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Company Profile Setup 

You must have a ‘MyInterlinc’ account registered before you can set up your 
occupation tax company profile.  
 
If you do not have a ‘MyInterlinc’ account registered, instructions to register 
your account can be found at:  http://lincoln.ne.gov/city/finance/treas/pdf/Reg-
Process.pdf 
 
If you have a ‘MyInterlinc’ account registered,  continue on to the next page of 
these instructions to set up your occupation tax company profile.  
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Company Profile Setup 

∗ Go to 
http://lincoln.ne.gov 
and key the word 
‘occupation’ into the 
keyword search box as 
shown at right and 
click ‘Search’  
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Click on the 
‘Register and pay 
Occupation Taxes 
Online’ link or use 
the link below:  
https://www.linc
oln.ne.gov/aspx/c
ity/occtax/ 
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Company Profile Setup 

∗ If you are not logged 
into ‘MyInterLinc’, the 
page at right will be 
displayed. Click on the 
‘Register or Login to 
MyInterLinc link to log 
in.  

∗ If you are already 
logged into 
‘MyInterlinc’, skip to 
page 7 of these 
instructions.   
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∗ Enter your MyInterLinc 
user name and 
password and click on 
the Login button. 
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∗ If you have never set 
up a profile for your 
company, click on the 
‘Continue On’ button 
and skip to page 9 of 
these instructions.  

∗ If you already have a 
profile established, 
select the type of 
profile from the drop-
down box, enter your 
company name and 
click ‘Search’.  
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∗ If the company you will 
be paying taxes for is 
listed, click on the 
‘Select’ link to set up 
the company profile. 

∗ If the company is not 
listed , click on the 
‘Continue On’ button. 
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∗ Be sure to use the NE Sales Tax ID that appears on 
your Nebraska and Local Sales and Use Tax Return 
Form 10. *Please note:  If you are completing a 
separate payment under a different NE Sales Tax ID, 
they are not to be listed now.  You will need to set up 
a separate company profile for each NE Sales Tax ID 
you have. Fill in all remaining fields on this page.  

∗ In the ‘Occupation Taxes’ box located at the bottom 
of the page, please select a monthly or quarterly pay 
schedule for all tax types that apply. Please double 
check to make sure all of the information is accurate. 
Then click on the ‘Insert’ button.  If information is 
missing, a red asterisk * will identify fields to be 
corrected.  After clicking the ‘Insert’ button, the 
‘Make a Payment’ tab will be displayed.  
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∗ The ‘Make a Payment’ 
tab will be displayed 
once your occupation 
tax company profile 
has been successfully 
established.  

∗ From this page, you 
can also click on tabs 
to view payment 
history or edit your 
profile.  

∗ To logout, click on the 
‘Logout’ button 
located in the upper 
right of this page. 
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Company Profile Setup 

∗ Once your occupation tax company profile is established, you will need to 
prepare tax returns and, if applicable, make payments according to the schedule 
you selected on page 9 of these instructions.  

∗ To make payments by check or cash, go the City Treasurer Occupation Tax Site 
located at http://lincoln.ne.gov/city/finance/treas/occ-tax.htm and select the 
appropriate monthly/quarterly remittance worksheet. You can use a fill-in form to 
prepare your tax return online, then print and mail it to the City, or you can use a 
‘View and Print Only’ form to print the form, manually prepare it and send it to 
the City.  

∗ To make online payments via ACH, instruction to set up your on-line payment can 
be found at:  http://lincoln.ne.gov/city/finance/treas/pdf/Online-Payment-
Instructions.pdf 
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