OCCUPATION TAX
Online Payment Process

City of Lincoln
City Treasurer’s Office




Any company may use this online payment system to pay any of the following
Occupation Taxes online:

*Car Rental
*Hotel/Motel
*Restaurant/Bar
*Telecommunication
For more information regarding the Occupation Taxes, please click on the

following link:
http://lincoln.ne.gov/city/finance/treas/occ-tax.htm
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Getting Started

———

*To make occupation tax payments online, each company must have an
account registered in Mylnterlinc. Instructions for setting up a MylinterLInc
account can be found at: MylInterLinc Registration Instructions

*Once you have your MylInterlinc account registered, your occupation tax
company profile must be set up. Instructions for setting up a company profiles
can be found at: Company Profile Setup Instructions

*Once you have your occupation tax company profile set up, you will be able
to remit your tax payments online.



Getting Started

L CettingSta

*Payment of taxes along with the monthly/quarterly remittance form is due on
or before the 25t day of the following month.

*|f you prefer to manually prepare your occupation tax return and pay by check
or cash, there is no need to use the instructions in this document. The
monthly/quarterly remittance worksheets can be found at
http://lincoln.ne.gov/city/finance/treas/occ-tax.htm . Please complete all
information on the form, including contact name and phone number. Payments
by cash should be given directly to City Treasurer’s office. Payments by check
can be mailed along with a copy of the remittance worksheet to:

City Treasurer

City of Lincoln

555 S 10t St Ste 103
Lincoln, NE 68508-2830

*If you prefer to prepare your occupation tax return and pay on-line, continue on
with the instructions in this document.
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* Goto
http://lincoln.ne.gov
and key the word
‘occupation’ into the
keyword search box as
shown at right and
click ‘Search’
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Your Taxes Online

Click on the
‘Register and pay
Occupation Taxes
Online’ link.

lincoln.ne.gov

City of Lincoln
City Treasurer

Qccupation Taxes

NEBRASKA
MATOR (RIS BEUNLER

Al Files on thiz page are POF Downloads E

Online Occ

Register and Pay Occupation Taxes Onlil

@ Online Occupation Tax System Ingtructions (815K)
@ hlvinterLinc Registration Instructions {584
@ Useof online svstem by businesses under aszezzment

Occupation Tax Information and Mail-in Forms
Telecommunications Occupation Tax
@ Frecuently Asked Questions (85K

@ Linceln Muncipal Code Chapter 3.24 {1221
@ !Monthly Remittance Worksheet (View and Print Onby) (476}

‘r" Changes Effective January 1, 2043
@ Ordinance 18804 {2771}
Restaurant/Bar Occupation Tax

@ Frequently Asked Questions (B7K)

@ Lincoeln Muncipal Code Chapter 3.30 {1221

@ Ordinance 19481-Amends Municipal Code Chapter 3.30 (387K}
@ Monthty Remittance Worksheet (Fillkin) (7K}

@ !Monthiy Remittance Worksheet (View and Print Onby) (43K
& Nuarterhe Bemittancs Winrkehest (Fillint mrc




*If you are not
logged into your
MyInterlinc account,
you will be directed
to our welcome page
as shown at the right.

If you are already
logged into
MyInterlinc, you will
be directed to the
‘Make a Payment’
page. Skip to page 11
of these instructions.

lincoln

.ne.gov

City of Lincoln
City Treasurer

Occupation Taxes

AS KA
S BERTLER

MylnterLinc Login

Any company may use this online payment system to pay any of the following Occupation Taxes:

* Car Rental

* Hotel

* Restaurant

* Telecommunication

Please Register or Login to Mylnterlinc now to start the process.

The first time you will need to set up your Mylnterlinc account in order to submit your payments online.
Please follow the below instructions when setting up your MylnterLinc account.

* Mylnterlinc Instructions

Once you have your Mylinterlinc account set up, you will be able to remit your payments online. We have
pravided an overview of the payment process for you. Please feel free to print a copy to refer to as you

complete the process.

» Payment Process

More information concerning the Occupation Taxes

@ City Treasurer



* Enter your MylnterLinc
user name and
password and click on
the Login button.

OO (5

LINCOLN

ZINEBRASKA-- .

Home
interLinc 4
Join Now

Forgat your Usemame or
Pasaiard?

Welcome oMyt

Please Enter Your User Name and Password

User Name: (XYZCorporafon

T

[IRemember e

The pasawond s case sengiie.

+\Whatis MylnterLinc?
+ My od password doas not work on the new ste,



Your Company Profile -

S e

InterLine lincoln.ne.gov
m L utnre
+ Select the type Of HOFY l; Occupation Taxes
occupation tax B
your company will
be paylng Enter Find a Profile to Copy
the name of you Seect Ty ::“Eww ) (S
company. e—— | or (ot G0 ]
* Click the ‘Search’
button.

@ St T



Payment Process

‘

lincoln.ne.gov

* If the company you will be
paying taxes for is listed, click
on the ‘Select’ link and skip to 1
page 11 of this document to st
make a payment.

* If the company is not listed , you
will first need to set up a

User ID: jpublic

City of Lincoln
Wvinterline | Logout

City Treasurer

Occupation Taxes

Find a Profile to Copy

Select Type: |Restaurant/Bar '+ Enter Name- |Joe | [ search |[ cancel

. Select Bagels & Joe 4701 Old Cheney Rd Ste E
on page 3 of this document. Select Garcia Joe 5200 Bristolwood Ln
Lococo Joe 118018 38th St
or [ Caninsz 1 |

@ City Treasurer
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Payment Process Cont..

* If you are paying . e s = e E—
more than one type UNWEE,)FRLNPEN City Treasurer @
of occupation tax HATORCHSBELTER
you will be directed
to pick which tax you Occupation Taxes
want to pay first. NE Soes TaxlD__Business lame Address

Unselect 12345678 WYZ Corporation 12345 E Elm 5t l.ul 2

* Once you have View History Edit Profile
completed your first

Make a Payment

payment, you can WHICH OCCUPATION TAX DO YOU WANTTO PAY?
return to the ‘Make [
A Payment’ tab to B Hoter

I
make the second | i
payment. = .

& Telecommunication

Y Cancel
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Payment Process Cont..

ME 5ales Tax ID Business Name
Unselect 1111 Joe's Food 555 5 10 5t =
Make a Payment View History Edit Profile
Make a Payment

Monthly Restaurant/Bar Occupation Tax

 Business
NE Sales Tax ID# 111111
Business Mame: Joe's Food
Address 1: 555 5 10 5t
Address 2

City: Lincoln State: NE  Zip Code: 68508

Company Contact
Contact Name: Joe Public
Contact Title: Owner
Phone; (402) 441-T457
Email: jpublic@public.com

The information that you provided when you set up
the company profile will automatically pre-fill on this
form.

If you need to make changes to this information, you
will need to go to the ‘Edit Profile’ tab and make the
changes there.
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[T ] LU LL] 'y F e BRSO =
Bk Prpmen | iewdnry | D Pl
Make s Paymens

Monthly Restawranillar Dccupation Tax

Fapr
WL Saes T DF 11181

Total Payment for sl Locations —_— -
Computation of Tax Due for Eelet Morth (W] * Year 2f11

{1] RmstaorsrtBar Gross Recopls Subject t Tax
Pt Limenin Wanes Chagser 330

@

[ R

I

(¥ Twable RestacrantBar Gross Recepls 00
(Totsiof Lne ¥ end Line )

) RestmrantBa Occupation Tax Dus e
@ %ol Lne 3}

(5] Inevest Due® (1% per momn) 008

(6] Prescusly Assessad Penalty

[yl uumunww 000
rulmnunnu

B i D ey 000 [cae)

“Tax i duw on of belore the 25th day of sach month ke the pricedng menth
Banking Infsmaation

[ e

e, A I i
=-ARADI B[]
e N cius
R reTerery, errerues (v
Fouting Famber  Acceunt Sumber  Check Rumber (e s
Riouting Humbas:
Actourt Hember.

Piease Hote
Payments will be proceasesd on the st worng day ater the 288 of the menth. Funds wil be
remanmd

thom your sount the next working day.
Yoaur Information
Mame. Job Pubhe
Titia: Owmar
L1 | banetay wertify that the foreguing is and comect staternent of afl taxable Hatel collections e

mmdmmmmcm:!ﬂdmmmm a3 shown by Ehe recoeds of
Hhver oo naamrveed Commpany
Date Created: L0071 Lawt Bpdates L0001 Statua: Pending

_Cortnus payment | _ carcel |



Payment Process Cont..

Total Payment for all Locations

Cnmpt.rtm of Tax Due for. :-EEI—TE-EE N YEEE 2I:I1! [T " HENR T
(1) Restaurant/Bar Gross Recmpls Subject to Tax: . :..::.:.. S
per Lincoln Municipal Chapbar 3 %0 Monthly iz
(2) Adjustmenis to Restaurant/Bar Gross Recaipts: | e
Entar itemized explanation: e e s
I _ ““C‘tf Lo am Sise ML g Cote WDN
{3) Taxable Restaurant/Bar Gross Roceipls: 0.00 w?‘.....: E::.‘.’.‘.‘:,.
{Toftal of Line 1 mnd Line 2 e S E] * Your [
{4) Restaurant/Bar Occupation Tax Due 0.00 — e L
2% of Lina 3) o Lincoin Mg Chagter 336
(5) Interest Dua®: (1% per month) 0.00 mw“?;'mmmw‘
(6) Previously Assessed Penalty: B Touls Pt s s =
{7) Discount for Paying Manthly: 0.00 — P ;;.".:::;.m.m =
{2 % of Line 4) (o] n:;u;:‘m-w. 000
® Tmmomo 00 e -
“Tax is due on or before the Z5th day of each month for the preceding month — O R o000 (e
;T‘T"Mu:mnhmmdmhmkmmm
* Select the month and enter the year of the month you are =
paying taxes for. [r——
* Enter your gross receipts and any adjustments you may have. e pene b
e it :
If you have adjustments be sure to enter an itemized L -
explanation. —
# Click on the ‘Calc’ button and verify the amounts shown. et e e )




Payment Process Cont..

Enter your Routing Number and Account Number. This is only
required the first time you make an on-line payment. This
information will be saved for subsequent payments.

Payments will be processed on the first working day after the
25t of the month. Funds will be removed from your account
the next working day. If you would like an example, please
refer to the FAQs on our website.

Check the box to certify that the information you are providing
is true and correct.

Click on the ‘Continue Payment’ button.

Bankirsg Inlosmazion

ol s i 1178

g, i 7 Ebar ey

st A B S s By ]
ety SR, BN RN IR BN s B, DL AR

wfi2anseraRifueanseva0i2[37s5]
1

City
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b X Check ‘[-n-alu:-d:l
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P willl b o d on the first working day afier the 25th of the menth. Funds will be <
remawved Fom yow account The next wading day.
¥our Informaticn
Hame: Joe Publkc
Tithe: Cheer
[0 1 bproitry cortify that the foeegeing it a fnes and comect stmament of all taxxabla Hols! collactions for
tha of Lincoin accoeding bo Chapter 1 28 of the Linceln Municipal Cods, as shown by tha reconds of N ——
tha

[re— [T Joa's Fond I T
Maas o Fopay Eat] [
Make a Payment
Maornithdy Tax
Pamern
NE Saes T O 11111

Bunswss tiwse  Jowy F oot
Adden ! A4S N0
s
Ty Leem Sse ML D Code SHDN
Commpunny Comtmct
Comtant Marva o Pt
Cortaxt Tw  Owenar
Prase 02 44Y TesT
el puh Quuti: com

Total Payment bor all Locations
of Tan Dt for Salect Moreh ] * Year 3011

1) RestaurantBar Groos Recepts Sobyect to Tax
o Lrcein Vareow Chagter 3 36

@) Adpstrarts to RestearantBar Gross Recepts
Erdes temered raplanaton

1

) Taxable Restacrant Bar Groas Recopts 0.00
(Total f v 1 ot Line )
) RostasrantBar Occupation Tax Due a0
@%elined)
{5) interest Dus® (V% pav movem) 000
6] Provousty Assessed Penalty
(T) Dvscount for Payng Menthly. L]
@%eiunaa
) Totsl Amenet Due 0.00 (o)

(Totai of ines 4 Brinagh & mws b 7

“Tax 1 due on of before the 25th day of sach month for the precedng menth
Banking Information

3% nrs
— e -

i~
=n

AP e Sy DULLANS

o s (o R

Routing Number  ACcount Number Check Number (net used)

Routng teumber
Accourt Namber

Please
Payments wil be processed on the frst worung day ater the 24 of the manth Funds wil be
removed $om your account the next working day
Your Information
Name Jos Pyt
Tile Owner

(7] 1 harebry cartdy thuat the Soregong 18 & trs and comect statement of 3 Laxable Motel coliections for
the City of Lincola accenting to Chagter 3.28 of the Lincain Musicipal Code. a3 shown by the recosds of
the above named company

Dt Crested: 1102911 Loat Update: 1150011 Statua: Fendng

_Cortun Poyment | _Cancel |



Multiple Locations

e s @ o 0 EEI Y
CITY OF LINCOLN (-
* You will be directed to enter NEBRASKA  City Treasurer

. MAYOR CHRIS BEUTLER
the locations that are

associated with the occupation
tax payment.

Occupation Taxes

NE Sales Tax ID Business Hame Address

* Enter the first Iocation and C“Ck Unselect 12345678 X¥Z Corporation 12345 E Elm St g @
on the ‘lnsert’ Iink- Continue Make a Payment View History Edit Profile
this process until all locations Locations
have been entered. Monthly Restaurant/Bar Occupation Tax
O ” h I h Computation of Tax Due for. December 2014 Fending
* nce a t e Ocations ave Business Name Address i State Zip Code
been Iisted, C"Ck on the an” r}zCorp ‘ |6807552nd | ||_Lii:E:||: | |68516 | |(;t;j:111—1111
¢ ) .-
Complete Payment’ button.
* Once the payment is complete ~ o - e —
you will be directed to the ‘ — — o 5
Resigents Banice Reguest Myinteriig
confirmation screen. MENW [ = — Sl

£ ey & o, e, LS4 A g e
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*

*

To view your payment .
history, click on the ‘View UN”E gFﬁlﬁlN;[KOkN (ity Treasurer
History’ tab. MAYOR CHNS BEUTLER

To make another payment for
this location, click on the
‘Make A Payment’ tab.

To pay for another business

(ccupation Taxes

NE Sales Tax ID Business Name Address

Unzelect 12345678 AYZ Corporation 12345 E Elm &t L_n &
with a different NE Sales Tax = .
ID CIiCk on the ‘Unselect’ Ilnk Make 3 Payment View History Edit Profile
at the top of the screen. Locations
Monthly Restaurant/Bar Occupation Tax
Computation of Tax Due for: December 2014 Pending
Payment ompleted

Click on View Payment to Print Receipt or
View History' to view past history.

L View Pagmentl View Hiztory
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*

*

To view the payment history,
click on the ‘View History’
tab. This will provide you
with the status of all your
payments.

To view the details of a
payment, click on the ‘Select’
link next to the payment
detail you would like to view.

Futs @ ke O EXEI WY

:
CINT E ?FRLNKO ,&N City Treasurer

MAYOR CHRIS BEUTLER

Occupation Taxes

NE Tax ID Business Name Address
Unselect 12-0123456 Joe's Food 555 S 10th St &
Make a Payment View History Edit Profile
Payment History

Tax Type Tax Month Payment Date Posted Date Total Type

Select =) Manthly Jan 2011 2102010 = 52419 ACH Pending

@ City Treasurer
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Edit Profile

Funsne @ Kepwora © [ co

CITY OF LINCOLN

NEBRASKA
MAYOR CHRIS BEUTLER

City Treasurer

* To update the company

. . . Occupation Taxes
profile you will need to click p

NE Sales Tax ID Business Name Address

on the ‘Edit Profile’ tab. e —— e———— —
*  If your business will be Update Profile

reporting for more than one oo S,

occupation tax (ex: Hotel and e [meseems

Restaurant/Bar), you can oty [Lrcan O

select all those taxes that [~ Company Contact ————

apply in the Occupation ik

Taxes section.

Email:

xyzcorp@yahooo.com

[ Your Information

Once all updates have been P Nome: o
made, click on the ‘Update’

button.

Hatel [l

..
Telecommunication &

RestaurantBar &

Fiease sefect the tax(es) that are valid for this profile:
Car Rental E: @ Mone © Monthly

O MNone © Monthly

O None® Monthly  Qluarterly

@ None < Monthly

Term Date: 2/27/2016

Date Created: 2/27/2015 3:34:53 FM Last Update: 2727/2015 3:34:53 FPM Status: A
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