The mission: “We, the members of the Lincoln Police Department working with all people, are committed to providing quality police services that
promote a safe and secure community.”

elcome to the 2016 City of Lincoln Police Recruitment Process.
Please read all the information below and follow instructions
which are provided to assist you through the testing process.

TESTING PROCESS

This hiring process takes from five (5) to seven (7) months to complete and will involve exploring very
sensitive and confidential aspects of an applicant’slife. The progression of a candidate through our hiring
process is dependent upon successfully completing each phase. These include the following: a written test, a
physical abilitiestest, an oral interview, an extensive background check, a psychological exam, a medical
exam, a polygraph exam, and the TABE test.

Applicants not selected to move on in the process, will be notified and will be able to reapply during the next
recruitment cycle.

WRITTEN EXAM

Thewritten exam for Police Traineeswill be held on January 13, 14, 25 or 28, 2017. (Applicants should
refer to Supplemental Question #1 of their application as areminder of the test date they selected.) Applicants
may only test one time during this recruitment process.

Aspart of the selection process, all applicants are required to take two (2) written tests. Thefirst is the Police
Officer Selection Test (POST) which isdivided into four separately timed sections: Arithmetic, Reading
Comprehension, Grammar and Incident Report Writing. The second test is the Inventory Law Enforcement
Attitudes (ILEA). Applicants are encouraged to read and use the supplemental study guide and POST study
guide which will be sent to you by USMail. Start preparation for the written test as early as possible. Thisalso
istruefor the Physical Abilities/Fitness portion of the test. (See below.)

TIME

Testing begins promptly at 8:30 a.m. Applicants should arrive at least fifteen (15) minutes prior tosignin
showing avalid driver’slicense. Please note: Once testing has begun, no one will be permitted to leave the
room until the completion of the test.

LOCATION

The written exam will be held at the Lincoln Police Department, 575 S. 10™ Street. Enter through the main
doors (off 10™ Street.) See the map to Hall of Justice. Thetest site is fully accessible for individuals with
mobility impairments. Parking is available in the lot on the Northwest corner of 10™ and K Streets, or street
parking.

PERSONAL HISTORY STATEMENT (Available at www.lincoln.ne.gov/city/per son/index.htm)

(See below.) Refer to Supplemental Question #2 on the application. The Lincoln Police Personal History
Statement includes alist of all documents/information needed for the Oral Interview. Applicants should
immediately begin working on the statement to ensure the ability to locate the necessary documents. Y ou must
bring the completed Per sonal History Statementsto the written exam! It will be collected upon successful
passing of thewritten test. Failure to submit the Personal History Statement at that time may result in
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disqualification. The required documents (such as transcripts, marriage licenses, etc.) will not be needed
until the time of the interview.

PHYSICAL ABILITIESTEST

Following completion of the POST and ILEA exam, testswill be graded and applicants will be immediately
notified (same day) as to whether or not they move on. Applicants who pass the written test will advance to the
Physical Abilitiestest that afternoon. Dressin appropriate athletic attire.

APPLICANTSFROM 500 MILESOR MORE

Applicantstraveling a distance of 500 miles or more, should contact: Sergeant Karl at
Ipd1338@cjis.lincoln.ne.qov or (402) 441-7240 ten (10) business days prior to their test date to schedule a
same-day interview.

STUDY GROUPS

Attending a study group conducted by the Lincoln Police Department will help in preparation for the written
and physical abilitiestests. Time will be devoted in each session below to covering both tests. Applicants may
attend either session without reservation. Bring your Study Guide.

> First Session: Tuesday, December 27, 2016 Noon — 1:30 p.m.
Lincoln Police Department, 575 S. 10 Street, Classroom A

» Second Session: Monday, January 2, 2017 1:00 p.m. — 12:30 p.m.
Lincoln Police Department, 575 S. 10 Street, Classroom A

> Third Session: Thursday, January 4, 2017 9:00 am. - 10:30 am.
Lincoln Police Department, 575 S. 10 Street, Classroom A

AMERICANSWITH DISABILITIES

In accor dance with the Americans with Disabilities Act (ADA), should you require a form of reasonable
accommodation in order to complete the written exams, please advise Human Resources, 555 S. 10" St.,
Room 302, Lincoln, NE 68508 with a hand-written request no later than ten (10) business days prior to your
scheduled exam. This written request must include documentation of the need for said reasonable
accommodation (i.e. written note from a doctor, psychologist, rehabilitation counselor, occupational or physical
therapist, or other professional). Upon receipt and review of the written request and supporting written
documentation, a staff member will be in contact to discuss testing options.

STUDY GUIDES

The National Police Officer Selection Test Study Guideis sent by U.S. mail to the address on the application.
Returned study guides due to incomplete or insufficient address or no forwarding address will not be sent a
second time. Keep your application current!

Watch for future emails! You may make changesto your application up to the position closing date.
Direct questionsto Human Resour ces at jobs@lincoln.ne.gov or (402) 441-7597.
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