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  August 29, 2019 
 
 TO: County Personnel Policy Board Members 
 
SUBJECT: Personnel Policy Board Meeting 
  Thursday, September 5, 2019 
  1:30 p.m., Commissioners Hearing Room 
  County-City Building, Room 112 
 
 
 

A G E N D A  

 

 
ITEM 1: Request to amend Rule 2.7 of the Personnel Rules – Personnel Policy 

Bulletins 
 
ITEM 2: Request to amend Rule 2.8 of the Personnel Rules – Availability of These 

Rules 
 
ITEM 3: Request to amend Rule 3 of the Personnel Rules – Classified Service and 

Exceptions therefrom 
 
ITEM 4: Request to amend Rule 4.4 of the Personnel Rules – Quorum 
 
ITEM 5: Request to revise Vacation Usage Upon Retirement Policy 
 
ITEM 6: Request for appeal hearing – Matthew Waggoner – Corrections 
 
ITEM 7: Election of Chair 
 
ITEM 8: Election of Vice-Chair 
 
ITEM 9: Miscellaneous Discussion 
 
 
 
 

PC: Matthew Waggoner 

 Tom McCarty 

 Kristy Bauer 

 Department Heads 
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RULE 2 – GENERAL PROVISIONS 

 

2.7    Human Resources/Personnel Policy Bulletins  (Created 9/01Revised 09/19) 

 

From time to time the County may adopt Personnel Policy Bulletins governing the conduct 

of employees and/or the performance of departmental functions provided that such policies shall 

be consistent with and limited by the provisions of these Rules and any applicable Collective 

Bargaining Agreement.  Such Personnel Policy Bulletins shall be incorporated herein and shall 

have the force and effect of these Rules. 
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RULE 2 – GENERAL PROVISIONS 

 

2.8    Availability of These Rules  (Created 9/01Revised 09/19) 

 

Each employee has the right to examine these Rules.  Each department and the City-County 

PersonnelHuman Resources Office has a copy of these Rules available for examination by the 

employees.  In addition, a copy of these Rules is available on the City-County Interlinc website 

at www.ci.lincoln.ne.uslincoln.ne.gov. 

 

 



F:\HRStaff\Private\Rules\Rule 3 rev 09-2019 leg.docx 

 RULE 3 - CLASSIFIED SERVICE AND 

 EXCEPTIONS THEREFROM 

 (Revised 09/19) 

 

 

The classified service shall comprise all positions not included in the unclassified service.  

The unclassified service includes: 

 

(a) County officers elected by popular vote, and persons appointed to fill vacancies in 

such elective offices. 

 

(b) The Personnel Officer and Administrative Assistant to the County Board. 

 

(c) Bailiffs. 

 

(d) Department Heads and one (1) principal assistant or chief deputy for each County 

department.  When more than one principal assistant or chief deputy is mandated by law, all such 

positions shall be in the unclassified service. 

 

(e) Members of Boards and Commissions appointed by the County Board. 

 

(f) Persons employed in a professional or scientific capacity to make or conduct a 

temporary and special investigation or examination on behalf of the County Board. 

 

(g) County Attorneys and Public Defenders. 

 

(h) Physicians. 

 

(i) Deputy Sheriffs. 

 

 (j) Law Clerks and students employed by the county attorney or public defender. 
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RULE 4 – PERSONNEL POLICY BOARD 

 

4.4    Quorum  (Revised 09/19) 

 

Four (4)Three (3) members of the Board shall constitute a quorum for the transaction of 

business and three (3) affirmative votes shall be required for final action on any matter acted 

upon by the Board., except that no business shall be transacted unless one of the members 

appointed by the board of county commissioners or the elected department heads and one of the 

members appointed by the classified employees who are covered by the county personnel system 

are present at the meeting. 

 



Human Resources Policy Bulletin 
 

Lancaster County      Number:  2014-3 2019-2 

         Date:       December, 2014 

September, 2019 

   

Reference: Title: 
 
 County Rule 14.3 Retirement 

 

 Supercedes Human Resources Policy Bulletin 

2014-3 

 

 
Vacation Usage Upon Retirement Policy 
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VACATION USAGE UPON RETIREMENT POLICY 

 

 

I. POLICY 

 

It shall be the policy of the County of Lancaster to allow employees to use their accrued vacation leave 

hours after their last physical day worked, upon retirement from Lancaster County employment. 

 

II. PROCEDURE 

 

A. Employees will be eligible for retirement upon attaining age sixty (60), or upon attaining age 

fifty-five (55) and completing ten (10) years of service. 

 

B. Employees shall produce their intent of retirement in writing to their supervisor at least 

ten (10) working days before their final work day. 
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Vacation Usage Upon Retirement Policy 
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C. The employee shall designate their choice of the following options in their retirement letteron 

the Lancaster County Retirement Form: 

 

1. Designate their last day of work and receive their vacation balance payout to be 

included in their final paycheck as a lump sum. 

 

2. Designate their last day of work and request that their vacation be used until it is 

depleted.  The date the employee=s vacation is depleted will become the effective date 

of their retirement. 

 

3. Designate their last day of work and request that their vacation be used until a specific 

date, with the remaining vacation balance after that date to be paid out as a lump sum in 

their final paycheck.  The date the employee=s vacation is depleted will become the 

effective date of theirthe employee’s retirement will be the date the employee has 

designated as their last paid vacation day. 
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D. The employee=s completed Lancaster County rRetirement letterForm must be attached to the 

Personnel Action Form. 

 

Departments will be able to recruit for the retiring employee=s vacancy by completing a Requisition 

and submitting a copy of the employee=s Lancaster County rRetirement letterForm to the employment 

office. 

 

Retiring employees will continue to receive all County benefits while in a pay status (i.e. legal holiday 

pay, vacation and sick leave accruals, insurance benefits, etc.). 

 

Retiring employees may use any remaining Personal Convenience Holiday (hereinafter referred to as 

PCH) hours immediately after their last day of work.  In the event the employee’s vacation run out 

crosses fiscal years, employees will not be paid any additional PCH hours. 

 

Retiring employees may not use any other type of leave while running out their vacation leave hours. 
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Retiring employees will not have access to their retirement or PEHP benefits until after receipt of their 

final paycheck with Lancaster County. 

 

 

____________________________________ ______________________________ 

Doug McDaniel Date 

Human Resources Director 

 

 

____________________________________ _____________________________ 

Larry HudkinsRoma Amundson, Chair Date 

Board of County Commissioners 
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LANCASTER COUNTY RETIREMENT FORM 

 

 
I,                                                               , an employee in 
                                                      (Print Name) 
 
                                                               , hereby am giving 

      (Print Department/Division Name) 
 

at least ten (10) working days notice of my retirement, pursuant to Human Resources Policy 

Bulletin #2019-2; Vacation Usage Upon Retirement Policy, County Rule 14.3 – Retirement. 

 

1. I qualify to retire from Lancaster County: 
(Choose one) 
 

 Age 55 with 10 years of service 

 

 Age 60 or older 

 

 Approved for disability retirement 

 

2. I designate the following choice upon retirement: 
(Choose one) 

 

 My last physical day* of work will be                 and I choose to receive 
      (Date) 

my vacation payout in my final paycheck as a lump sum. 

 

 My last physical day* of work will be                    and I choose to use 
        (Date) 

my vacation balance and accruals until depleted. 

 

 My last physical day* of work will be                 and I choose to use my 
       (Date) 

vacation balance and accruals through                    with the remaining 
        (Date)  

vacation balance to be paid out on my final paycheck as a lump sum. 

 

*Last physical day means you must be physically present and work on that day 

 

 

 

 

___________________________________________ _____________________ 

Requesting Employee Signature Date 

 

 

Accepted by: 

 

 

 

__________________________________________ _____________________ 

Name Date 

 








