
 

Taking Charge 2011-2012 
  Instructions for Online Discussion Area 
 
 
 
 
 
This document includes the instructions for registering for the forums, visiting the forums, logging in, and 
navigating the forums. It also tells you how to receive updates on a topic that you’d like to “watch.” 
 
If you have questions, concerns or technical difficulties, please contact me, Lisa PytlikZillig, at 
lpytlikz@nebraska.edu.   

1. Register (it’s easy!) 
 

 Go to http://takingcharge2011discussion.iforums.us/  
 Click on “register” 

 

 
 On the next page is an “agreement” – please accept the agreement so that you can create 

a profile. 
 On the next page is where you choose a username, email, and password. You will also 

have to type in the “confirmation code so that the computer knows that you are a person.  
 Note that you may also want to scroll down and change your time zone to GMT-5 (it 

seems that this has to be done on your profile for you to see the correct times for 
Lincoln’s time zone). 

 



 
Below is a picture of what the registration page looks like. 

 
Most of the “profile information” and “preferences” blanks below the confirmation code can be 
left blank unless you want to fill them in. But you should change the time zone to GMT – 5 so 
that you know the correct time of posts. Otherwise it stays at GMT and  

you’ll think you are 5 hours late.  
 

 
 

 Use the submit button to create your profile. 
 
NOTE: You can change your profile later (e.g., change your email or user name) by using the 
“profile” link at the top of the main page, right next to “register.” 

This code 
needs to be 
entered  
below 



2. Log in to the site 
 

 You will be emailed your login information by the system, and it will remind you of your 
login information and the website. 

 
 Once you have registered, you can log in. Each time you log in you will point your web 

browser to http://takingcharge2011discussion.iforums.us/.  You can do this by clicking 
on the link in the email you receive (the one with your username and password), or by 
copying and pasting the web address into the address bar of a web browser. 

 
 Click on “Log in” which is located to the right of where the “register” link was: 
 

 
 
 
 Enter your chosen username and password into the fields shown and then click the log in 

button. 
 

3. Navigate and Explore the Forum 
Once you are logged into the forums, you should see this: 
 

  
 

 

Click 
here 

Click on the orange words to visit 
the discussion areas.  
 
Words will change color and 
become clickable when you go 
over them with your cursor. 



NOTE: You can always get to the main page that lists all the forum areas by clicking on 
“Forum Index,” which is located at the left side of the page near the top (above the time), or by 
clicking on the Taking Charge logo at the top of the page. 
 

 

 

4. Introduce yourself.  
 
If you have specific areas of interest, you can go to those areas and introduce yourself and say 
what your interests and views are. 
 
There is also a “thread” called “Introductions” under the “Welcome” area– You could also 
introduce yourself there. 
 
 
 
 

You can always 
get back to the 
main page (that 
lists all the 
discussion 
topics) by 
clicking here or 
here. 



5. Other useful information 
 

 
 

 
 

 
 
Once a topic has been created, you can click on “watch this topic for replies” (see circled text 
above) to be alerted to any new posts. The system will email you when there has been a new 
post. 
 

When you are inside of a discussion thread, use the 
“New Topic” button to add to bring up a box that lets 
you start a “subtopic.” If you are reading someone’s 
post and want to reply, there will be a “post reply” 
button next to the new topic button. 



In addition, you can quickly see if there are new posts using the color code as shown: 
 

 
 

 
 

If the icons next to the discussions are orange (like this), then there have been new posts since 
your last login. 
 
 
 


