coverage Listing Min Amt Notes

Worker’s Comp.
State Statutory
Applicable Federal Statutory

Employer’s Liability
Bodily Injury by accident $500,000 each accident
Bodily Injury by disease $500,000 each employee
Bodily Injury $500,000 policy Iihit

C. Commercial General Liability Insurance.

(1) The Contractor shall provide Commercial General Liability Insurance in a policy form providing no
less comprehensive and no more restrictive coverage than provided under the 1ISO® form
CG00010798 or newer with standard exclusions “a” through “o” and with minimum limits as

provided below. Any other exclusions that operate to contradict or materially alter the standard

exclusions shall be specifically listed on the certificate of insurance and shall be subject to the

prior written approval of the City Attorney.



Coverage Min Amt Notes

General $2,000,000 Aggregate
Products and Completed Operations $2,000,000 Aggregate
Personal and Advertising Injury $1,000,000

Each Occurrence $1,000,000

Fire Damage Limit $ 100,000 any one fire
Medical Damage Limit $ 10,000 any one person

(2) The required Commercial General Liability Insurance shall also include the following:

Q)

Coverage for all premises and operations

Endorsement to provide the general aggregate per project endorsement

Personal and advertising injury included

Operations by independent contractors included

Contractual liability coverage included

X.C.U. Coverage including coverage for demolition of any building or structure, collapse,
explosion, blasting, excavation and damage to property below the surface of ground.

Any fellow employee exclusions shall be deleted

Coverage shall not contain an absolute pollution exclusion, and applicable remaining coverage
shall apply for pollution exposures arising from products and completed operations.
Coverage for products and completed operations maintained for duration of work and shall be
maintained for a minimum of three years after final acceptance under the Contract or the
warranty period for the same whichever is longer, unless modified in any Special Provisions.
Contractual Liability coverage shall include contractually assumed defense costs in addition
to any policy limits.

If work is to be performed within 50 feet of any railroad property and affecting any railroad bridge or
trestle, tracks, road beds, tunnel, underpass or crossing, Railroad Contractual Liability

" Endorsement (ISO® form CG24170196 or newer).

(4)

City may at its sole option, and in lieu of being additional insured on the Contractor's pblicy, by
written requirement in the Special Provisions or by written change order, require Contractor to
provide a separate Owner’s Protective liability policy. The premium cost to obtain such insurance
shall be as paid as provided in the Special Provision or change order, with any related cost
savings as reasonably determined by the City being reimbursed or paid to the City.

Vehicle liability insurance coverage.

®

The Contractor shall provide reasonable insurance coverage for all owned, non-owned, hired
and leased vehicles with specific endorsements to include contractual liability coverage and
delete any fellow employee exclusion.

If specifically required in the Special Provisions, the required coverage shall also include an
endorsement for auto cargo pollution (ISO® form CA 99 48).

Railroad Protective Liability. If work is to be performed within 50 feet of any railroad property and
affecting any railroad bridge or trestle, tracks, road beds, tunnel, underpass or crossing or otherwise
required by the Special Provisions or applicable requirements of an affected railroad, the Contractor
shall provide Railroad Protective Liability Insurance naming the affected railroad/s as insured with



minimum limits for bodily injury and property damage of $2,000,000 per occurrence, $6,000,000
aggregate, or such other limits as required in the Special Provisions or by the affected railroad. The
original of the policy shall be furnished to the railroad and a certified copy of the same furnished to the
City Attorney’s office prior to any related construction or entry upon railroad premises by the Contractor
or for work related to the Contract.

Umbrella or Excess Insurance. The Contractor shall provide Umbrella or Excess insurance coverage
with minimum coverage limits of $3,000,000 each occurrence and aggregate.

City included as Insured on Contractor’s Policy ~ Endorsements required.

The Contractor shall provide adequate written documentation, including applicable ACORD certificates,
declarations pages or other acceptable policy information demonstrating that the City is included as an
additional insured along with the Contractor with respect to all of the coverages required in this “Section
2A Insurance Requirements,” except for applicable Worker's Compensation coverage, to include all
work performed for the City and specifically including, but not limited to, any liability caused or
contributed to by the act, error, or omission of the Contractor, including any related subcontractors,
third parties, agents, employees, officers or assigns of any of them. The documentation or
endorsement shall specifically include the city as an additional insured for purposes of Products and
Completed Operations. The inclusion of the City as additional insured shall be for coverage only on a
primary basis for liability coverage, and no coverage shall contain a policy or other restriction or
attempt to provide restricted coverage for the City, whether on an excess, contributory or other basis
regardless of any other insurance coverage available to the City.

3. CONTRACTOR'’S INDEMNITY ~ CONTRACTUAL LIABILITY INSURANCE

A.

To the same extent as specified for minimum coverage requirements in Section 2 above, the required
insurance shall include contractual liability coverage to include indemnification and hold harmless
agreements and provisions in the related Contract Documents, specifically including the foliowing
provision:

(1) To the fullest extent permitted by law, Contractor shall defend, indemnify, and hold harmless the
City, its officers, agents, employees, volunteers and consultants from and against any and all
claims, damages, losses, costs, and expenses, including but not limited to attorney’s fees and
costs arising out of or related to the Contract or the Contractor's activities, errors, or omissions
related to the Contract including liabilities or penalties imposed by applicable, law, rule or
regulation in connection therewith; provided that such claims, damages, losses, costs, and
expenses, including but not limited to attorney’s fees and costs:

+ is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of
tangible property including the loss of use therefrom, and

* is caused in whole or in part by any act or omission of the Contractor, any subcontractor,
agent, officer, employee, or assigns of the same or by anyone directly or indirectly employed
by any of them or anyone for whose acts any of them may be liable, regardless of whether or
not it is caused in whole or in part by a party indemnified hereunder.

(2) Such indemnification shall not be construed to negate, abridge, limit or otherwise reduce any
other right or obligation of indemnity which would otherwise exist as to any party or person
described in this section.

In any and all claims by any employee (whether an employee of the Contractor or subcontractor, or
their respective agents or assigns by anyone directly or indirectly employed by any of them or anyone
for whose acts any of them may be liable as an employer) in whole or in part against the City, its
officers, agents, employees, volunteers or consultants, the above indemnification shall not be limited in
any way by the amount of damages, compensation, benefits or other contributions payable by or on
behalf of a the employer under Worker's Compensation statutes, disability benefit acts, or any other
employee benefit or payment acts as the case may be. :



The obligations of indemnification herein shall not include or extend to:

(1) Any outside engineer's or architect's professional errors and omissions involving the approval or
furnishing of maps, drawings, opinions, reports, surveys, change orders, designs or specifications
within the scope of professional services provided to the City and related to the Contract; and

(2) Any claims arising out of the negligence of the City to the extent the same is the sole and
proximate cause of the injury or damage so claimed.

In the event of any litigation of any such claims shall be commenced against the City, Contractor shali
defend the same at Contractor’s sole expense upon notice thereof from the City. Contractor shall notify
the insuring company that the City reserves and does not waive any statutory or governmental
immunity and neither Contractor, nor Contractor’s counsel whether employed by Contractor or by an
insurer on behalf of the Contractor shall waive such defenses or enter into any settlement or other
disposition requiring waiver of any defenses or immunity of the City without the express written consent
of the City.

CONTRACTOR’S INSURANCE FOR OTHER LOSSES.

A.

Contractor shall assume full responsibility for all loss or damage from any cause whatsoever to any
tools owned, rented or used in connection with the Contract including any tools, machinery,
equipment, storage devices, containers, sheds, temporary structures, staging structures, scaffolding,
fences, forms, braces, jigs, screens, brackets, vehicles and the like owned or rented by Contractor, or
Contractor’'s agents, subcontractors, suppliers, or employees.

In connection with the above, Contractor shall cause or require any applicable insurance related to
physical damage of the same to provide a waiver of a right of subrogation against the City.

NOTIFICATION IN EVENT OF LIABILITY OR DAMAGE.

A.

The Contractor shall promptly notify the City in writing and provide a copy of all claims and information
presented to any of Contractor's insurance carrier/s upon any loss or claim or upon any occurrence
giving rise to any liability or potential fiability related to the Contract or related work. The notice to the
City shall include pertinent details of the claim or liability and an estimate of damages, names of
witnesses, and other pertinent information including the amount of the claim, if any.

In the event the City receives a claim or otherwise has actual knowledge of an any loss or claim arising
out of the Contract or related work and not otherwise known to or made against the Contractor, the City
shall promptly notify the Contractor of the same in writing, including pertinent details of the claim or
liability; Provided, however the City shall have no duty to inspect the project to obtain such knowledge,
and provided further that the City’s obligations, if any, shall not relieve the Contractor of any liability or
obligation hereunder.

PROPERTY INSURANCE/ BUILDER’S RISK.

A

The Contractor shall provide property insurance (a/k/a Builder’s Risk or installation Floater) on all
Projects involving construction or installation of buildings or structures and other projects where
provided in the Special Provisions. Such insurance shall be provided in the minimum amount of the
total contract sum and in addition applicable modifications thereto for the entire work on a replacement
cost basis. Such insurance shall be maintained until the City completes final acceptance of the work
as provided in the Contract. Such insurance shall be written and endorsed, where applicable, to
include the interests of the City, Contractor, Subcontractors, Sub-subcontractors in the related work.
The maximum deductible for such insurance shall be $5;000 for each occurrence, which deductible
shall be the responsibility of the Contractor. Such insurance shall contain a “permission to occupy”
endorsement.



All related Property Insurance shall be provided on a “Special Perils” or similar policy form and shall at
a minimum insure against perils of fire including extended coverage and physical loss or damage
including without limitation or duplication of coverage: flood, earthquake, theft, vandalism, malicious
mischief, collapse, and debris removal, including demolition whether occasioned by the loss or by
enforcement of applicable legal or safety requirements including compensation or costs for City's
related costs and expenses (as owner) including labor required as a result of such loss.

All related Property Insurance shall include coverage for falsework, temporary buildings, work stored
off-site or in-transit to the site, whether in whole or in part. Coverage for work off-site or in-transit shall
be a minimum of 10% of the amount of the policy.

The Contractor's Property Insurance shall be primary coverage for any insured loss related to or arising

out of the Contract and shall not be reduced by or coordinated with separate property insurance
maintained by the City.

Approved by City Law Department, April 1, 2005



Advertise 1 times
Wednesday, August 31, 2011

City of Lincoln/Lancaster
Purchasing Division
NOTICE TO BIDDERS

Sealed bids will be received by the Purchasing Agent of the City of Lincoln/Lancaster County,
Nebraska BY ELECTRONIC BID PROCESS until: 12:00 p.m, CT, Wednesday, September
14, 2011 for the following project:

ADMINISTRATIVE SERVICES
FOR
STARTRAN SPECIAL TRANSPORTATION PROGRAMS
BID NO. 11-204

Bidders must be registered on the City/County’s E-Bid site in order to respond to the above Bid.
To Register go to: lincoln.ne.gov (type: e-bid - in search box, then click “Supplier
Registration”) '

Upon e-mail notification of registration approval, you may go to the E-Bid site to respond to this
bid. Questions concerning this bid process may be directed to City/County Purchasing at (402)
441-8309 or (402) 441-7410 or rwalla@lincoln.ne.qgov




HE = Nebraska Resale or Exempt Sale Certificate FORM

Nebraska Department of

REVENUE ~ for S_ales Tax Exerpption 1 3
» Read instructions on reverse side/see note below
] NAME AND MAILING ADDRESS OF PURCHASER : NAME AND MAILING ADDRESS OF SELLER [
Name . Name )
City of Lincoln League of Human Dignity
Street or Other Mailing Address Street or Other Mailing Address
* 555 South 10th Street 1701 P St.
City State Zip Code City State Zip Code
Lincoln NE 68508 Lincoln NE 68508
Check Type of Certificate v
[] single Purchase Blanket If blanket is checked, this certificate is valid until revoked in writing by the purchaser.

I hereby certify that the purchase, lease, or rental by the above purchaser is exempt from the Nebraska sales tax for the following reason:

Check One DPurchase for Resale (Complete Section A) Exempt Purchase (Complete Section B) D Contractor {Complete Section C)

SECTION A-—Nebraska Resale Certificate

Description of Item or Service Purchased

I hereby certify that the purchase, lease, or rental of
from the above seller is exempt from the Nebraska sales tax as a purchase for resale. rental. or lease in the normal course of our business, either in the

form or condition in which purchased, or as an ingredient or component part of other property to be resold.

1 further certify that we are engaged in business as a: [ Wholesaler ] Retailer [ ] Manufacturer [_] Lessor
of Description of Product Sold, Leased, or Rented :

if None, State Reason
and hold Nebraska Sales Tax Permit Number ~ O01-

or Foreign State Sales Tax Number State ~

SECTION B—Nebraska Exempt Sale Certificate

The basis for this exemption is exemption category 1 (Insert appropriate category as described on reverse of this form.)
If exemption category 2 or 5 is claimed. enter the following information:

Description of item(s) Purchased - Intended Use of ltem(s) Purchased

If exemption categories 3 or 4 are claimed, enter the Nebraska Exemption Certificate number.  05-

If exemption category 6 is claimed, seller must enter the following information and sign this form below:
Description of Item(s) Sold Date of Seller’s Originai Purchase Was Tax Paid when Purchased by Seller?  Was ltem Depreciab|é?

Lyes [ No Uyes [ No
SECTION C—For Contractors Only

1. Purchases of Building-Materials or Fixtures:

] Asan Option 1 or Option 3:contractor, I hereby certify that purchases of building materials and fixtures from the above seller are exempt from
Nebraska sales tax. My Nebraska Sales or Consumer’s Use Tax Permit Number is: 01-

2. Purchases Made Under Purchasing Agent Appointment-on behalf of
: (exempt entity)

[] Pursuant to an attached Purchasing Agent Appointment and Delegation of Authority for Sales and Use Tax. Form 17, ] hereby-certify that purchases
of building materials, and fixtures are exempt from Nebraska sales tax.

Any purchaser, or their agent, or-other person who completes this certificate for any purchase which is other than for resale, lease, or rental in the
regular course of the purchaser’s business, or is not otherwise exempted from the sales and use tax under Neb. Rev. Stat. §§77-2701 through 77-27,135,
shall in addition to any tax, interest, or penaity otherwise imposed, be subject to a penalty of $100 or ten times the tax, whichever amount is larger, for
each instance of presentation and misuse. With regard to a blanket certificate, this penalty shall apply to each purchase made during the period-the blanket
certificate is in effect. Under penalties of law, | declare that | am authorized to sign this certificate, and to the best of my knowledge and belief, it is correct

and complete.

Slgn Purchasing Agent
here }Authorized Signature ' Title Date

NOTE: Sellers must keep this certificate as part of their records. DO NOT SEND TO THE NEBRASKA DEPARTMENT OF REVENUE.
Incomplete certificates cannot be accepted.

www.revenue.ne.gov, (800) 742-7474 (toll free in NE and IA), (402) 471-5728

. . . . 6-134-1970 Rev. 3-2009
NOTE: This form cannot be used to purchase materials, supplies, labor & service used for the Supersedes 61341670 flev. 102007

WATER Division of the City of Lincoln. Said services are taxable per Reg. 066.14A or applicable
laws.



Client#: 24639

ACORD.

CERTIFICATE OF LIABILITY INSURANCE

LEAGU

DATE (MM/DD/YYYY)
9/14/2011

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S}), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

certificate holder in lieu of such endorsement(s).

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement. A statement on this certificate does not confer rights to the

PRODUCER
INSPRO Insurance

P.O. Box 6847
Lincoin, NE 68506

GONIACT Garrie Hinkley

NG, Ext): 402-484-4861 (AlG, Noj. 402-484-3947

EMAL <s. chinkley@insproins.com

PRODUCER
CUSTOMER ID #: LEAGU

402 483-4500 INSURER(S) AFFORDING COVERAGE NAIC #
INSURED o nsuREeR A : Philadelphia Insurance Co.
League Of Human Dignity wsurer s . First Comp 27696
1701 "P" Street
. INSURER G :
Lincoln, NE 68508
INSURER D :
INSURERE :
INSURERF :
COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.
[INSR ADDL BUBR TPOLIGY EFF__ |POLICY EXP
LTR TYPE OF INSURANCE NSR_WVD POLICY NUMBER (MM/DD/YYYY) |(MM/DD/YYYY) LIMITS
A | GENERAL LIABILITY PHPK536218 03/01/2011,03/01/2012 EACH OCCURRENCE $1,000,000
— DAMAGE TO RENTED
X| COMMERCIAL GENERAL LIABILITY PREMISES (Ea occurrence) | $100,000
CLAIMS-MADE OCCUR MED EXP (Any one person) | $5,000
PERSONAL & ADV INJURY | $1,000,000
GENERAL AGGREGATE $2,000,000
GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG | $2,000,000
POLICY B LOC $
A | AUTOMOBILE LIABILITY PHPK536218 03/01/201103/01/2012 COMBINED SINGLE LIMIT s
S {Ea accident)
|| ANYAUTO BODILY INJURY (Per person) | §
|| ALL OWNED AUTOS BODILY INJURY (Per accident) | $
SCHEDULED AUTOS CROPERTY DAVAGE
HIRED AUTOS (Per accident) $
NON-OWNED AUTOS $
$
A | X| UMBRELLALIAB OCCUR PHUB299925 03/01/2011[03/01/2012 EACH OCCURRENCE $3,000,000
EXCESS LIAB CLAIMS-MADE AGGREGATE $3,000,000
DEDUCTIBLE $
X| reTention s 10000 s
WORKERS COMPENSATION WC STATU- OTH-
B | WORKERS COMPENSATION " WC002302207 03/01/2011/03/01/2012 X _|WeSTATY- | [0
ANY PROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $100,000
OFFICER/MEMBER EXCLUDED? @ N/A
(Mandatory in NH) E.L. DISEASE - A EMPLOYEE| $100,000
If yes, describe under
DESCRIPTION OF OPERATIONS below E.L. DISEASE - poLicy LimiT | $500,000

The City of Lincoln is named as an additional insured.

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (Attach ACORD 101, Additional Remarks Schedule, if more space is required)

CERTIFICATE HOLDER

CANCELLATION

City of Lincoln, StarTran
Fax: 441-7055

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

AUTHORIZED REPRESENTATIVE

OV D L i &

ACORD 25 (2009/09) 1 of1
#S339642/M295706
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Bid Request Number
Title

Description

Bid Type

Issue Date

Close Date

Responding Suppliers

11-204 Addendum 1

Administrative Services for StarTran

Bid

8/31/2011 10:01:00 AM Central
9/21/2011 12:00:00 PM Central

Organization
Bid Creator
Email

Phone

Fax

Lincoin Purchasing

Robert Walla Asst. Purchasing Agent
rwalla@lincoln.ne.gov

1(402) 441-8309

1(402) 441-6513

Name City State Response Submitted Lines Responded |Response Total
Easter Seals Nebraska Omaha NE 9/21/2011 11:47:50 AM CST 0 $0.00
League of Human Dignity Lincoln NE 9/16/2011 10:39:33 AM CST 1 $83,023.68




Bid No. 11-204 Addendum 1

_ Easter Seals League of Human
Specification Responses Nebraska Dignity
Line Description UoM |QTY

Administrative Services -
StarTran Special Transit
Programs<br>

Total Monthly Cost - Labor,
1 Materials and Overhead Months 24

Total




Bid Request Number

11-204 Addendum 1

Specification Responses

Easter Seals Nebraska

League of Human Dignity

Line Attribute Name Response Response
Header Instructions to Bidders Yes Yes

Header Insurance Requirements Yes Yes

Header Specifications Yes Yes

Header Sample Contract Yes Yes

Header Contact Jamie Chambers Mike Schafer
Header Electronic Signature Yes Yes

Header Agreement to Addendum No. 1Yes Yes




