
 Yes, see attachment  No, Comments:

Liquidated Damages Amount (if differs from spec book):

Yes, see attachment  No, Comments:

 No, Comments:Yes

Yes  No, Comments:

 No, Comments:Yes

Traffic Control/Construction Phasing Needs:

Status of Utilities: 

 Yes  No, Comments:

*Number of Plan Sheets:  

Drawing Number:  

Special Provisions required: 

Special Event Impacts:  

Has all ROW / Easements been acquired: 

Are there permits required: 

Have all of the permits been obtained: 

*Pre-Bid Meeting: 

Pre-Construction Open House: 

*Documents to be Submitted: 

Date:

Incentives / Disincentives:  

- -

Other Issues / Additional Comments:

Specials in PDF Format, including Water-Mark
Plans in PDF Format, including Water-Mark Sealed Hard-copy Specials
Cost Estimate Sealed Hard-copy Plans

PS&E Submittal Checklist

   PROJECT DESCRIPTION: 
Grading Storm Drainage Waste Water 
Water Paving Lighting 
Traffic Signals Landscaping Markings 
Signing Erosion Control Misc:

PROJECT MANAGER:*PROJECT NUMBER:

COMPLETION DATE:

CALENDAR DAYS ALLOWED: ANTICIPATED NOTICE TO PROCEED:

*PROJECT NAME:

   ADVERTISE DATE:    BID LETTING DATE: 

ANTICIPATED START DATE: 

*

* *

Footnotes: 
Bid Letting Date (2nd, 3rd or 4th Wednesdays after the Advertisement Date) 

• Standard Operating Procedure is Three Wednesdays 
• Two Wednesdays can be used on jobs needing short turn around 
• Four Wednesdays is required for any job with State and/or Federal Funds 

* This information must be to Mary Lowe by Tuesday at Noon before the Friday you want to advertise.  We should strive to 
have everything complete by the Tuesday Noon date, but in a very few special cases, the other information can follow within the 
next 24 hours.  Any delay beyond that will require the project to be delayed until the next week. 


1.4
PS&E Checklist
Amy Berggren
Guiding Principles and Procedures Online Manual
Acrobat PDFMaker 8.1 for Word
Acrobat Distiller 8.1.0 (Windows)
D:20080711093331-05'00'
D:20080711093336-05'00'
PS&E Checklist
Drawing Number:       
Special Provisions required: 
Has all ROW / Easements been acquired: 
Are there permits required: 
Have all of the permits been obtained: 
*Pre-Bid Meeting: 
Pre-Construction Open House: 
*Documents to be Submitted: 
-
-
PS&E Submittal Checklist
   PROJECT DESCRIPTION: 
Grading 
Storm Drainage 
Waste Water 
Water 
Paving 
Lighting 
Traffic Signals 
Landscaping 
Markings 
Signing 
Erosion Control 
*
*
*
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have everything complete by the Tuesday Noon date, but in a very few special cases, the other information can follow within the 
next 24 hours.  Any delay beyond that will require the project to be delayed until the next week. 
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