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Part I 

MAINTENANCE AGREEMENTS



IT IS OUR MISSION to responsibly deliver, enhance and maintain vital infrastructure and services for the good of our community.

Maintenance 
Agreements

• Search: ‘Water Quality Standards’

• Forms section

• Template Post Construction 
Stormwater Maintenance Plan 
Agreement
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Agreement Requirements

• The verbiage of the document should not change
• The only segments that are variable are highlighted
• Additional pages that are required include the 

following:
1. Plan sheet showing the location and details of the Water Quality BMP

2. Maintenance plan table with SCHEDULE OF EVENTS

3. BMP Certification Form
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AGREEMENT LEGAL DOCUMENT

The paragraphs of the legal agreement will always remain the same. The City 
of Lincoln Law Department reviews the document to ensure it’s compliance.   
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OWNER

THE OWNER IS THE LEGAL OWNER OF THE PARCEL(s) ON WHICH THE “BMP” 
IS LOCATED.

This is not to be the person responsible for maintenance unless the 
owner is the responsible charge of maintenance. The owner is the 
ultimately liable for maintenance, not the designate.

Needs to be the LEGAL name
 If it is a business, then include the legal form of business, (i.e., LLC)
Must include each of the Responsible Owners if there are multiple 

owners of the property
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Legal Description

• This is to be the description of the lot(s) where the BMPs are
located.

• This is not to be the Subdivision name alone, but the Subdivision
Name should be included if it is part of the Legal. If the Legal is
a Township and Range, it must be the entire legal description of
the Lot.

• If there are multiple BMPs, then each lot should be included.
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Name of Drainage Plan

THIS IS SIMPLY THE NAME OF THE OVERALL DRAINAGE PLAN DOCUMENT 
THAT IS BEING USED FOR THE PLAN SHEET THAT IS “Exhibit A”.

• The name of the plan sheet and the drainage plan should match. The plan
sheet should include the Lot information to match the legal description.
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Signature 
page

This Photo by Unknown Author is licensed under CC BY-SA

https://en.wikipedia.org/wiki/Samuel_Adams
https://creativecommons.org/licenses/by-sa/3.0/
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Signature page

• Property Owner must be a legal representative of the OWNER from 
the agreement.

• The STATE and COUNTY need to be the location of the OWNER, not 
the property

• Notary is REQUIRED
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Signature page

• The Agreement MUST BE SIGNED before any permits can be 
approved for a single business development.

• The Agreement MUST BE SIGNED before the FINAL PLAT can be 
approved for a multi-lot development.

• There are no exceptions to this. A CSW permit may be authorized 
prior to signing, but an agreement must be submitted for review 
before that approval will be granted.
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Maintenance Plan

• Needs to include all the necessary tasks that are needed to 
maintain the BMP to WORK AS DESIGNED.

• This will be the same plan that is part of the WQC form.
• Needs to include a SCHEDULE OF ACTIVITIES
• Needs to be achievable by the owner. Provide sufficient 

information for the owner to know how to maintain the BMP 
and assure success. A plan is only as good as its outcome.
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Schedule 
of 
Activities: 

REQUIRED: Narrative
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Schedule of Activities: 
Two Options

Optional 
but very helpful:  
Table Column
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Manufacturer’s Shop Drawings

• If using a proprietary device, include the shop drawings, with 
specifications and maintenance plan.

• The manufacturers maintenance plan/schedule can be substituted for the 
Maintenance Table but must include the contact information for the 
responsible charge.  
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Bmp certification

• This document is included with the 
template for the 
Maintenance agreement, but there is 
also a fillable form available on the 
webpage.

• Needs to be filled out as much as 
possible with the agreement that will be 
submitted to the Lancaster County 
Assessor.

• It is understood that the As-built portion 
will be left incomplete. It is to be 
completed and submitted to obtain the 
surety release and terminating the CSW 
Permit.



IT IS OUR MISSION to responsibly deliver, enhance and maintain vital infrastructure and services for the good of our community.

WATER QUALITY CONTROL FORM

PART II
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WATER QUALITY CONTROL 
FORMS

Search: ‘Water Quality Standards’

Forms section

Water Quality Control Form
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WQC Form’s purpose

The form is used by the LTU Watershed 
Management staff:
• When they are doing their 

inspections of the PCBMP’s
• When they are reviewing the design 

for approval.
• To be kept by the owner to create a 

report for the BMP maintenance.
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Information 
required
The following items are necessary for acceptance 
and approval:
• Project information is critical for documentation
• All the contact information is required for the 

Person Responsible for Maintenance
• Project Type and Variation (if used)
• The criteria for the design

• The design volume and treatment volume are not 
necessary for BMP’s that are based on flow rate.

• For these include the flowrate where the volume is 
indicated
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Supporting 
documents

MUST BE INCLUDED

• Plan sheet with PCBMP details. 
Highlight the structure’s location 

      on the plan

** When choosing a PCBMP, keep in mind the 
accessibility for maintenance. If a vac truck can’t access a 
separator, how is it going to be cleaned?  
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Supporting documents

MUST BE INCLUDED
• Maintenance form from the 

Maintenance Agreement.
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Supporting documents

MUST BE INCLUDED
• Shop Drawings if BMP is a 

proprietary device.
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Additional information
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Revised Agreements

• Must go through the 
entire review and 
approval process 
again.

• Depending on the 
extent of the revision, 
may need to revise the 
WQC document.
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Returned to owner/rep for 
revisions
• Missing documents- did 

not include all the 
necessary documents in 
the MA or WQC form.

• You must submit each 
document as a completed 
PDF. Do not assume that 
our staff is going to 
assemble the document 
for you.

• Unauthorized revisions to 
the agreement language.

• Do not change the 
agreement language 
without prior permission 
from City of Lincoln Law 
Department.

• Contact LTU Watershed 
Engineering Staff before 
submitting for approval.

• mmiddendorf@lincoln.ne.g
ov

• Incorrect/unauthorized si
gnatures or missing 
notarizations.
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Design guidelines
Consider using an approved PCBMP 
before heading down the alternative 
route.
Chapter 8 of the manual has all the 

design considerations/calculation 
for approved BMP’s
Appendices A- Approved Methods
 Appendices B- Maintenance 

Requirements



IT IS OUR MISSION to responsibly deliver, enhance and maintain vital infrastructure and services for the good of our community.

Authority 
If you need additional 
information for knowing what is 
required by code and what gives 
our staff the authority to enforce 
our regulations- see 
City of Lincoln Municipal Code –
CHAPTER 28

KNOW YOUR RIGHTS, 
KNOW YOUR RESPONSIBILITIES



Mike Middendorf, PE, CFM 

mmiddendorf@lincoln.ne.gov

402-441-4955

lincoln.ne.gov/watershed

QUESTIONS? 

http://lincoln.ne.gov/watershed


END OF PRESENTATION
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