October 25, 2012

TO: County Personnel Policy Board Members

SUBJECT: Personnel Policy Board Meeting

ITEM 1:

ITEM 2:

FROM

TO

ITEM 3:
ITEM 4:

ITEM 5:
ITEM 6:

pc:

Thursday, November 1, 2012
1:30 p.m., Commissioners Hearing Room
County-City Building, Room 112

AGENDA

Request to create the following classification:

CLASS PROPOSED
CODE CLASSTITLE PAY GRADE
2503 Jury Clerk CO6 ($34,234.72 - $43,848.48)

Request to change the class title and pay grade, and to revise the following
classification:

CLASS
CODE CLASSTITLE CURRENT PAY GRADE

5764 Community Corrections C13 ($43,848.48 - $56,170.40)
Screening Clinician

CLASS
CODE CLASSTITLE PROPOSED PAY GRADE

5764 Community Corrections C08 ($36,741.12 - $47,066.24)
Screening Specialist

Request to revise AFSCME - County Engineer - Pay Plan ‘G’

Request to revise FOP #77 - Juvenile Detention Officers -
Pay Plan -'Y’

Request for appeal hearing - Loyd Heusinkvelt - County Engineer.

Miscellaneous Discussion

Dave Shively
Kim Etherton
Don Thomas
Sheli Schindler
Joy Shiffermiller
Gary Young
Loyd Heusinkvelt
Rick Deboer

F:\FILES\PERSONL\files\BOARDS\KE4462M PPB 11-01-2012-Agenda.wpd



2503
LANCASTER COUNTY
JURY CLERK

NATURE OF WORK

Thisisresponsible clerical work preparing and processing all jury functions.

Work involves providing general information to the public regarding the juror
process; maintaining all juror records; mailing summons and assembling packets. Work also
involves processing all jury functions on the Jury Management System. Supervision isreceived
from the Election Commissioner.

EXAMPLES OF WORK PERFORMED

Process al jury functions on the Jury Management System by mail and/or telephone;
mail summons; assemble packets for mailing to the jurors; open al jury mail.

Process al jury qualification forms as they are returned; enter and update any juror
information into the Jury Management System.

Work with District and County Court Judges and their staffsto ensure that all jurors
selected for specific jury trials have been contacted and know the date and time that they are to

report.

Answer questions and assist the public by phone, e-mail and in person.

Summon jurors for regular jury terms and special jury terms; maintain jury
attendance and mileage for jurors.

Perform related work as required.

DESIRABLE KNOWLEDGE, ABILITIESAND SKILLS
Considerable knowledge of modern office equipment, practices and procedures.
Some knowledge of the legal process, court proceedings and judicial systems.
Ability to communicate effectively both orally and in writing.

Ability to establish and maintain effective working relationships with co-workers,
attorneys, court personnel and the general public.

Ability to organize tasks and establish work priorities.
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Ability to access and maintain extensive filing systems.

Skill in the operation of common office equipment.

DESIRABLE TRAINING AND EXPERIENCE

Graduation from senior high school or equivalent including considerable experience
working in aclerical environment.
MINIMUM QUALIFICATIONS

Graduation from senior high school or equivalent with experience working in a

clerical environment or any equivalent combination of training and experience which provides
the desirable knowledge, abilities, and skills.

10/12
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LANCASTER COUNTY 5764
COMMUNITY CORRECTIONS SCREENING €EHNEHAN SPECIALIST

NATURE OF WORK

Thisis human service work in a Community Correction Program evaluating and
coordinating the assignment of pre-trail and sentenced correction clients to the Alternatives to
Incarceration Program.

Work involves responsibility for interviewing and assessing correctional clients;
communicating with the courts, attorneys, families, criminal justice practitioners, and others
regarding the client’ s ability to successfully participate in the community corrections program.
Work also involves compiling statistics; formulating and preparing reports summarizing
requested data elements. Supervision is received from an administrative superior with work
being evaluated in the form of reports, conferences and effectiveness of service provided.

EXAMPLES OF WORK PERFORMED
Interviews potential clients; reviews criminal backgrounds and personal behaviors;
utilizes a variety of assessment instruments and processes in preparation of program thetusion-or

exchaston consideration.

Prepares and forwards associated documentation for presentation to the court for
determination of placement in the alternatives to incarceration program.

Assesses intervention and rehabilitation needs for avariety of social, vocational,
financial, and behaviora health issues effecting criminal behavior.

Prepares documentation for submission to program case managers and others for
appropriate follow up activities.

Participates as a team member in program planning and meetings to enhance provision of
services.

DESIRABLE KNOWLEDGE, ABILITIESAND SKILLS

Knowledge of sociological, behavioral and cultural factorsinfluencing the behavior and
attitudes of clients.

Knowledge of the legal system and judicial process prifietptespractices-ane-techntetes
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Knowledge of the functions and services of community organizations, related human
services, mental health and substance abuse resources.

Ability to establish and maintain effective working relationships with clients, co-workers,
and the general public.

Ability to communicate effectively both orally and in writing.

Ability to maintain records of services provided, client progress and required
documentation.
DESIRABLE TRAINING AND EXPERIENCE

Graduation from an accredited four year college or unlversrty W|th maj or course Work in

soual Work psychology, soci oI ogy or related f|eld Stpp 3
S 2i denttats-plus experlencemthe mental health

substance abuse or correctl onal fiel d thetuing-some-sapervisory-expertence.

MINIMUM QUALIFICATIONS

Graduation from an accredited four year college or unlversrty W|th ma; or course Work in
socia work, psychology, sociology or related field sapptem
work;-cotnsettng-orretatee-tete-plus some experience in the mental health substance abuse or
correctional field or any equivalent combination of training and experience which provides the
desirable knowledge, abilities and skills.

NECESSARY SPECIAL REQUIREMENT

Possession of avalid State of Nebraska' s license when operating avehicleisrequired in
the performance of assigned duties.

11/12
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AFSCME
COUNTY ENGINEER PAY PLAN

Effective August 23, 2012
3.6% between steps

PAY

CLASSIFICATION TITLE GRADE STEP1 STEP2 STEP3 STEP4 STEPS5 STEP6 STEP7 STEP 8
2437 MAINTENANCE STORES CLERK GO09 16.018 16.595 17.191 17.810 18.452 19.115 19.804 20.516
4511 EQUIPMENT MECHANIC | G10 16,595 17.191 17.810 18.452 19.115 19.804 20.516 21.255
4512 EQUIPMENT MECHANIC II Gl14 19.115 19.804 20.516 21.255 22.020 22.813 23.634 24.485
4520 HEAVY TRUCK OPERATOR G10 16,595 17.191 17.810 18.452 19.115 19.804 20.516 21.255
4521 EQUIPMENT OPERATORI GO09 16.018 16.595 17.191 17.810 18.452 19.115 19.804 20.516
4522 EQUIPMENT OPERATOR Il G13 18.452 19.115 19.804 20.516 21.255 22.020 22.813 23.634
4523 SENIOR EQUIPMENT OPERATOR G14 19.115 19.804 20.516 21.255 22.020 22.813 23.634 24.485
4524 FUEL TRUCK/PAINT STRIPER OPERATOR G10 16,595 17.191 17.810 18.452 19.115 19.804 20.516 21.255
4740 ROAD CONSTRUCTION & MAINTENANCE HELPER G01 12.070 12.504 12.955 13.421 13.905 14.406 14.924 15.460
4742 LABORER GO08 15460 16.018 16.595 17.191 17.810 18.452 19.115 19.804

4745 LABOR SUPERVISOR G15 19.804 20.516 21.255 22.020 22.813 23.634 24.485 25.366



PAY
GRADE

GO1

G02

GO03

G04

GO05

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP 1

25,105.60
2,092.13
965.60
12.070

26,008.32
2,167.36
1,000.32

12.504

26,946.40
2,245.53
1,036.40

12.955

27,915.68
2,326.31
1,073.68

13.421

28,922.40
2,410.20
1,112.40

13.905

COUNTY ENGINEER PAY GRADES

STEP 2

26,008.32
2,167.36
1,000.32

12.504

26,946.40
2,245.53
1,036.40

12.955

27,915.68
2,326.31
1,073.68

13.421

28,922.40
2,410.20
1,112.40

13.905

29,964.48
2,497.04
1,152.48

14.406

AFSCME

Effective August 23, 2012

3.6% between steps

STEP 3

26,946.40
2,245.53
1,036.40

12.955

27,915.68
2,326.31
1,073.68

13.421

28,922.40
2,410.20
1,112.40

13.905

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

STEP 4

27,915.68
2,326.31
1,073.68

13.421

28,922.40
2,410.20
1,112.40

13.905

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

STEP 5

28,922.40
2,410.20
1,112.40

13.905

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

STEP 6

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

STEP 7

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

STEP 8

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810



PAY
GRADE

GO06

GO7

GO08

G09

G10

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP 1

29,964.48
2,497.04
1,152.48

14.406

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

COUNTY ENGINEER PAY GRADES

STEP 2

31,041.92
2,586.83
1,193.92

14.924

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

AFSCME

Effective August 23, 2012

3.6% between steps

STEP 3

32,156.80
2,679.73
1,236.80

15.460

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

STEP 4

33,317.44
2,776.45
1,281.44

16.018

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

STEP 5

34,517.60
2,876.47
1,327.60

16.595

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

STEP 6

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

STEP 7

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

STEP 8

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255



PAY
GRADE

G1l1

G12

G13

Gi4

G15

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

ANNUAL
MONTHLY
BIWEEKLY

HOURLY

STEP 1

35,757.28
2,979.77
1,375.28

17.191

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

COUNTY ENGINEER PAY GRADES

STEP 2

37,044.80
3,087.07
1,424.80

17.810

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

AFSCME

Effective August 23, 2012

3.6% between steps

STEP 3

38,380.16
3,198.35
1,476.16

18.452

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255

STEP 4

39,759.20
3,313.27
1,529.20

19.115

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255

45,801.60
3,816.80
1,761.60

22.020

STEP 5

41,192.32
3,432.69
1,584.32

19.804

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255

45,801.60
3,816.80
1,761.60

22.020

47,451.04
3,954.25
1,825.04

22.813

STEP 6

42,673.28
3,556.11
1,641.28

20.516

44,210.40
3,684.20
1,700.40

21.255

45,801.60
3,816.80
1,761.60

22.020

47,451.04
3,954.25
1,825.04

22.813

49,158.72
4,096.56
1,890.72

23.634

STEP 7

44,210.40
3,684.20
1,700.40

21.255

45,801.60
3,816.80
1,761.60

22.020

47,451.04
3,954.25
1,825.04

22.813

49,158.72
4,096.56
1,890.72

23.634

50,928.80
4,244.07
1,958.80

24.485

STEP 8

45,801.60
3,816.80
1,761.60

22.020

47,451.04
3,954.25
1,825.04

22.813

49,158.72
4,096.56
1,890.72

23.634

50,928.80
4,244.07
1,958.80

24.485

52,761.28
4,396.77
2,029.28

25.366



CLASS
CODE

7860

JUVENILE DETENTION OFFICER'S PAY PLAN

CLASSIFICATION
TITLE

JUVENILE DETENTION
OFFICER

PAY
GRADE

Y01

Y01

Effective September 6, 2012

3.6% between steps

STEP 1
ANNUAL 35,757.28
MONTHLY 2,979.77
BIWEEKLY 1,375.28
HOURLY 17.191
STEP 6
ANNUAL 42,673.28
MONTHLY 3,556.11
BIWEEKLY 1,641.28
HOURLY 20.516

STEP 2 STEP 3
37,044.80 38,380.16
3,087.07 3,198.35
1,424.80 1,476.16
17.810 18.452

STEP 7 STEP 8
44,210.40 45,801.60
3,684.20 3,816.80
1,700.40 1,761.60
21.255 22.020

STEP 4

39,759.20
3,313.27
1,529.20

19.115

STEP 5

41,192.32
3,432.69
1,584.32

19.804



GITY - COUNTY PERSONN®
0012 06T 10 AM 1117

AFSCME Official Grievance

Name of Employee: Loyd Heusinkvelt
Department: Engineering
Work Location: Hallam
Immediate Supervisor: Harold Baker

Statement of Grievance

On October 3, 2012 Loyd was suspended by County Engineer Don Thomas one
working day without pay for violating Lancaster County personnef rule 11.2 (h) 4 and 5.

On August 9, 2012 Loyd indicated on his daily report that he bladed a certain
segment of roads. On August 10, 2012 these same segment of roads were inspected by
Road Maintence Supervisor Bob Jacobs who a ledges that none of the segment of roads
had been worked as indicated on Loyds daily report.

Loyd had also been instructed not to take his assigned motor grader or other
county equipment into Hallam for lunch. On August 8, 2012 Loyds motor grader was
observed parked outside the restaurant/bar during lunch hour.

Emplovees Summary

Loyd reported the date August 8, 2012, in question is when he stopped in to use
the restroom facility. There currently is no written policy on these issues.
As for miss marking the map segment on the date August9, 2012 he was not
made aware of it until one month later when he received a pre disciplinary letter dated

September 10, 2012.
- We believe the disciplinary action of one day of suspension to be unjust and

excessive.

Adjustment and Remedy Sought

We are asking the board to overturn the one day suspension without pay and to
make Loyd whole, which would include but not limit, removing of any disciplinary
action that is currently in his personnel file. We are also asking the board along with
AFSCME local 2468 to come up with a clear concise restroom policy, and Lancaster
County vehicle use for rural or remote employees. :

Sincerely,
Rick DeBoer AFSCME Union President

CC: Doug McDaniel Personnel Director
Richard Grabow Deputy County Attorney

Iey 3,
e T oeota #23 -



LANCASTER ' Don R. Thomas %
COUNTY County Engmeer’“\,)w ‘J//

ENGINEERING 7
DEPARTMENT "

Kenneth D. Schroeder - Deputy
County Surveyor

September 26, 2012

Loyd Heusinkvelt
18925 Water Street
Sprague, NE 68438

SE L WH L2 435 2m
“HOSHId ALNNOD - A11g,

Re: Discipline

Dear Loyd:

On or about September 10, 2012, you received a letter proposing io discipline you at a level up to and including
the termination of your employment based on violations of Lancaster County Personnel Rules 11.2(h){(4) and (5).

A pre-disciplinary meeting was held on September 21, 2012. During the meeting, you were provided the
opportunity to present information regarding the above violations.

Afer consideration of all of the facts and the information you provided, [ have determined that you have violated
Lancaster County Personnel Rules 11.2(h)(4) and (5). Therefore, | have decided to suspend you for a period of
(1) working day. Your suspension is pursuant to County Personnel Rule 11.2(d) and Article 19, Section 4 of the
2008-2011 Bargaining Agreement between AFSCME and the County. | have made my decision based on the

facts set forth below:

You have previously been instructed Lo accuralely complete your Patrolman's Daily Report. On
August 9, 2012 you indicated on your Patrolman's Daily Report that you bladed or dragged
segments of the following roads: West Gage Road between SW 86th Street and SW 100th Street;
SW 86th Street between West Hallam Road and West Gage Road; and SW 72ad Street between
West Hallam Road and West Gage Road. These segments were inspected by Roads Maiatenance
Supervisor Bob Jacobs on August 10, 2012 and it was determined that none of these scgments
had been bladed or dragged as you indicated on your Patrolman's Daily Report.

You have also been previously instructed not to take your assigned motor grader or other County
Engineer equipment into Hallam for lunch. On August 8th, your motor grader was observed

parked outside the restaurant/bar during the lunch hour.

Phone 402-441-7681 444 Cherryereek Road, Bldg, C Lincoln, Nebraska 63528 Fax 202-441-8692



b

Loyd Heusinkvelt
September 26, 2012
Page Two

The totality of your conduct justifies and requires the imposition of a suspension without pay {rom your
employment with Lancaster County for a period of one (1) working day. Your one day suspension will be served
on Wednesday, October 3, 2012. You have the right to appeal this disciplinary action to the Personnel Policy
Board for a hearing within fifteen working days of receiving this notice of suspension.

Sincerely,

Qo Hhem”

Don Thomas
Lancasier County Engineer

ce:  Doug McDaniel, Personnel Director
Richard Grabow, Deputy County Attomey
Joy Shiffermiller, AFSCME Local 2468 L.egal Counsel
Personnel File

N





