
LINCOLN/LANCASTER COUNTY PLANNING STAFF REPORT
_________________________________________________
for JANUARY 31, 2007 PLANNING COMMISSION MEETING

PROJECT #: Misc. #06014 -amendment to Planning Commission Bylaws

PROPOSAL: Change the filing deadline from noon four (4) Thursdays before the
Planning Commission hearing to 4:00 p.m four (4) weeks before the
hearing. 

CONCLUSION: The proposal provides adequate time for the Planning Staff to check in
and organize the applications for an interdepartmental staff meeting
Friday morning of the same week.  The application will still be scheduled
within 4 weeks of filing and not delayed.

RECOMMENDATION:  Approval

GENERAL INFORMATION:

LEGAL DESCRIPTION: Rule 2.  Filing of Applications

ASSOCIATED APPLICATIONS: Change of Zone #06062, County Change of Zone
#06070, Misc. #06012 Land Subdivision Ordinance, and
Misc. #06016 County Land Subdivision Regulations

ANALYSIS:

1. The Zucker report encourages the reviewing departments to meet and review
the applications early in the process.  The City has implemented that procedure.
On Friday there is an interdepartmental staff meeting to review applications
filed that week.

2. Currently, the Commissions bylaws and subdivision regulations provide that
applications filed by noon every other Thursday will be heard by the Planning
Commission 27 days later.  Staff is requesting that the filing deadline be
pushed back one half day, from 12 noon four Thursdays to 4:00 p.m. on
Wednesday.  This will provide enough time for staff to log in and prepare the
applications for an initial review at an interdepartmental staff review meeting on
Friday morning of that same week.  This would give staff an earlier opportunity
to flag issues that may require further explanation, or cause us to arrange
meetings with applicants, and this should avoid delays later in the process.
Refer to attached “Timeline for Application Processing to Planning
Commission”.
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3. Most applications to the Planning Commission are filed immediately prior to the
deadline. This adjustment gives the staff adequate time to check in the
applications and will not delay applications from the intended Planning
Commission public hearing and action.

Prepared by:

________________________
Ray F. Hill,  Planner

DATE: January 19, 2007

APPLICANT: Marvin Krout, Director of Planning
Lincoln City/Lancaster County Planning Department
555 S. 10th Street
Lincoln, Ne 68508

CONTACT: Ray Hill, Planner
Lincoln City/Lancaster County Planning Department
555 S. 10th Street
Lincoln, Ne 68508

Proposed amendment:

Rule 2. Filing of Applications

All applications to be heard by the Commission shall be filed with the Director of
Planning no later than 12:00 Noon 4:00 p.m.  four Thursdays weeks preceding the date
the applicant requests the matter to be placed on the Commission’s agenda for public
hearing.
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Timeline for Application Processing  
to Planning Commission/City Council

Sunday Monday Tuesday Wednesday Thursday Friday Saturday

    
DEADLINE
(4:00 p.m.
every other
Wednesday)
application
submitted

1

Counter Planner
organizes the
applications
and enters into
Permits Plus

2
application
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other
departments
for review at
inter-
departmental 

3

4 5 6

Planning
staff meeting

7 8 9

departments
staff meeting
to discuss
issues

10

11 12

responses
due from
other
departments

13  Planning
staff meeting to
discuss any
issues

deadline
confirming
agenda - legal
ad due to Diana

14

Planner
completes staff
report 

15
legal ad sent 
to paper

Ray/Marvin
reviews draft
staff report, may
discuss with
Planner /
Applicant 

16
signs posted

letters
mailed to
neighbors

17

18 19

Planner
makes any
revisions to
staff report

20

legal ad
published in
paper

agenda goes
to printer

21 22

agenda mailed
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available online

23 24

25 26 27 28

Planning
Commission
meeting 

29 30
City Council
request
submitted to
City Clerk

Request Law
to prepare
Resolution or

 31


