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	RATING FORM
	DESIGN FIRM:

[Design Firm Name] 

	
	
	DESIGN MANAGER:

[Design Manager Name]

	
	
	SUBMITTAL:

 FORMDROPDOWN 

	DATE RECEIVED:

[Date Received]

	PROJECT NAME:

[Project Name]
	PROJECT DESCRIPTION:

 FORMCHECKBOX 
Grading
 FORMCHECKBOX 
Storm Drainage
 FORMCHECKBOX 
Waste Water

 FORMCHECKBOX 
Water
 FORMCHECKBOX 
Paving
 FORMCHECKBOX 
Lighting

 FORMCHECKBOX 
Traffic Signals
 FORMCHECKBOX 
Landscaping
 FORMCHECKBOX 
Markings

 FORMCHECKBOX 
Signing
 FORMCHECKBOX 
Erosion Control
 FORMCHECKBOX 
Misc:      

	PROJECT NUMBER:

[Project #]
	CITY PROJECT MANAGER:

 FORMDROPDOWN 

	


The following areas will be rated using a five-point scale with 1 being the lowest and 5 the highest.  The rating multiplied by the weight given to each category will result in the category score.  The total score is a summation of all the category scores.  The items listed under each category below should not be considered a complete list.  See appropriate checklist for a more thorough list of requirements.

Rating Scale

	5
	4
	3
	2
	1

	Met all requirements
	Met majority of requirements
	Some deficiencies
	Major deficiencies
	Non-compliant


CADD Standards – Conforms to City of Lincoln CADD Standards, for example Line Weights, Text Sizes, etc. 

Rating     1     X Weight     1     =     1 FORMTEXT 

1
     Points
Comments:      
Design Standards – Conforms to Design Standards, for example the City of Lincoln Design Standards Manual, the City of Lincoln Drainage Criteria Manual, etc.

Rating     1     X Weight     3      =     3 FORMTEXT 

3
     Points

Comments:      
Plan Accuracy – For example, notes are complete, accurate, and consistent; existing and proposed utilities are shown and labeled, etc.

Rating     1     X Weight     3     =     3 FORMTEXT 

3
     Points
Comments:      
Completeness of Submittals – For example, checklists have been followed for each submittal with appropriate tasks and design components being shown as completed, in progress or not applicable for that submittal.  Not limited to plans, also includes updated cost estimates, special provisions, permit applications, etc.

Rating     1     X Weight     1     =     1 FORMTEXT 

1
     Points
Comments:      
Responsiveness to Comments – For 1st Submittal, rating will be based on following the guidance given by the Scope of Project, Design Memo and any correspondence between the Scoping meetings and the 1st Submittal.  For the 2nd Submittal, rating will be based on addressing all comments made during the review of the 1st Submittal, progress meetings or any other correspondence between submittals.  The same will apply to the Draft PS & E and PS & E Submittals.  The Plan Review Summary Sheet should be completed for each submittal.

Rating     1     X Weight     2     =     2 FORMTEXT 

2
     Points
Comments:      
Timeliness – For example, submittals are complete and on time in accordance with the project schedule; plan review comments are addressed and the Plan Review Summary Sheets are completed and returned in a timely manner; meetings are scheduled as far in advance as possible so that progress is not delayed by full schedules; missed calls are returned promptly; sufficient time given to acquiring ROW and necessary permits, etc.

Rating     1     X Weight     1     =     1 FORMTEXT 

1
     Points
Comments:      
Constructability – For example, proposed construction and removal methods are appropriate for desired construction period and physical constraints, both vehicle and pedestrian traffic taken into consideration during construction and construction phasing, etc.

Rating     1     X Weight     3     =     3 FORMTEXT 

3
     Points
Comments:      
Accuracy of Cost Estimates – For the 1st and 2nd Submittals, ratings will be based on using the correct bid items and corresponding item numbers versus quantity and pricing estimates.  For the Draft PS & E Submittal and the PS & E Submittal, ratings will be based on using correct bid items and corresponding item numbers, accuracy of quantities and pricing estimates, and accuracy of overall project cost, within reason.

Rating     1     X Weight     2     =     2 FORMTEXT 

2
     Points
Comments:      
Working Relationship – For example, open lines of communication; keeping all parties informed and up to date; willingness to go above and beyond expectations; smooth coordination between all parties involved; concerns are addressed promptly and professionally, etc.

Rating     1     X Weight     1     =     1 FORMTEXT 

1
     Points
Comments:      
Project Management – For example, keeps City Project Manager informed of project issues; project is on schedule and within budget; provides monthly project reports; attends progress meetings, etc.

Rating     1    X Weight     3     =     3 FORMTEXT 

3
     Points
Comments:      
Total Score:      20 FORMTEXT 

20
     Points
Scoring Scale:
91 – 100 
=
Met majority, if not all, of the requirements

71 – 90
=
Met majority of the requirements; room for minor


improvements

51 – 70
=
Met some of the requirements; room for major improvements

31 – 50
= 
Major deficiencies or Non-compliant in most categories; needs serious improvements

30 & Below
=
Major deficiencies or Non-compliant in most, if not all, categories; needs serious improvements
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