OCCUPATION TAX
Online Payment Process

City of Lincoln
City Treasurer’s Office




be of Taxes Can | Pay?

’\

Any company may use this online payment system to pay any of the following
Occupation Taxes:

*Car Rental
*Hotel/Motel
*Restaurant/Bar
*Telecommunication
For more information regarding the Occupation Taxes, please click on the

following link:
http://lincoln.ne.gov/city/finance/treas/occ-tax.htm



http://lincoln.ne.gov/city/finance/treas/occ-tax.htm�

Getting Started

\

*Each company will need to set up an account on Mylnterlinc.
MyInterlinc Instructions

*Once you have your Mylnterlinc account established you will be able to remit
your tax payments to the City of Lincoln.

*Payment and the monthly remittance form is due on or before the 25 day of
each month.

*Payments may be made and remittance forms completed online at:
http://lincoln.ne.gov/city/finance/treas/occ-tax.htm

*QOr Mailed To: City Treasurer
City of Lincoln
555 S 10t St Ste 103
Lincoln, NE 68508-2830


http://lincoln.ne.gov/city/finance/treas/occ-tax.htm�

Paying Your Taxes

~—

*If you have not set up your MyInterlinc account you will be directed to our
welcome page. The registration process will need to be completed prior to
making an online payment.

]ﬂiefl;iﬂc lincoln.ne.govw

City of Lincoln MyinterLinc Legin
City Treasurer

\H Occupation Taxes

NEBRAS
HAKCH Gl BEUTLE

Any company may use this online payment system to pay any of the following Occupation Taxes:

Car Rental

Hotel

Restaurant
Telecommunication

Please Register or Login to Mylnterlinc now to start the process.

The first time you will need to set up your Mylnterlinc account in order to submit your payments online.
Please follow the below instructions when setting up your MylnterLinc account.

® Mylnterlinc Instructions

Once you have your Mylnterlinc account set up, you will be able to remit your payments online. We have
provided an overview of the payment process for you. Please feel free to print a copy to refer to as you
complete the process.

e Payment Process

Maore information concerning the Occupation Taxes

@ City Treasurer



Up Your Company Profile

e

« Select the type of

lincoln.ne.gov

occupation tax City of Lincoln o
your company will ;:’c:'f:o:m“
be paying. Enter
the name of you
company. Find a Profile to Copy
* You will need to T —" S ) )
set up a profile for Hote
Restaurany/Bar o (LCentove 0o ]
each NE Tax ID L —
you have.
* Click the ‘Search’
button.

@ Lt Tmane



*

If you are paying taxes
for more than one
location you will be
directed to select
which company you
wish to pay taxes for
first.

To enter a new
company you will need
to click on the
‘Continue On’ button.

Click on the ‘Select’
button next to the
company you wish to
pay taxes for.

Payment Process

i

lincoln.ne.gov

NEBRASKA
HAYOR CHRLS BEUTLER

City of Lincoln
City Treasurer

Occupation Taxes

User ID: jpublic
Mvinterlinc | Logout

Find a Profile to Copy

Select Type: | Restaurant/Bar

| Enter Name- |1oe | [ seareh |[ cancel |

Business Name

Bagels & Joe
Garcia Joe

Lococo Joe

Address
4701 Old Cheney Rd Ste E
5200 Bristolwood Ln
11801 S 38th St

or [_Continue on |

@ Citv Treasurer



Edit Profile

Nebraska and Local Sales and Use Tax Return ‘ FORM ‘
* N apphcabie. Schedube [ on reverse side.

 complate
* S optional Nebracka Net Taxable Sales and Use Tax Worksheats, 1 0
PLEASE O NOT WRITE IN THIS SPACE
Rpt Coda T Poriod
Duss Duntec
L! .
NAME AND LOCATION ADDRESS NAME AND MAILING ADDRESS ]nter«Lm lincoln.ne.gov
City of Lincoln User ID: jpublic
City Treasurer MyinterLinc | Logeut

Occupation Taxes

« Name, address, or ownarship changes? Ses instructions.
Dchuk this box i your business has parmanently closed, has been sold to someons alse, of your parmil is no longer neaded.
New cwners must apply for their own sales tax permit. T

KEBRASK A
HALGR CHIIS BEUTLER

1 Gross sales and services (ses | 1 | oo
2 Net taxable sales (see 2 | oo
I NE Tax ID Business Name Address
3 Nebraska sales tax (Iine 2 by .055) 3 | = ;
T Unselect 12-0123456 Joe's Food 555 5 10th St B =
4 Nebraska use tax (ses | 4 |
Compilets Nobraska Schodule 1 prior to completing lines 5 & 6.
Make a Payment View History Edit Profile
Update Profile

*  The first time you use the i
system, you will be directed to “e'g:::;:m'-;@;

Address 1: 555 5 10th St

complete your company profile. Frraie
Please Verify that a” the . . I::lty: Lincoln State: NE  Zip Code: 68508
information you provide iS Contact Name®  Joe Public

Contact Title: Owner

complete and accurate. e [zynetonk

Email: jpublic@joes.com

* Be sure to use your NE TaX lD —Your Information

First Name: loe

that appears on the Nebraska Last Nam.  publc

Title: Owner

and Local Sales and Use Tax e e £ T

Fleaze zelect the tax[ez) that ars valid for thiz profile:

Return Form 10. Car Rental & ® None © Monthly
Hotel ) None @ Monthly
Restaurant/Bar = © None @ Monthly © Quarterly Term Date:

* YOU are able tO gO baCk tO the Telecommunication & © None © Manthly
‘Edit Pro_ﬁle} tab at any time to Date Created: 12/10/2010 3:33:3;;:51{12?&%;?29;@10 1:07:20 P Status: A
make corrections.

@ City Treasurer



elect Your Company Profile

i

* The payment system
will default to the

Makea ‘Payment ]ﬂt@l’*]«i‘kw lincoln.ne.gov
Tab’ of the payment B el Wit
proceSS. | Occupation Taxes
NEBRASKA
* If you are NE Tax ID Business Name Address
responSible for Unselect 12-0123456 Joe's Food 555 5 10th St B =

Make a Payment View History Edit Profile

paying more than

Make a Payment

One Occupation taX Which Occupation Tax do you want to pay?
you will be directed —
to pick which tax you Hotel

want to pay first.

Restaurant/Bar
Cancel

@ City Treasurer

* Once you have
completed your first
payment, you can
return to the ‘Make
A Payment’ tab to
make the second
payment.




Payment Process Cont..

luterLine lincoln.ne.gav TutcrLine

Oy il Py drro
ol Lingaln nimg Dt s m Oecupation Taxes
gTﬁm il | uaacs L
Occupation Taxes Sssd ams

Untaisct 1M24sE Jou's Foad 555 5 10nh St B =

[ AN TR
' R U

Mot a Payimend Vrms Hetory i Pronie
Make a Payment

Manthly Hotel Occupation Tax

fuminwe:
Nabraths [0 # 120123455

LT 12012345 Joa's Food 555 5 10tk B B = Beines e ot Foud
m"clzf Lingak Stete NE T Code B850
Campany Contact
Cortact Name Jow Publc
akn a Paymen wharm Hrstorg il ol Aoy Y
“ﬂa . Fm.ﬂ Total Pq-umsz:u Locations - N
Campuatation of Tax Dus for “Selmet Marth M| * g (2001 |
Maonthly Hotel Occupation Tax e T
mn::::’:a_‘;w, Fioceigly
IR [ |
Mebrasks 0 @ 120325405 e
Boanieni Mamd  Joa's Fooad 5 Tl Mot e Bncapts )
m"‘; ﬁ51ma i Hatel Ciccupation Tan Due 00
MI‘II- A e 3
Ciy. Lincoin Shabe: NE  Dip Code: BEE0E £ M 0w e remil) i
6 Prevously Asssssed Pansily
:;E-.Eu Hume Job Pubihe T R e
Contsct Title: Qwai o 1 8t o 0 25y 40t oo it
D.I m !n .m asiing bdoimation

Eradl jpuslaifijoss com e B 117
muzee m o paEaE Emi

e N e B B tniam

e e T

Routing Nusmber  Ateount Number  Chack Nembar (20 Ueed)

Fiding urmser
Aot Numbir

Your Information
Hame. Jor Pushe

* Please verify to make sure that all the information that o

31 hwrwy cartty Ahat the Soregong 15 # true and comest satemen of wl {aable Hotel colectons for
the City of Linceln according to Chapter 328 of the Lincoin Murecpsl Cade, 33 shown by the recends of
e abows named company

appears is correct. A O—————

i Foymant ) (Conet])




Payment Process Cont..

—m ———

lincoln.ne.gow
Total Paymem for all Locations . S — e
Campad afian of Tax Dus for | “Ealest Month o ® ygge (DD | m‘ et T
Holed Gross Recespts Subject 1o Tax .
1 i Lkt Rl Ehirhes 3 58 R - :
Lnaetect 1% dea's Food 5515 2=

-‘*fﬂ“ul 1 Hslil Grssi H‘ﬂm‘ MaknaPayment | ViewHstory | Fe Profe

e P e g Make a Payment

Menthly Hetel Occupation Tax

"C‘tr Lincoin Sute: NE  Tip Code: BIS0G
Tarabls Halel Gratn Relipis o.0a Ew."u;.:. Jo Puble
3. (Tolsl ol Lines 1 vl Linat T Phons. {402) 1231234
Emas jpubbofiions com

iolel Ocoupation Tas Due 0,60 r Pkl ey D
I g el ss I

& lwEdl D™ 1w pei mesin 0,00 Adpemares to ol Gesat Recepte

g Preaously Astessed Panally

Tootad Avrsuesl e D.00 i
T Tolsl ol an 3 Bt B3 ot
(Sak] s
*Tas is dus on or befer the 25th day of sach menth for tha preceding manih S
I el o B e, il — (]
Select the month and enter the year of the month you are fj”'"‘——"—-“-“-i"—‘—iTJ
paying taxes for. r—
Enter your gross receipts and any adjustments you may have. —
If you have adjustments be sure to enter and itemized B e R R L S

explanation. e

Click on the ‘Calc’ button and verify the amounts shown.



Payment Process Cont..

S

* Enter your Routing Number and Account Number.
TuterLine FTTERTRT

* Check the box to certify that the information you are providing m By T
is true and correct. pasniy

* Click on the ‘Submit Payment’ button to complete the ARSECSEE S ——

Mk a Payiment Viaw Hstory | il Profie

payment. =

Menthly Hetel Occupation Tax

Habrasks (0 # 120123855

Bosners Narre. Jos's Food
Addiris | 5555 108 51
- Addvin T
Cy. Uncoin State. NE Code BHE0G
Hinking lsdbimiting c..,.n,mm' =
Cortact Ham Jo Peble
Cortact Tale Quome
I!“l-l- 11%8 Phane: {402 1734234
Emat com
g pim e
et Tatal Paysent fof all Loeations e — :
BT 1 TEN " . ‘lﬁ Camputation ol Tas Dus for L-mebest dorsin B * Your {D002
(LU LT . S . . . . S = IHated Grons Recepts Subject 1o Tax
T put Limnin Mymisspal Chaphe 3 38
— S — 0L AR Adptrmaren o Hotel Geses Rtepte
i mrared s meamor,
-

123 s 7A M2 I 5L TANDLZ T 1175 )

PO e htphorr oot X
- “ - ‘“:t —."-“ | A :c:l:?:wlmhihn 08
& teendt Due® (18 por masin] .20
- 13 Frevousty Avves: ved Penalty
Rimdirsg Mumbar FBR il v el opo.
Bezoun] Mumbser = (]
“Tax iv due on or before the 26th day of each manth for the preceding manth,
Wour Information Heaking Rtemta ~
Wama: Jor Pubbc — [ . rs
Tile: Crvenanr SR A paEan g
Elrﬂ’lﬂr[.’ﬂ#‘“’lﬂ.l“umllilmMw“mﬂ't““m(mmlh IEI
Thie City of Lincals acconding 10 Chapler 3 28 of {he Lincaln Musicipal Code. as shosn by Bha meconds of T 1
it sbaowe nemsd company.
D Codmlad LARG0Y1 Ll Upasis: 1ABE0 11 ek Fasdsg < S
Your information
I anllllm-i | I oL mrvcml e dined
[0 haruty cortiy that the foregeing is 3 true and comect statemant of il taxsble Hotel colections for
the City of Lincaln hapter 328 of the L dn -, an 'y reconds of
1he aboes named company
Date remes 1TRGUN La ipaee 1NRGNTT il Fesneg
& Clelrsasre N — e




Multiple Locations

*Onlyif.you sefected that you are reporting

* You will be directed to enter
the locations that you are
paying the occupation tax for.

* Please list all of the locations
that are included in this
payment. *Please note: If you
are completing a separate
payment under a different NE
Tax ID, they are not to be listed
now.

* Once all the locations have
been listed, click on the ‘Done’
button.

ayme Iilaiﬁi' S.

]ﬂiefl(w lincoln.ne.gov
! City of Lincoln User ID: jpublic
City Treasurer MyinterLinc | Legout

Occupation Taxes

RASKA
IS BEUTLER

ME Tax ID Business Name
Unselect 12-0123456 Joe's Food 555 S5 10th St @
Make a Payment View History Edit Profile
Locations

Monthly Restaurant/Bar Occupation Tax

Computation of Tax Due for: January 2011 Pending
Business Name Address City State Zip Code Phone
Edt  Joe's Food 555 5 10th St Lincoln NE 68508 (402) 1231234
bhsert | Jge's Food | |2335 10th 5t | |Linceln NE | 68508 | [402 233 1234

@ City Treasurer



\

. ]ﬁief]’iﬁc lincoln.ne.govw
* Once the payment is

. . IR City of Lincoln l.Ise.rID:jpuhIic
complete you will be directed - City Treasurer Uybterling| Locou

Occupation Taxes

to the ‘View History’ tab that
displays the status of all

WEBRASKA
MREOR CHAS BEUTLER

payments submitted. NE Tax ID r—— po—
To vi the d ils of Unselect 12-0123456 Joe's Food 555 S 10th St -
* Toview the detalls ot a
payment click on the ‘Select’ Make a Payment View History Edit Profile
’
Payment History

link next to the payment
detail you would like to view.

Tax Type Tax Month Payment Date Posted Date Total Type Status
Select g Manthly Jan 2011 2102010 = 52419 ACH Pending

@ City Treasurer



Edit Profile

i

lincoln.ne.gov

City of Lincoln User ID: jpublic
City Treasurer MyinterLine | Logout

Occupation Taxes

* To update the company

prOfiIe yOU Wi” need tO CIiCk NE Tax ID Business Name Address
o . Unselect 12-0123456 Joe's Food 555 5 10th St B =
on the Edlt PrOfIIe tab. Make a Payment View History Edit Profile
* If your business will be Update Profile

collecting monies for more
than one occupation tax (ex:
Hotel and Restaurant/Bar),
you can select all those taxes
that apply in the Occupation
Taxes section.

Once all updates have been
made, click on the ‘Update’
button.

Mebraska Tax |.D.#
Business Name:
Address 1:
Address 2

City:

12-0123456
Joe's Food
555 5 10th 5t

Lincoln

State: NE  Zip Code: 68508

—Company Contact
Contact Name:

Contact Title:

Phone:

Email:

Joe Public

Owner

(402) 123-1234

jpublic@joes.com

r— Your Information
First Name:

Last Mame:

Title:

Joe
Public
Owner

— Oce ion Taxes

P

Hotel

Telecommunication E

Fleaze zelect the tax[ez) that ars valid for thiz profile:
Car Rental & @ None © Monthly

) None @ Monthly

Restaurant/Bar = © None @ Monthly © Quarterly Term Date:

® MNone ' Monthly

Date Created: 12/10/2010 2:22:01 FM Last Update: 12222010 1:07:20 PM Status: A

@ City Treasurer
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