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Reassign Review Task

Some Review Agencies identified the need to have all projects come in to one person
who would either complete the review themselves or reassign the review task to another
individual in their agency. Once you have reassigned the review task, you will no

longer be able to participate in the review and submit comments. You will have view
only access to the project.

A reviewer with the ability to reassign a review task will have a Reassign Task section
below their name on the eForm.
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++ Click on the “<Choose Entry>" Drop Down arrow.
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+» Select the Reviewer to whom you are reassigning the task.
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¢ Click the “Reassign” button.
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¢ Click the “Save and Reassign” button to remove the review task from your Task List
and notify the newly assigned reviewer.



