September 13, 2012

TO: City of Lincoln Personnel Board Members

SUBJECT: Personnel Board Meeting
Thursday, September 20, 2012
1:30 p.m., Council Chambers
County-City Building

AGENDA

ITEM 1: Request to create the following classification:

CLASS
CODE CLASSTITLE PROPOSED PAY RANGE
5100 Fire Air Technician N16 ($32,651.84 - $41,897.44)

ITEM 2: Request ordinance reflecting pay increase of 2% to be effective August 16, 2012
for pay ranges prefixed by ‘E’.

ITEM 3: Request for appeal hearing - Dale Hardy - Parks & Recreation

ITEM 4: Miscellaneous Discussion.

PC: Joan Ross, City Clerk
John Huff
Lynn Johnson
Don Taute

F\FILES\PERSONL\files\BOARDS\KE4451M PB 09-20-2012-Agenda.wpd



5100
FIRE AIR TECHNICIAN

NATURE OF WORK

Thisis semi-skilled work in the maintenance, repair, and testing of all respiratory
protection equipment.

Work involves the performance of semi-skilled level maintenance, repair, and testing
in one or more of the following areas including PAPR and SCBA testing, cleaning, general
maintenance and related disciplines. An employee in this classification should have some
familiarity with practicesin the respiratory protection for fire fighters and the NFPA standards
and governing documents. Instructions are received from a supervisor regarding work to be
performed. Work isinspected in progress and upon completion in order to ensure conformance
with specifications, policies, and procedures.

EXAMPLES OF WORK PERFORMED

Performs annual fit testing for all respiratory protection equipment and fire fighting
gear.

Provides general maintenance for all pieces of associated equipment to ensure
compliance with NFPA standards.

Performs recalibration of air quality testing equipment.
Maintains record keeping for all maintenance schedules, repairs, and testing.

Performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES, AND SKILLS

Some knowledge of the methods, practices, tools, equipment and materials utilized in
the repair and servicing trade.

Some knowledge of work standards and practices associated with the maintenance,
repair and testing of respiratory protection equipment.

Some knowledge of safety hazards involved in maintenance and repair activities as
well as precautionary methods to be taken.

Ability to repair respiratory protection equipment.

Ability to keep routine records.

Ability to understand and effectively carry out routine oral and written instructions.
Ability to successfully perform the duties to which assigned.

Ability to establish and maintain effective working relationships with co-workers and
the general public.
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Skill in the use and care of required tools and equipment.

DESIRABLE TRAINING AND EXPERIENCE

Graduation from a senior high school or equivalent plus some experience in avariety
of maintenance repair and testing activities for all components for respiratory protection and
related services.
MINIMUM QUALIFICATIONS

Graduation from a senior high school or equivalent plus some experience in avariety
of maintenance repair and testing activities for all components for respiratory protection and
related services; or any equivalent combination of training and experience which provides the
desirable knowledge, abilities and skills.
NECESSARY SPECIAL REQUIREMENT

Possession of avalid driver's license when operating a vehicle is necessary to the
satisfactory performance of assigned duties.

Factory or manufacturer certification for the performance of SCBA repair and
maintenance will be required within 12 months of hire.

9/12
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EXCLUDED PAY PLAN - E RANGES

Reflects 2% increase
Effective August 16, 2012
2.75% Between Steps

CLASS PAY

CODE CLASS TITLE RANGE STEPA STEPB STEPC STEPD STEPE STEPF STEPG STEPH STEPI STEPJ
0609 COMPENSATION TECHNICIAN | EO05 19.491 20.028 20.577 21.144 21.726 22.323 22938 23.568 24.217 24.883
0610 COMPENSATION TECHNICIAN II E15 25,566 26.270 26.992 27.735 28.498 29.281 30.087 30.914 31.764 32.637
0613 EMPLOYMENT TECHNICIAN | EO05 19.491 20.028 20.577 21.144 21.726 22.323 22938 23.568 24.217 24.883
0614 EMPLOYMENT TECHNICIAN II E15 25,566 26.270 26.992 27.735 28.498 29.281 30.087 30.914 31.764 32.637
0630 EXECUTIVE SECRETARY E09 21.726 22.323 22938 23568 24.217 24.883 25566 26.270 26.992 27.735
0631 EXECUTIVE AIDE E02 17.968 18.462 18.970 19.491 20.028 20.577 21.144 21.726 22.323 22.938
0634 PERSONNEL OPERATIONS SPECIALIST E15 25,566 26.270 26.992 27.735 28.498 29.281 30.087 30.914 31.764 32.637
0655 OMBUDSMAN E02 17.968 18.462 18.970 19.491 20.028 20.577 21.144 21.726 22.323 22.938
1130 PAYROLL SUPERVISOR El1l 22.938 23.568 24.217 24.883 25.566 26.270 26.992 27.735 28.498 29.281
1321 WORKERS' COMPENSATION CLAIMS SPEC EO7 20.577 21144 21.726 22.323 22938 23.568 24.217 24883 25566 26.270
1550 GRANT COORDINATOR | E04 18.970 19.491 20.028 20.577 21.144 21.726 22.323 22938 23.568 24.217

1551 GRANT COORDINATORI I E09 21.726 22.323 22938 23568 24.217 24.883 25566 26.270 26.992 27.735



PAY
RANGE

EO1

EO02

EO03

EO04

EO05

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP A

36,375.04
3,031.25
1,399.04

17.488

37,373.44
3,114.45
1,437.44

17.968

38,400.96
3,200.08
1,476.96

18.462

39,457.60
3,288.13
1,517.60

18.970

40,541.28
3,378.44
1,559.28

19.491

STEP B

37,373.44
3,114.45
1,437.44

17.968

38,400.96
3,200.08
1,476.96

18.462

39,457.60
3,288.13
1,517.60

18.970

40,541.28
3,378.44
1,559.28

19.491

41,658.24
3,471.52
1,602.24

20.028

EXCLUDED - E RANGES

STEPC

38,400.96
3,200.08
1,476.96

18.462

39,457.60
3,288.13
1,517.60

18.970

40,541.28
3,378.44
1,559.28

19.491

41,658.24
3,471.52
1,602.24

20.028

42,800.16
3,566.68
1,646.16

20.577

Reflects 2% increase

Effective August 16, 2012

2.75% Between Steps

STEP D

39,457.60
3,288.13
1,517.60

18.970

40,541.28
3,378.44
1,559.28

19.491

41,658.24
3,471.52
1,602.24

20.028

42,800.16
3,566.68
1,646.16

20.577

43,979.52
3,664.96
1,691.52

21.144

STEP E

40,541.28
3,378.44
1,559.28

19.491

41,658.24
3,471.52
1,602.24

20.028

42,800.16
3,566.68
1,646.16

20.577

43,979.52
3,664.96
1,691.52

21.144

45,190.08
3,765.84
1,738.08

21.726

STEP F

41,658.24
3,471.52
1,602.24

20.028

42,800.16
3,566.68
1,646.16

20.577

43,979.52
3,664.96
1,691.52

21.144

45,190.08
3,765.84
1,738.08

21.726

46,431.84
3,869.32
1,785.84

22.323

STEP G

42,800.16
3,566.68
1,646.16

20.577

43,979.52
3,664.96
1,691.52

21.144

45,190.08
3,765.84
1,738.08

21.726

46,431.84
3,869.32
1,785.84

22.323

47,711.04
3,975.92
1,835.04

22.938

STEPH

43,979.52
3,664.96
1,691.52

21.144

45,190.08
3,765.84
1,738.08

21.726

46,431.84
3,869.32
1,785.84

22.323

47,711.04
3,975.92
1,835.04

22.938

49,021.44
4,085.12
1,885.44

23.568

STEP |

45,190.08
3,765.84
1,738.08

21.726

46,431.84
3,869.32
1,785.84

22.323

47,711.04
3,975.92
1,835.04

22.938

49,021.44
4,085.12
1,885.44

23.568

50,371.36
4,197.61
1,937.36

24.217

STEP J

46,431.84
3,869.32
1,785.84

22.323

47,711.04
3,975.92
1,835.04

22.938

49,021.44
4,085.12
1,885.44

23.568

50,371.36
4,197.61
1,937.36

24.217

51,756.64
4,313.05
1,990.64

24.883



PAY
RANGE

EO06

EO7

EO08

EO09

E10

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP A

41,658.24
3,471.52
1,602.24

20.028

42,800.16
3,566.68
1,646.16

20.577

43,979.52
3,664.96
1,691.52

21.144

45,190.08
3,765.84
1,738.08

21.726

46,431.84
3,869.32
1,785.84

22.323

STEP B

42,800.16
3,566.68
1,646.16

20.577

43,979.52
3,664.96
1,691.52

21.144

45,190.08
3,765.84
1,738.08

21.726

46,431.84
3,869.32
1,785.84

22.323

47,711.04
3,975.92
1,835.04

22.938

EXCLUDED - E RANGES

STEPC

43,979.52
3,664.96
1,691.52

21.144

45,190.08
3,765.84
1,738.08

21.726

46,431.84
3,869.32
1,785.84

22.323

47,711.04
3,975.92
1,835.04

22.938

49,021.44
4,085.12
1,885.44

23.568

Reflects 2% increase

Effective August 16, 2012

2.75% Between Steps

STEP D

45,190.08
3,765.84
1,738.08

21.726

46,431.84
3,869.32
1,785.84

22.323

47,711.04
3,975.92
1,835.04

22.938

49,021.44
4,085.12
1,885.44

23.568

50,371.36
4,197.61
1,937.36

24.217

STEP E

46,431.84
3,869.32
1,785.84

22.323

47,711.04
3,975.92
1,835.04

22.938

49,021.44
4,085.12
1,885.44

23.568

50,371.36
4,197.61
1,937.36

24.217

51,756.64
4,313.05
1,990.64

24.883

STEP F

STEP G

47,711.04 49,021.44

3,975.92
1,835.04
22.938

49,021.44
4,085.12
1,885.44

23.568

50,371.36
4,197.61
1,937.36

24.217

51,756.64
4,313.05
1,990.64

24.883

53,177.28
4,431.44
2,045.28

25.566

4,085.12
1,885.44
23.568

50,371.36
4,197.61
1,937.36

24.217

51,756.64
4,313.05
1,990.64

24.883

53,177.28
4,431.44
2,045.28

25.566

54,641.60
4,553.47
2,101.60

26.270

STEPH

50,371.36
4,197.61
1,937.36

24.217

51,756.64
4,313.05
1,990.64

24.883

53,177.28
4,431.44
2,045.28

25.566

54,641.60
4,553.47
2,101.60

26.270

56,143.36
4,678.61
2,159.36

26.992

STEP |

51,756.64
4,313.05
1,990.64

24.883

53,177.28
4,431.44
2,045.28

25.566

54,641.60
4,553.47
2,101.60

26.270

56,143.36
4,678.61
2,159.36

26.992

57,688.80
4,807.40
2,218.80

27.735

STEP J

53,177.28
4,431.44
2,045.28

25.566

54,641.60
4,553.47
2,101.60

26.270

56,143.36
4,678.61
2,159.36

26.992

57,688.80
4,807.40
2,218.80

27.735

59,275.84
4,939.65
2,279.84

28.498



PAY
RANGE

E1ll

E12

E13

E1l4

E15

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP A

47,711.04
3,975.92
1,835.04

22.938

49,021.44
4,085.12
1,885.44

23.568

50,371.36
4,197.61
1,937.36

24.217

51,756.64
4,313.05
1,990.64

24.883

53,177.28
4,431.44
2,045.28

25.566

STEP B

49,021.44
4,085.12
1,885.44

23.568

50,371.36
4,197.61
1,937.36

24.217

51,756.64
4,313.05
1,990.64

24.883

53,177.28
4,431.44
2,045.28

25.566

54,641.60
4,553.47
2,101.60

26.270

EXCLUDED - E RANGES

STEPC

50,371.36
4,197.61
1,937.36

24.217

51,756.64
4,313.05
1,990.64

24.883

53,177.28
4,431.44
2,045.28

25.566

54,641.60
4,553.47
2,101.60

26.270

56,143.36
4,678.61
2,159.36

26.992

Reflects 2% increase

Effective August 16, 2012

2.75% Between Steps

STEP D

51,756.64
4,313.05
1,990.64

24.883

53,177.28
4,431.44
2,045.28

25.566

54,641.60
4,553.47
2,101.60

26.270

56,143.36
4,678.61
2,159.36

26.992

57,688.80
4,807.40
2,218.80

27.735

STEP E

53,177.28
4,431.44
2,045.28

25.566

54,641.60
4,553.47
2,101.60

26.270

56,143.36
4,678.61
2,159.36

26.992

57,688.80
4,807.40
2,218.80

27.735

59,275.84
4,939.65
2,279.84

28.498

STEP F

54,641.60
4,553.47
2,101.60

26.270

56,143.36
4,678.61
2,159.36

26.992

57,688.80
4,807.40
2,218.80

27.735

59,275.84
4,939.65
2,279.84

28.498

60,904.48
5,075.37
2,342.48

29.281

STEP G

56,143.36
4,678.61
2,159.36

26.992

57,688.80
4,807.40
2,218.80

27.735

59,275.84
4,939.65
2,279.84

28.498

60,904.48
5,075.37
2,342.48

29.281

62,580.96
5,215.08
2,406.96

30.087

STEPH

57,688.80
4,807.40
2,218.80

27.735

59,275.84
4,939.65
2,279.84

28.498

60,904.48
5,075.37
2,342.48

29.281

62,580.96
5,215.08
2,406.96

30.087

64,301.12
5,358.43
2,473.12

30.914

STEP |

59,275.84
4,939.65
2,279.84

28.498

60,904.48
5,075.37
2,342.48

29.281

62,580.96
5,215.08
2,406.96

30.087

64,301.12
5,358.43
2,473.12

30.914

66,069.12
5,505.76
2,541.12

31.764

STEP J

60,904.48
5,075.37
2,342.48

29.281

62,580.96
5,215.08
2,406.96

30.087

64,301.12
5,358.43
2,473.12

30.914

66,069.12
5,505.76
2,541.12

31.764

67,884.96
5,657.08
2,610.96

32.637
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August 24, 2012

Doug Mc Daniel _
Lincoln-Lancaster County Personnel Director
555 South 10™ Street

Lincoln, NE 68508

RE: Disciplinary Suspension Appeal
Dear Mr. Mc Daniel,

As stated in the Disciplinary Suspension letter dated August 17, 2012, I am hereby
appealing the 10 day suspension with out pay. As of today, all additional disciplinary
actions have been fulfilled. The restitution in the amount of $2500.00 has been donated to
the Jim Ager Golf Memorial Fund and my portion of the health insurance payment made
during the ten day suspension period has been paid back. I have received training from
Parks and Recreation Director, Lynn Johnson and attended a meeting conducted by
Assistant City Attorney, Jocelyn Golden on Wednesday August 22™ covering contract
requirements for the City Parks and Recreation Department.

Although I now understand the severity of my actions I do not feel that the ten day
suspension with out pay is warranted by the fact that my supervisor took full
responsibility for the oversight of the execution of the contracts that were signed.

Sincerely,

Duly ] flovy

Dale R. Hardy
8035 Talbot Trail
Lincoln, NE 68506
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August 17,2012

Dale R. Hardy
8035 Talbot Trail
Lincoln, NE 68506

Re: Disciplinary Suspension

52 2 Wd LT oy am
iH0SY3d ALNNOD - ALsy

Dear Mr. Hardy:

This letter will serve as written notification that you are hereby being suspended without pay for
a period of ten working days pursuant to the provisions of Lincoln Municipal Code § 2.76.455 for
violation of Lincoln Municipal Code § 2.76.445(j). Previously, on July 18, 2012 you were provided
notice that you were being placed on investigatory suspension pursuant to § 2.76.445 for a period not to
exceed 30 calendar days for purposes of investigating alleged actions by you regarding the unauthorized
execution of contracts for the procurement of Pepsi products for Jim Ager Golf Course. The contracts
you executed without authority included a provision that allowed rebate amounts from the sale of
products to be placed in a “Retirement Plus” account on your behalf with the PGA of America.

Your actions reflect discredit upon the City service and the effective performance of municipal
govemnment functions and thus are considered good cause for disciplinary action. Specifically, your ects
are unbecoming an incumbent in the position of Golf Manager and render a suspension necessary for the
economical and efficient conduct of the business of the City and is in the best interest of municipal
government (LMC § 2.76.445()).

During your investigatory suspension the Lincoln Police Department conducted a criminal
investigation related to this matter and the City also engaged the services of HBE, a local CPA firm to
perform z review of agreed upon procedures for the City's go!f operation.

At the conclusion of the investigatory suspension you were provided the opportunity for a pre-
disciplinary meeting which occurred on August 13, 2012, At that meeting you acknowledged signing the
contracts for the procurement of the Pepsi products and that you did so “automatically as you had done in
the past while an‘independent contractor” working for the City’s Pioneers and Ager golf courses, but
prior to your employment with the City. You also stated that moving from the private sector to an “M"
position you did not know what you could or could not do with respect to the execution of the contracts.
You also stated that you had not received any training from your supervisor with respect to the
appropriate processing of contracts between the'City and outside vendors and that you operated under the
assumption that it was okay for you to receive the “Retirement Plus™ funds until you became aware of the

- Mayor's policy regarding the receipt of gifts or gratuities sometime in 2010 or 2011 at which time you
stopped receiving such funds. Finally, you acknowledged that you “cashed out” the “Retirement Plus”
account and took possession of the funds subsequent to the discontinuance of your participation in the

progr‘a.m and did not inform anyone of that action.

e
]



Dale R. Hardy ‘ ._ ’
Avgust 17,2012
-Page 2

You were very cooperative throughout the investigative process with.not only City intema)
representatives but with the Lincoln Police Department and HBE during the course of the criminal
investigation and agreed upon procedures review. The Police Department investigation established that
there was no intent to unlawfully receive funds and, therefore, criminal charges will not be forthcoming.
Additionally, the agreed upon procedures review by HBE found no further financial improprieties.
However, your conduct nevertheless reflects discredit upon the City service and your unauthorized
execution of the contracts is a violation of the provisions of the Lincoln City Charter as well as the
provisions of Administrative Regulation 26 approved by Executive Order No. 85049,

. Your suspension is effective for the period beginning at 12:30 p.m. on July 18, 2012 through
noon (12:00 p.m.) on Wednesday August 1, 2012 for a period of ten working days. The time in excess of
the ten working days for which you have been suspended from work as part of the investigatory
suspension will be restored to you and you shall be reinstated to your Golf Manager position with back
pay for that time pursuant to the provisions of § 2.76.445. Additionally, as part of this disciplinary
suspension, you will be required to receive training in the appropriate processing of City contracts so that
you fully understand what it is you are authorized to execute in your position as Golf Manager for the
City of Lincoln Parks and Recreation Department. Further, you will be required 1o make restitution in
the amount of $2,500.00 in the nature of a donation to the Jim Ager Golf Marathon Fund of the Lin¢oln
Parks Foundation. -Piease discuss with me a timeline for the payment of this restitution.

Although the‘circumstances surrounding this matter are unfortunate, discipline is warranted
based upon the nature of the acts and to assure the public that the employees of the City perform in a
manner so as nof to discredit City service or the effective performance of municipal government
functions. You do have the right to appeal this disciplinary suspension pursuant to the provisions of §
2.76.455 by providing written notice to the Personnel Director within ten working days of receipt of the
notice of suspension.

Sincerely,

LynnJ
Lincolr{ Parks and Recreation Department




