
NOTE:  SPECIAL
MEETING
DATE

August 5, 2011

TO: County Personnel Policy Board Members

SUBJECT: Personnel Policy Board Meeting
Thursday, August 11, 2011
1:30 p.m., Commissioners Hearing Room
County-City Building, Room 112

A G E N D A

ITEM 1: Request to delete Rule 17.18 of the Personnel Rules – Longevity.

ITEM 2: Request to amend Rule 17.19 of the Personnel Rules – Shift Differential.

ITEM 3: Request to amend Rule 17.20 of the Personnel Rules – Weekend
Differential Pay.

ITEM 4: Request to amend Rule 18.1 of the Personnel Rules – Compensation for
Absence on Holidays.

ITEM 5: Election of Chair.

ITEM 6: Election of Vice-Chair.

ITEM 7: Miscellaneous Discussion.

pc: Department Heads
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17.18   Longevity

Status employees not covered by a labor agreement shall annually receive longevity pay
based upon the total length of continuous service with the County.  Such pay shall be effective
beginning with the first full pay period following completion of the specified years of service. 
Payment shall be made on a prorated basis on each regular pay day.  Part-time status employees
shall receive longevity pay based upon the total hours worked in each pay cycle.

   Completed
Years of Service Annual Pay Hourly Pay

5 Years
(Beginning 6th Year) $  245.44 $.118

10 Years
(Beginning 11th Year) $  386.88 $.186

15 Years
(Beginning 16th Year) $  640.64 $.308

20 Years
(Beginning 21st Year) $  900.64 $.433

25 Years
(Beginning 26th Year) $1,000.48 $.481

There shall be no retroactivity or cumulative building on top of the previous longevity rate.
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17.19   Shift Differential (Revised 9/06 8/11)

Except for Lancaster Manor, Corrections and Community Mental Health employees, status
and probationary employees not covered by a labor agreement and who are regularly assigned to
second and third shifts shall be paid an additional thirty-five (35) cents per hour.  Status and
probationary employees not covered by a labor agreement and who are regularly assigned to
second and third shifts and who work at Lancaster Manor, Corrections and Community Mental
Health shall be paid an additional forty-five (45) cents per hour.  The differential pay per hour
shall be included as an addition to their current hourly rate.  For purposes of shift differential pay,
the following conditions shall apply:

(a) To be entitled to shift differential pay, an employee must work a majority of his
regularly scheduled hours between 5:00 p.m. and 9:00 a.m.  This shall not apply to temporary
assignments for shift hours between 5:00 p.m. and 9:00 a.m.

(b) For purposes of computing any shift differential pay, "current hourly rate" shall mean
the hourly rate of pay which is applicable to the employee's regularly assigned  class.

(c) An employee whose regularly scheduled shift entitles him to shift differential pay
shall receive the shift differential pay as a part of his current hourly rate for leaves of absence
including vacation, sick leave, holiday pay and funeral leave.

(d) For purpose of computing overtime pay, an employee shall receive his current hourly
rate in addition to the thirty-five (35) cents or forty-five (45) cents per hour shift differential.
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17.20   Weekend Differential Pay  (Revised 6/06 8/11)

Employees of Lancaster Manor and Community Mental Health who are scheduled to work
between the weekend times of 00:01 a.m. on Saturday through 23:59 p.m. on Sunday, will receive
an additional seventy-five (75) cents per hour.  This payment will be in addition to any other
payment and will be included as part of the employee's current hourly rate.
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18.1    Compensation for Absence on Holidays  (Revised 4/10 8/11)

(a) All full-time and part-time status and probationary employees with the exception of
those identified in paragraph (c) below shall receive pay for one-fifth (1/5) of their regularly
scheduled work week not to exceed eight (8) hours for the following legal holidays or any other
day proclaimed by the County Board as a holiday:

New Year's Day Labor Day
Martin Luther King Jr.'s Day Veteran's Day
President's Day Thanksgiving Day
Memorial Day Day After Thanksgiving
Fourth of July Christmas Day

(b) In addition to the established holidays listed above, all employees, with the exception
of those identified in paragraph (c) below, will receive twenty-four (24) sixteen (16) hours of
noncumulative personal holiday time on September 1 of each year beginning with the pay period
in August that results in the first pay check in September.  Part-time employees will receive
personal holiday hours at one-fifth (1/5) of their regularly scheduled work week not to exceed
eight (8) hours.  Personal holiday hours may be taken anytime between September 1 and August
31 of the following during the year that begins with the pay period in August that results in the
first pay check in September (or be forfeited), provided the days and times selected by the
employee have the prior approval of the Department Head.  Employees will be required to use
personal holiday hours in increments of not less than two (2) hour blocks of time.

(c) Part-time status and probationary shift employees of facilities open seven (7) days a
week or twenty-four (24) hours a day shall earn legal and personal holidays on a prorated
schedule at the rate of 0.05 per hour worked which shall be added to the holiday bank each pay
period.  Accumulated holiday hours must be taken between September 1 and August 31 of the
following during the year that begins with the pay period in August that results in the first pay
check in September (or be forfeited), provided the time selected by the employee has the prior
approval of the Department Head.
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