February 14, 2019
TO: City of Lincoln Personnel Board Members

SUBJECT: Personnel Board Meeting
Thursday, February 21, 2019
1:30 p.m., Council Chambers
County-City Building

AGENDA
ITEM 1: Request to create the following classifications:
CLASS PROPOSED
CODE CLASS TITLE PAY RANGE
3633 Environmental Health A14 ($63,483.68 - $84,676.80)
Education Supervisor
3681 Public Health A14 ($63,483.68 - $84,676.80)
Education Supervisor
ITEM 2: Request to revise the following classifications:
CLASS
CODE CLASS TITLE
3630 Environmental Health Educator I (C21)
3631 Environmental Health Educator 11 (A08)
3632 Senior Environmental Health Educator (A11)
3682 Public Health Educator I (C21)
3683 Public Health Educator II (A08)
3684 Public Health Educator III (A11)

ITEM 3: Request to amend Section 2.76.380 of the Lincoln Municipal Code — Sick Leave

with Pay

ITEM 4: Request to amend Section 2.76.387 of the Lincoln Municipal Code — Bereavement
Leave

ITEM 5: Miscellaneous Discussion

PC: Teresa Meier, City Clerk
Directors

ACCOMMODATION NOTICE
The City of Lincoln complies with Title VI of the Civil Rights Act of 1964 and Section 504 of the Rehabilitation Act
of 1973 guidelines. Ensuring the public’s access to and participating in public meetings is a priority for the City of
Lincoln. In the event you are in need of a reasonable accommodation in order to attend or participate in a public
meeting conducted by the Ci? of Lincoln, please contact the Director of Equity and Diversity, Lincoln Commission
on Human Rights, at 402 441-7624 as soon as possible before the scheduled meeting date in order to make your
request.
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3633
ENVIRONMENTAL HEALTH EDUCATION SUPERVISOR

NATURE OF WORK

This is highly responsible professional, technical, administrative and supervisory work coordinating and
evaluating consultative, educational and community behavioral change programs in environmental health,
such as air quality, children’s environmental health, climate change, food safety, waste management, and
water quality.

Work involves responsibility for serving as the Environmental Health Education Supervisor in the
Environmental Public Health Division supervising a team of professional, technical and support staff;
building, facilitating and maintaining effective collaborations and partnerships; communicating health and
environmental risks to the public, other agencies, and appointed and elected officials; identifying and
monitoring performance metrics and indicators; identifying health and environmental inequity and developing
innovative and evidenced based strategies protecting and promoting public health and achieving health equity;
guiding and implementing effective marketing and branding strategies; identifying opportunities for and
providing leadership to quality improvement processes; leading and managing positive change and innovative
approaches; identifying resource needs and funding opportunities and strategies; preparing, monitoring and
administrating budgets. Considerable independent judgment and personal initiative is expected within the
framework of established policies and environmental, public health and administrative laws and regulations.
Work is performed under the general supervision of the Division Manager, and reviewed through
conferences, reports and outcomes achieved.

EXAMPLES OF WORK PERFORMED
May act for Environmental Public Health Manager in his/her absence.

Selects, supervises and evaluates professional, technical and support staff.

Creates and maintains a culture of customer service, responsiveness, innovation and quality
improvement.

Implements and provides leadership to quality improvement processes, innovative approaches to
reach diverse and susceptible populations, and customer discovery initiatives.

Reviews, analyzes and identifies gaps in data, and determines appropriate uses.

Assesses and understands the health status of populations, determinants of health and illness, and
factors contributing to promoting health and preventing disease.

Participates in or leads community health planning, environmental public health planning, community
design, area and comprehensive land use planning processes, preparedness and emergency response planning,
and evaluates environmental public health implications, and ensures issues are addressed.

Staffs, develops and guides advisory committees, task forces and community coalitions.

Develops, prioritizes and implements strategies to achieve performance objectives.

Assists in budget preparation and justification; provides fiscally responsible program oversight;
monitors revenues, expenditures, staff time and activity.

Identifies grant opportunities, guides, oversees, and edits grant applications and reports
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Reviews Memoranda of Agreement and Requests for Proposals.

Develops presentations for, and communications with: the Mayor, City Council, County Board,
Board of Health, Planning Commission, various committees, and other entities.

Provides guidance to other Supervisors, Division Manager and others on risk communication.

Reviews changes in laws; assists in the development of ordinance changes; coordinates the
development of new regulations and strategies with Division Manager, stakeholders and advisory committees.

Coordinates the development and monitors implementation of policies and procedures.

Performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS
Thorough knowledge of personnel and program management.
Thorough knowledge of communication feedback strategies.
Thorough knowledge of primary prevention principles.

Thorough understanding of culture, diversity, and inclusion; health equity, environmental equity,
environmental exposures and risks; and susceptible population issues.

Thorough knowledge of community health and environmental exposure assessment.
Thorough knowledge of evidenced based practices in public and environmental health education,
community based social marketing and behavioral change, pollution prevention, environmental risk reduction

and disease prevention.

Thorough knowledge of evidenced based approaches to lead and facilitate positive organizational
change.

Thorough knowledge of establishing performance indicators and leading performance improvement
strategies.

Thorough knowledge of quality improvement tools and processes.

Thorough knowledge of grant writing procedures and program development.

Considerable knowledge of relevant laws and regulations, union contracts, and policies.
Knowledge of electronic and social media, and community marketing and branding strategies.
Ability to assign, coordinate and evaluate professional and support staff work.

Ability to establish and maintain effective working relationships.

Ability to communicate effectively orally and in writing.
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Ability to manage and resolve conflict.

Ability to efficiently use information technology to access information, communicate, and produce
effective work products.

Ability to present complex information effectively.

Ability to create effective partnerships and collaborations; build and sustain teams, networks and
coalitions.
MINIMUM QUALIFICATIONS

Graduation from an accredited four-year college or university with a bachelor’s degree in
environmental education, environmental health, environmental policy, environmental science, environmental
studies, community health education, public health, public health education, health promotion, or related field
plus six years of experience in responsible community or environmental health education; or any combination
of training and experience that provides the desirable knowledge, abilities and skills.
NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary for the satisfactory
performance of assigned duties.

2/19
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3681
PUBLIC HEALTH EDUCATION SUPERVISOR

NATURE OF WORK

This is highly responsible professional, technical, administrative and supervisory work coordinating and
evaluating consultative, educational and lifestyle change programs in public health, such as chronic disease,
infectious disease, injury prevention, tobacco prevention and wellness.

Work involves responsibility for: serving as a Public Health Education Supervisor in the Health
Promotion Division supervising a team of professional, technical and support staff; building, facilitating and
maintaining effective collaborations and partnerships; communicating health risks to the public, other
agencies, and appointed and elected officials; identifying and monitoring performance metrics and indicators;
identifying health inequity and developing innovative and evidenced based strategies protecting and
promoting public health and achieving health equity; guiding and implementing effective marketing and
branding strategies; identifying opportunities for and providing leadership to quality improvement processes;
leading and managing positive change and innovative approaches; identifying resource needs and funding
opportunities and strategies; preparing, monitoring and administrating budgets. Considerable independent
judgment and personal initiative is expected within the framework of established policies and environmental,
public health and administrative laws and regulations. Work is performed under the general supervision of the
Division Manager, and reviewed through conferences, reports and outcomes achieved.

EXAMPLES OF WORK PERFORMED
May act for Health Promotion Manager in his/her absence.

Selects, supervises and evaluates professional, technical and support staff.

Creates and maintains a culture of customer service, responsiveness, innovation and quality
improvement.

Implements and provides leadership to quality improvement processes, innovative approaches to
reach diverse and susceptible populations, and customer discovery initiatives.

Reviews, analyzes and identifies gaps in data, and determines appropriate uses.

Assesses and understands the health status of populations, determinants of health and illness, and
factors contributing to promoting health and preventing disease.

Participates in community health planning, community design, area and comprehensive land use
planning processes, preparedness and emergency response planning, and evaluates public health implications,
and ensures public health issues are addressed.

Staffs, develops and guides advisory committees, task forces and community coalitions.

Develops, prioritizes and implements strategies to achieve performance objectives.

Assists in budget preparation and justification; provides fiscally responsible program oversight;
monitors revenues, expenditures, staff time and activity.

Identifies grant opportunities, guides, oversees, and edits grant applications and reports

Reviews Memoranda of Agreement and Requests for Proposals.
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Develops presentations for, and communications with: the Mayor, City Council, County Board,
Board of Health, Planning Commission, various committees, and other entities.

Reviews changes in laws; assists in the development of ordinance changes; coordinates the
development of new regulations and strategies with Division Manager, stakeholders and advisory committees.

Coordinates the development and monitors implementation of policies and procedures.

Performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS
Thorough knowledge of personnel and program management.
Thorough knowledge of communication feedback strategies,
Thorough knowledge of primary prevention principles.

Thorough understanding of culture, diversity, and inclusion; health equity and susceptible population
issues.

Thorough knowledge of community health assessment.

Thorough knowledge of evidenced based practices in public health education, lifestyle change, and
disease prevention.

Thorough knowledge of evidenced based approaches to lead and facilitate positive organizational

change.
_ Thorough knowledge of establishing performance indicators and leading performance improvement

strategies.

Thorough knowledge of quality improvement tools and processes.

Thorough knowledge of grant writing procedures and program development.

Considerable knowledge of relevant laws and regulations, union contracts, and policies.

Knowledge of electronic and social media, and community marketing and branding strategies.

Ability to assign, coordinate and evaluate professional and support staff work.

Ability to establish and maintain effective working relationships.

Ability to communicate effectively orally and in writing.

Ability to manage and resolve conflict.
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Ability to efficiently use information technology to access information, communicate, and produce
effective work products.

Ability to present complex information effectively.

Ability to create effective partnerships and collaborations; build and sustain teams, networks and
coalitions.
MINIMUM QUALIFICATIONS

Graduation from an accredited four-year college or university with a bachelor’s degree in community
health education, public health, public health education, health promotion, or related field plus six years of
experience in responsible community health education; or any combination of training and experience that
provides the desirable knowledge, abilities and skills.
NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary for the satisfactory
performance of assigned duties.

2/19
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3630
ENVIRONMENTAL HEALTH EDUCATOR |

NATURE OF WORK

This is entry-level-professional and technical envirenmental-education-work assisting in the-
implementatiering consultative, educational and community behavior change programs -ef-efficient-and-

effectivein environmental health/quality-education-programs:, such as air quality, children’s
environmental health, climate change, food safety, waste management, and water quality.

Work mvolves respon5|b|I|tv for: Workmq on teams of professwnal technlcal and support staff
assisting in reporting on performance metrics and indicators; learning how to identify health and
environmental inequity; providing excellent customer service; identifying opportunities for quality
improvement; gathering data; learning to write grants and reports. Some personal initiative is expected
within the framework of established policies, laws and regulations. WorKk is performed under the general
supervision of an Environmental Health Education Supervisor, an Environmental Health Supervisor, or
other administrative superior, and reviewed through conferences, reports and outcomes achieved.

EXAMPLES OF WORK PERFORMED
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Learns to review, analyze and identify gaps in data.

Participates in the implementation of strategies.

Performs grant activities and assists in writing reports.

Assists in developing and providing communications and presentations.

Participates in the assessment and understands the health status of populations, determinants of
health and illness, and factors contributing to promoting health and preventing disease.

Provides excellent customer service.

Provides support to other Environmental Health Educators that staff advisory committees, task
forces and community coalitions.

Assists and participates in quality improvement processes.

Performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS

Some knowledge of communication feedback strategies.

Some knowledge of primary prevention principles.

Some knowledge of electronic and social media.

Some knowledge of community health and environmental exposure assessment.

Some knowledge of evidence-based practices in public and environmental health education,
community based social marketing and behavior change, and disease prevention.
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Ability to establish and maintain effective working relationships.

Ability to communicate effectively orally and in writing.

Ability to manage and resolve conflict.

Ability to make effective decisions.

Ability to efficiently use information technology to access information, communicate, and
produce effective work products.

MINIMUM QUALIFICATIONS

Graduation from an accredited four-year college or university with majerceursework-a
bachelor’s degree in environmental education, public-health;public-health-education,-environmental
health, environmental policy, environmental science, environmental studies, community health education,
public health education, health promotion, or related field; or any equivalent combination of training and
experience that provides the desirable knowledge, abilities and skills.

NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary for the satisfactory
performance of assigned duties.

14/1422/19
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3631
ENVIRONMENTAL HEALTH EDUCATOR I

NATURE OF WORK

This is mid-levelenvirenmental-educationprofessional and technical work implementing

consultative, educational and behavior change programs in and-evaluating-efficient-and-effective-
environmental health/quatity-education-programs, such as air quality, children’s environmental health,
climate change, food safety, waste management, and water quality.

Work involves responsibility for: Working on teams of professional, technical and support staff,
receiving feedback in an effective manner; reporting on performance metrics and indicators; identifying
health and environmental inequity, implementing strategies protecting and promoting public health and
achieving health and environmental equity; identifying opportunities for quality improvement; gathering
data analyses and writing reports; identifying resource needs; writing grants and reports. Some
independent judgment and personal initiative is expected within the framework of established policies,
laws and requlations. Work is performed under the general supervision of an Environmental Health
Education Supervisor, Environmental Health Supervisor, Division Manager or administrative superior,
and reviewed through conferences, reports and outcomes achieved.

EXAMPLES OF WORK PERFORMED




3631 ENVIRONMENTAL HEALTH EDUCATOR I PAGE 2

Reviews, analyzes and identifies gaps in data, and determines appropriate uses.

Participates in the development, prioritization and implementation of strategies to achieve
performance indicators, goals and objectives.

Writes grants and reports; monitors grant expenditures and activities.

Develops and provides communications and presentations to the public, community groups and
other entities.

Participates in the assessment and understands the health status of populations, determinants of
health and illness, and factors contributing to promoting health and preventing disease.

Participates in community health planning, environmental health planning, and community design
processes, evaluates environmental public health implications, and ensures environmental public health
issues are addressed.

Assists in the development of local ordinance changes.

Staffs advisory committees, task forces and community coalitions.

Participates in quality improvement processes, innovative approaches to reach diverse and
susceptible populations, and customer discovery initiatives.

Assists in developing risk communication messaging.

Participates in developing policies and procedures.

Assists in developing Memoranda of Agreement and Requests for Proposals.

Performs related work as required.
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DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS

Knowledge of communication feedback strategies.

Knowledge of primary prevention principles.

Some knowledge of health equity, environmental equity, environmental exposures and risks; and
susceptible population issues.

Some knowledge of electronic and social media, and community marketing and branding
strateqgies.

Some knowledge of community health and environmental exposure assessment.

Some knowledge of evidence-based practices in public and environmental health education,
community based social marketing and behavior change, and disease prevention.

Some knowledge of establishing performance indicators and performance improvement
strategies.

Some knowledge of quality improvement tools and processes.

Some knowledge of grant writing procedures and program development.

Some knowledge of program management.

Some knowledge of relevant laws and requlations, and policies.

Ability to establish and maintain effective working relationships.
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Ability to communicate effectively orally and in writing.

Ability to make effective decisions concisely defining issues, developing alternative solutions,
and implementing solutions that are effective and congruent with vision, mission and performance

objectives.

Ability to efficiently use information technology to access information, communicate, and
produce effective work products.

Ability to present complex information effectively.

MINIMUM QUALIFICATIONS

Graduation from an accredited four-year college or university with majerceurseworka
bachelor’s degree in environmental education, public-health-public-health-education-environmental
health, environmental policy, environmental science, environmental studies, community health education,
public health, public health education, health promotion, or related field, plus two years of experience in
responsible environmental or community health education; or any combination of training and experience
that provides the desirable knowledge, abilities and skills.

NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary for the satisfactory
performance of assigned duties.

14/1422/19
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3632
SENIOR ENVIRONMENTAL HEALTH EDUCATOR

NATURE OF WORK

This is advanced-environmental-education-responsible professional and technical work #-

protecting-human-health-by-developing, implementing, managing-and evaluating efficientand-
effectivveconsultative, educational and community behavior change programs in environmental health,

such as air quality, children’s environmental health, climate change, food safety, waste management and

waier quality.-ervirermental-healthfguality-education-programs-
Work mvolves respon5|b|I|tv for: —fae#ﬁaﬂng—e*tensn&eemmmeeuabemnen—as%ngﬁ—

professmnal technlcal and support staff faC|I|tat|nq and malntalnlnq effectlve coIIaboratlons and
partnerships; communicating health and environmental risks to the public and other agencies; identifying
and monitoring performance metrics and indicators; identifying health and environmental inequity,
developing and implementing innovative and evidenced based strategies protecting and promoting public
health and achieving health and environmental equity; implementing effective marketing and branding
strategies; identifying opportunities for quality improvement; identifying innovative approaches;
identifying resource needs and funding opportunities.

Considerable-tindependent judgment and personal initiative is expected within the framework of
established policies, laws and regulations. Work is performed under the general supervision of the
Division Manager or Environmental Health Education Supervisor or other administrative superior, with
work being reviewed through conferences, reports and resutisoutcomes achieved.

EXAMPLES OF WORK PERFORMED
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Reviews, analyzes and identifies gaps in data, and determines appropriate uses.

Participates in the development, prioritization and implementation of strategies to achieve
performance indicators, goals and objectives.

Provides fiscally responsible program oversight; monitors revenues, and expenditures.

Identifies grant opportunities, writes grant applications and reports, and ensures deadlines are

met.

Develops and provides communications and presentations to the public, community groups and
other entities.

Assesses and understands the health status of populations, determinants of health and illness, and
factors contributing to promoting health and preventing disease.

Participates in community health planning, environmental health planning, and community design
processes, evaluates environmental public health implications, and ensures environmental public health
issues are addressed.

Reviews changes in laws; assists in the development of local ordinance changes; gathers input
from stakeholders and advisory committees.
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Promotes and maintains a culture of customer service, responsiveness, innovation and quality
improvement.

Staffs, develops and quides advisory committees, task forces and community coalitions.

Implements quality improvement processes, innovative approaches to reach diverse and
susceptible populations, and customer discovery initiatives.

Develops risk communication messaging.

Participates in the development of policies and procedures.

Develops Memoranda of Agreement and Requests for Proposals.

Performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS

Considerable knowledge of communication feedback strategies.

Considerable knowledge of primary prevention principles.
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Considerable understanding of culture, diversity, and inclusion; health equity, environmental
equity, environmental exposures and risks; and susceptible population issues.

Considerable knowledge of community health and environmental exposure assessment.

Considerable knowledge of evidence-based practices in public and environmental health
education, community based social marketing and behavior change, and disease prevention.

Considerable knowledge of evidenced based approaches to facilitate positive organizational and
community change.

Considerable knowledge of quality improvement tools and processes.

Considerable knowledge of grant writing procedures and program development.

Considerable knowledge of program management.

Knowledge of establishing performance indicators and leading performance improvement
strategies.

Knowledge of relevant laws and requlations, and policies.

Some knowledge of electronic and social media, and community marketing and branding
strategies.

Ability to establish and maintain effective working relationships.

Ability to communicate effectively orally and in writing.

Ability to manage and resolve conflict.

Ability to efficiently use information technology to access information, communicate, and
produce effective work products.

Ability to present complex information effectively.

Ability to create effective partnerships and collaborations; build and sustain teams, networks and

coalitions.

MINIMUM QUALIFICATIONS
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Graduation from an accredited four-year college or university with majercourseworka
bachelor’s degree in environmental education, public-healthpublic-health-eduecation-environmental
health, environmental science, environmental studies, community health education, public health, public
health education, health promotion, or related field plus eensiderable-four years of experience in
responsible environmental or community health education; or any combination of training and experience
that provides the desirable knowledge, abilities and skills.

NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary for the satisfactory
performance of assigned duties.

12/322/19
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3682
PUBLIC HEALTH EDUCATOR |

NATURE OF WORK

This is professional and technical work assisting in public-health-education-work-in-the-
implementationing consultative, educational and lifestyle change programs in ef-public health-education-

programs, such as chronic disease, infectious disease, injury prevention, tobacco prevention and wellness.

Work involves responsibility for: Working on teams of professional, technical and support staff;
assisting in facilitating effective collaborations and partnerships; learning to communicate health risks;
assisting in reporting on performance metrics and indicators; learning how to identify health inequity;
identifying opportunities for quality improvement; gathering data; learning to write grants and reports.
Some personal initiative is expected within the framework of established policies, laws and regulations.
Work is performed under the general supervision of a Public Health Education Supervisor or the Division
Manager, and reviewed through conferences and review of work products.

EXAMPLES OF WORK PERFORMED

Learns to review, analyze and identify gaps in data.

Participates in the implementation of strateqgies.

Performs grant activities.

Assists in writing grants and reports.

Assists in developing and providing presentations and communications.

Participates in assessments of the health status of populations, determinants of health and illness,
and factors contributing to promoting health and preventing disease.
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Provides excellent customer service.

Provides support to other Health Educators that staff advisory committees and task forces.

Assists and participate in guality improvement processes.

Performs related work as assigned.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS

Some knowledge of communication feedback strategies.

Some knowledge of primary prevention principles.

Some knowledge of electronic and social media.

Some knowledge of community health assessment.

Some knowledge of evidence-based practices in public health education, lifestyle change, and
disease prevention.

Ability to establish and maintain effective working relationships.

Ability to communicate effectively orally and in writing.

Ability to make effective decisions.

Ability to manage and resolve conflict.

Ability to efficiently use information technology to access information, communicate, and
produce effective work products.
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Ability to create effective partnerships and collaborations; build and sustain teams, networks and

coalitions.

MINIMUM QUALIFICATIONS

Graduation from an accredited four-year college or university with majer-courseworka
bachelor’s degree in community health education, public health, public health education, health
promotion, or related field; or any equivalent combination of training and experience that provides the
desirable knowledge, abilities and skills.

NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary for the satisfactory
performance of assigned duties.

13/422/19
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3683
PUBLIC HEALTH EDUCATOR 11

NATURE OF WORK

This is professional and technical public-health-education-work-in-the-development,
implementationing -and-evalbatienconsultative, educational and lifestyle change programs in-ef public

health, such as chronic disease, infectious disease, injury prevention, tobacco prevention and wellness.-

cducation-programs:

Work involves responsibility for: Working on teams of professional, technical and support staff;
Assisting in facilitating and maintaining effective collaborations and partnerships; learning to
communicate health risks to the public and other agencies; reporting on performance metrics and
indicators; identifying health inequity, implementing strategies protecting and promoting public health
and achieving health equity; learning to implement marketing and branding strategies; identifying
opportunities for guality improvement; gathering data analyses and writing reports; identifying resource
needs; writing grants and reports. Some independent judgment and personal initiative is expected within
the framework of established policies, laws and regulations. Work is performed under the general
supervision of a Public Health Education Supervisor, Division Manager, or other administrative superior
and reviewed through conferences, reports and outcomes achieved.

EXAMPLES OF WORK PERFORMED

Participates in the implementation of strategies to achieve performance indicators, goals and

objectives.

Monitors grant expenditures and activities.
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Writes grants and reports.

Helps develop and provides presentations and communications to the public, community groups
and other entities.

Participates in assessment and understands the health status of populations, determinants of health
and illness, and factors contributing to promoting health and preventing disease.

Participates in community health and community design processes, evaluates public health
implications, and ensures public health issues are addressed.

Assists in the development of local ordinance changes.

Provides excellent customer service.

Staffs advisory committees, and task forces, and community coalitions.

Participates in guality improvement processes, helps identify innovative approaches to reach
diverse and susceptible populations, and customer discovery initiatives.

Participates in the development of policies and procedures.

Assists in the development of Memoranda of Agreement and Requests for Proposals.

Performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS
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rapport.

Knowledge of communication feedback strategies.

Knowledge of primary prevention principles.

Some knowledge of health equity and susceptible population issues.

Some knowledge of electronic and social media, and community marketing and branding
strategies.

Some knowledge of community health assessment.

Some knowledge of evidence-based practices in public health education, lifestyle change, and
disease prevention.

Some knowledge of establishing performance indicators and leading performance improvement
strategies.

Some knowledge of quality improvement tools and processes.

Some knowledge of grant writing procedures and program development.

Some knowledge of program management.

Some knowledge of relevant laws and requlations, and policies.

Ability to establish and maintain effective working relationships.

Ability to communicate effectively orally and in writing.

Ability to manage and resolve conflict.

Ability to efficiently use information technology to access information, communicate, and
produce effective work products.

Ability to present complex information effectively.

Ability to create effective partnerships and collaborations; build and sustain teams, networks and
coalitions.

BESHIRABLEIRAINING-ANDEXPERIENGE
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MINIMUM QUALIFICATIONS

Graduation from an accredited four-year college or university with a bachelor’s degree major—
codrsework-in public health education, public administration or related field with two years of experience
in public health education; or any equivalent combination of training and experience that provides the
desirable knowledge, abilities and skills.

NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary for the satisfactory
performance of assigned duties.

11/322/19
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3684
PUBLIC HEALTH EDUCATOR 1lI

NATURE OF WORK

This is advaneed-responsible professional public-health-edueationand technical work n-the-
developmenting, implementing and evaluating consultative, educational and lifestyle change programs-ef
in public health education-programs, such as chronic disease, infectious disease, injury prevention,

tobacco prevention and wellness.-are-administrative-work-assisting-in-the-supervision-of the-Health-
Promotion-and-Outreach-Division:

Work involves responsibility for leading teams of professional, technical and support staff;
facilitating and maintaining effective collaborations and partnerships; communicating health risks to the
public and other agencies; identifying and monitoring performance metrics and indicators; identifying
health inequity, developing and implementing innovative and evidenced based strategies protecting and
promoting public health and achieving health equity; implementing effective marketing and branding
strategies; identifying opportunities for quality improvement; identifying innovative approaches;

identifying resource needs and funding opportunities. eevelepmg—mplementmgendevaleatmg—

eons+de¥&ble+lndependent Judgment and personal |n|t|at|ve is expected Wlthln the framework of

established policies, laws and regulations.in-the-performance-ofassigned-duties: _Work is performed
under the Ggeneral supervision is+eceived-from-of the Division Manager, Public Health Education

Supervisor or Managerother admlnlstratlve superior, —Mth%d(—bﬂﬂgand reV|ewed mtheq‘-erm—
ofthrough conferences, reports,

pFegFamsand outcomes achleved May—ae#e#the—ﬁubhc—Heatth—E%eaﬂen—Manage#mﬁsebsenee—

Reviews, analyzes and identifies gaps in data, and determines appropriate uses.

Participates in the development, prioritization and implementation of strategies to achieve
performance indicators, goals and objectives.
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Provides fiscally responsible program oversight; monitors revenues, and expenditures.

Identifies grant opportunities, writes grant applications and reports, and ensures deadlines are

met.

Develops and provides communications and presentations to the public, community groups and
other entities.

Assesses and understands the health status of populations, determinants of health and illness, and
factors contributing to promoting health and preventing disease.

Participates in community health and community design processes, evaluates public health
implications, and ensures public health issues are addressed.

Reviews changes in laws; assists in the development of local ordinance changes; gathers input
from stakeholders and advisory committees.

Promotes and maintains a culture of customer service, responsiveness, innovation and quality
improvement.

Staffs, develops and guides advisory committees, task forces and community coalitions.

Implements quality improvement processes, innovative approaches to reach diverse and
susceptible populations, and customer discovery initiatives.

Participates in the development of policies and procedures.

Develops Memoranda of Agreement and Requests for Proposals.

Performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS
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Considerable knowledge of communication feedback strategies.

Considerable knowledge of primary prevention principles.

Considerable understanding of culture, diversity, and inclusion; health equity and susceptible
population issues.

Considerable knowledge of community health assessment.

Considerable knowledge of evidence-based practices in public health education, lifestyle change,
and disease prevention.

Considerable knowledge of evidenced based approaches to facilitate positive organizational and
community change.

Considerable knowledge of program management.

Considerable knowledge of guality improvement tools and processes.

Considerable knowledge of grant writing procedures and program development.

Knowledge of establishing performance indicators and leading performance improvement
strategies.

Knowledge of relevant laws and requlations, and policies.

Some knowledge of electronic and social media, and community marketing and branding
strateqgies.

Ability to establish and maintain effective working relationships.

Ability to communicate effectively orally and in writing.

Ability to manage and resolve conflict.

Ability to efficiently use information technology to access information, communicate, and
produce effective work products.
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Ability to present complex information effectively.

Ability to create effective partnerships and collaborations; build and sustain teams, networks and

coalitions.

MINIMUM QUALIFICATIONS

Graduation from an accredited four-year college or university supplemented-by-graduate-level-
coursework-with a bachelor’s degree in public health education, community health education, public

health, public health education, health promotion, public-administration-or related field with considerable-
four years of experience developing-and-implementing-publicin responsible community health education-
pregrams; or any eguivalent-combination of training and experience that provides the desirable
knowledge, abilities and skills.

NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary for the satisfactory
performance of assigned duties.
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2.76.380 Sick Leave with Pay
(e) Unused sick leave. Upon retirement, death or reduction in force, an employee with a
pay range prefixed by “M” or “W” shall have sixty-five percent (65%) of his accumulated sick
leave balance paid into the employee’s PEHP premium account. The rate of payment shall be
based upon the employee’s regular hourly rate of pay at the time the employee retires, is laid off,
or at the time of the employee’s death.
Upon retirement, death or reduction in force, an employee with a pay range prefixed

by “E”, “N” or “X”, or the employee’s beneficiary, shall be paid ene-halffifty percent (50%) of

his accumulated sick leave in accordance with the applicable terms of the City of Lincoln Human
Resources Department policies. The rate of payment shall be based upon the employee’s regular
hourly rate of pay at the time the employee retires, is laid off, or at the time of the employee’s
death.

Upon resignation, a regular employee with a pay range prefixed by “N” or “X” shall
be paid thirty-three percent (33%) of his accumulated sick leave. The rate of payment shall be

based upon the employee’s regular hourly rate of pay at the time the employee resigns.
Upon retirement; or death—er—reduetion—in—toree, an employee with a pay range
prefixed by “A” or “C”, or the employee’s beneficiary, shall be paid 25%thirty percent (30%) of

the employee’s accumulated unused sick leave in cash, and an additional 25%thirty percent
(30%) of the employee’s accumulated unused sick leave into the employee’s PEHP premium
account. The rate of payment shall be based upon the employee’s regular hourly rate of pay at
the time the employee retires, is laid off, or at the time of the employee’s death.

Upon reduction in force, an employee with a pay range prefixed by “A” or “C”. shall

be paid twenty-five percent (25%) of the employee’s accumulated unused sick leave in cash, and

an additional twenty-five percent (25%) of the emplovyee’s accumulated unused sick leave into

the employee’s PEHP premium account. The rate of payment shall be based upon the

employee’s regular hourly rate of pay at the time the employee retires, is laid off, or at the time

of the emplovee’s death.

Upon resignation, a regular employee with a pay range prefixed by an “A”, “C”, or

“E” shall be paid thirty-five percent (35%) of his accumulated sick leave in cash. The rate of

payment shall be based upon the employee’s regular hourly rate of pay at the time the employee

resigns.
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2.76.387 Bereavement Leave.

A probationary or regular employee with a pay range prefixed by the letter “A” or “C”
shall be granted bereavement leave as follows:

(a) In the case of the death of the employee’s spouse, parent, step parent, sibling, child,
step-child, mother-in-law, father-in-law, grandparent, great grandparent, grandchild, great
grandchild, or in the case of the death of any other relative residing in the immediate household
of a regular employee, the employee shall be allowed four (4) days (thirty-two hours)
bereavement leave with regular pay without deduction from the employee’s pay or accumulated

sick leave. In addition, the employee may be allowed to use up to two (2) days (sixteen hours) of

the employee’s accumulated sick leave in the case of the death of any above designated persons.

(b) In the case of the death of the employee’s or employee’s spouse’s daughter-in-law,
son-in-law, sister-in-law, brother-in-law, aunt, uncle, nephew, niece, employee’s spouse’s
grandparents, or foster child residing in the immediate household of the employee, the regular
employee shall be allowed two (2) days (sixteen hours) bereavement leave with regular pay
without deduction from the employee’s pay or accumulated sick leave. Further, the employee
may also be allowed to use up to three (3) working days (twenty-four hours) of the employee’s
accumulated sick leave in the case of death of any of the above-designated persons.

(c) For purpose of this section, death of an employee’s spouse shall not terminate the
employee’s in-law relationship with the spouse’s family unless the employee has remarried.

(d) A regular employee may be allowed up to two (2) hours time off with pay to attend
the funeral of a currently employed co-worker or former co-worker, provided however, that such
permission is granted by the employee’s Department Head or their designated representative.

(e) Bereavement Leave may be taken non-consecutively with approval from the

Department Head or Human Resources Director when circumstances warrant.

(Ord. 19969 §36; December 16, 2013: prior Ord. 19452 §5; September 20, 2010).
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