
June 13, 2013

TO: City of Lincoln Personnel Board Members

SUBJECT: Personnel Board Meeting
Thursday, June 20, 2013
1:30 p.m., Council Chambers
County-City Building

A G E N D A

ITEM 1: Request to change the title and pay range of and revise the following classification:

FROM CLASS 
CODE

CURRENT 
CLASS TITLE CURRENT PAY RANGE

5011 Labor Supervisor II  A09 ($43,349.28 – $57,815.68)

TO CLASS 
CODE

PROPOSED 
CLASS TITLE PROPOSED PAY RANGE

5011 District Supervisor A12 ($50,186.24 - $66,936.48)

ITEM 2: Request to amend Section 2.76.370 of the Lincoln Municipal Code - Authorized Holidays.

ITEM 3: Miscellaneous Discussion

PC: Teresa Meier, City Clerk
Directors
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 5011 
 LABOR SUPERVISOR II DISTRICT SUPERVISOR 
 
 
NATURE OF WORK 
 

This is responsible administrative and supervisory work in the larger or more complex general 
construction and maintenance operations directing the District maintenance, repair and cleaning activities 
of a street and storm water system. 

 
Work involves responsibility for supervising various work projects of large scope and complexity.  

Supervision is exercised, through subordinate supervisors, over a number of crews consisting of skilled and 
unskilled workers and equipment operators. Duties include responsibility for organizing work schedules 
and for assuring the accuracy of functions performed by subordinates. Work is usually performed with 
considerable independence with periodic review by a technical or an administrative superior under the 
general supervision of the Street and Traffic Operations Manager with work being reviewed in the form of 
conferences, staff meetings, reports submitted and results achieved. for results obtained, changes in work 
methods and for adherence to departmental policies. 

 
 

EXAMPLES OF WORK PERFORMED 
 
Supervises the work of equipment operators and other subordinate employees in the excavating, 

leveling, building and shaping of roads according to designated grades; supervises a group of workers in the 
construction and repair of streets; supervises crews engaged in sweeping streets and removing trash from 
manholes, catch basins, and culverts. 

 
Supervises the maintenance of traffic engineering equipment; supervises the installation of traffic 

signs, painting of streets, traffic counting, and meter repair. 
 
Plans and directs the snow removal program including material spreading, plowing, and removal of 

snow. 
 
Helps to plan, organize, schedule, design, and review the work of subordinate operational 

personnel in functions of particular units; may act for supervisor in his/her absence. 
 
Investigates complaints or accidents involving employees; writes reports; completes employee 

performance evaluations. 
 
Supervises the weed control program; ensures that weeds are cut according to City ordinances, and 

that proper notices are mailed to property owners. 
 
Supervises the work of skilled and semi-skilled subordinates in removing, grading, forming and 

placing concrete and its admixtures. 
 
Performs related work as required. 
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DESIRABLE KNOWLEDGE, ABILITIES, AND SKILLS 

 
Considerable knowledge of the principles of management and organization, as well as modern 

training and research techniques, methods and practices. 
 
Considerable knowledge of materials, methods, and techniques commonly used in construction and 

maintenance activities and particularly of those applying to the field of specialization. 
 
Considerable knowledge of the operation and maintenance of street painting equipment, traffic 

counters and meter repair. 
 
Considerable knowledge of the occupational hazards involved in the various types usually 

performed and of appropriate safety and precautionary measures required. 
 
Ability to plan, direct and supervise complex projects so as to obtain efficient results the work of 

skilled, semi-skilled and unskilled subordinates engaged in the maintenance and repair of hard surfaced and 
non-hard surfaced roads and storm water systems, such as snow removal, street cleaning, right of way 
management, drainage maintenance, road repair and facilities maintenance. 

 
Ability to lead, coordinate and supervise the work of a large number of subordinates performing 

varied functions connected to street maintenance and to maintain a high level of discipline, productivity and 
morale. 

 
Ability to develop and implement operational safety, health, emergency or other training programs 

to ensure employee proficiency, safety and productivity. 
 
Ability to utilize computer technology and programs to prepare work orders and assignments for 

subordinate staff as well as manage public assets and infrastructure. 
 
Ability to analyze a wide variety of complex problems and to coordinate resources to find a 

solution. 
 
Ability to understand and carry out written and oral instructions communicate clearly and 

effectively both orally and in writing, and to facilitate a healthy and productive work environment. 
 
Ability to establish and maintain effective working relationships with subordinates, co-workers and 

the general public. 
 
 

DESIRABLE TRAINING AND EXPERIENCE 
 
Graduation from a senior high school or equivalent an accredited four-year college or university 

with major course work in public or business administration, natural resources or environmental sciences, 
or civil, mechanical, construction or other engineering; and considerable experience in the construction, 
repair and maintenance work involved in the particular area of assignment and plus considerable experience 
in a supervisory capacity. 
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MINIMUM QUALIFICATIONS 

 
Graduation from a senior high school or equivalent with college level course work in public or 

business administration, natural resources or environmental sciences, or civil, mechanical, construction or 
other engineering and experience in construction, repair and maintenance work plus experience in a 
supervisory capacity; or any equivalent combination of training and experience that provides the desirable 
knowledge, abilities and skills. 

 
 

NECESSARY SPECIAL REQUIREMENTS 
 
Possession of a valid driver's license when operating a vehicle is necessary to the satisfactory 

performance of assigned duties. 
 
Possession of a Supervisor's Certificate for the handling of asbestos containing material may be 

required for certain positions within this classification. 
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2.76.370 Authorized Holidays.

(a) The following and, in addition, any other days that may be designated by the Mayor

are paid holidays for probationary and regular employees not represented by a bargaining unit: 

New Year's Day, Martin Luther King Jr's Birthday, Presidents Day, Memorial Day, Fourth of

July, Labor Day, Veterans Day, Thanksgiving Day, day after Thanksgiving, and Christmas Day.

(b) In addition, eligible employees will be entitled to two noncumulative personal

holidays each payroll fiscal year for employees with a pay range prefixed by “A”, “C”, “DSS”,

“E”, or “M”.

(c) In addition, eligible employees will be entitled to nine hours of noncumulative

personal holiday hours each payroll fiscal year for employees with a pay range prefixed by “N”

or “X”.

(d) These holidays may be taken at any time during the payroll fiscal year, provided

the days selected by the employees have the prior approval of the appointing authority.

(e) Part-time employees shall earn personal holidays on a prorated schedule based

upon the scheduled hours per work week.

(f) Personal holiday hours may be taken in any increment of not less than two hour

blocks for those employees with a pay range prefixed by "A", "C", “DSS”, "E", "M", "N" or "X".

(g) Whenever a holiday falls on a Sunday, the following Monday shall be considered

a holiday; whenever a holiday falls on a Saturday, the preceding Friday shall be considered a

holiday.  Holidays which occur during a vacation, sick, funeral, or injury leave shall not be

charged against that leave.
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