
THIS FORM MUST BE COMPLETED AND RETURNED TO
THE PAYROLL CLERK IN YOUR DEPARTMENT, IN ORDER
FOR YOU TO BE ENTERED INTO THE PAYROLL SYSTEM.

LANCASTER COUNTY

EMPLOYEE'S NAME                                                                                           
                                                (Please Print)

I have reviewed the New Employee Information for probationary employees at
www.lincoln.ne.gov/city/person/index.htm 

Check the group the employee is represented by:

____ AFSCME (‘A)

____ AFSCME (‘G’)                                                          
EMPLOYEE SIGNATUREN

____ Unrepresented (‘C’) & (‘E’)

____ LDSA (‘D’)                                                           
DATE

____ FOP (‘J’)

____ FOP (‘Y’)                                                           
DEPARTMENT

____ MSS

NOTE: x New Employee Benefit Orientation is conducted every payday Friday at 8:00
    a.m. in the County-City Building, Front Human Resources Conference Room,
    3rd Floor.

x These meetings are for all probationary employees.

x Please call Paula Lueders in Human Resources at 402-441-7878 to make
    your reservation.

x Reservations are a must as benefit orientation meetings will be cancelled if 
    no one is signed up for attendance. x

F:\FILES\PERSONL\files\BENEFITS\KKE3412 County new employee receipt.wpd
04/2014


