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NATURE OF WORK

This is custodial work involving cleaning and performing a variety of related tasks in
and around public buildings and other facilities.

Work is generally performed in accordance with established procedures and sanitary
standards, with specific instructions provided on unusual problems.  Supervision is received
from a superior who checks work for maintenance of established standards of cleanliness and
compliance with instructions.  Employees in this class may also be responsible for opening and
closing buildings and general assistance of a custodial nature in working with the public.

EXAMPLES OF WORK PERFORMED

Sweeps, mops, waxes, and polishes floors; washes walls, woodwork, windows and
blinds; polishes brass and dusts furniture and other articles; empties wastebaskets and ashtrays.

Cleans and disinfects drinking fountains, restroom fixtures and kitchen fixtures; spot
cleans restroom walls and mirrors; refills paper dispensers.

Vacuums and shampoos carpets and upholstery; spot cleans when necessary.

Picks up litter, empty bottles, tree and shrub trimmings; sweeps sidewalks and
shovels snow from walks and drives around buildings; mows lawns around public buildings;
cares for plants and shrubs in and around public buildings.

Delivers items to various locations.

Changes light bulbs, starters and fuses; changes heating and air conditioning filters;
paints interior and exterior surfaces; performs minor plumbing repairs.

Raises and lowers flags; assists others in emergency situations; opens and closes
buildings; checks buildings for occupants when locked.

Performs related work as required.

DESIRABLE KNOWLEDGE, ABILITIES AND SKILLS

Some knowledge of proper cleaning procedures and products.
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Knowledge of the use and care of cleaning equipment.

Ability to learn repetitive tasks quickly.

Ability to understand and effectively carry out oral and written instructions.

Ability to establish and maintain effective working relationships with co-workers and
the general public.

DESIRABLE TRAINING AND EXPERIENCE

Some experience in custodial work.

MINIMUM QUALIFICATIONS

Possess sufficient strength and agility to perform manual cleaning tasks.

NECESSARY SPECIAL REQUIREMENT

Possession of a valid driver's license when operating a vehicle is necessary to the
satisfactory performance of assigned duties if deemed appropriate by the appointing authority.
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