
Occupation Tax Online Payment Process
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What type of Occupation Tax can I pay online?

The following Occupation Taxes can be paid using the online payment system:
• Restaurant/Bar
• Hotel/Motel
• Car Rental
• Telecommunication
• SouthPointe Pavilions Enhanced Employment Area
• East Gateway Shops at Lincoln Redevelopment Project Enhanced Employment Area 

For more information regarding Occupation Taxes, please click on the following link:

Lincoln.ne.gov/City/Departments/Finance/City-Treasurer/Occupation-Taxes

https://www.lincoln.ne.gov/City/Departments/Finance/City-Treasurer/Occupation-Taxes
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To pay Occupation Tax online you must first create a MyInterLinc account to connect to 
the Occupation Tax system. 

Create a MyInterLinc account by following these instructions:

1) Go to https://app.Lincoln.ne.gov/aspx/both/citizen/default.aspx
2) Click on “Join Now”
 

Getting Started

https://app.lincoln.ne.gov/aspx/both/citizen/default.aspx
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3) Complete Citizen Profile

Be sure to complete all 
fields.
*Make note of the 
Username and Password 
you select.

If required fields are 
not completed or a 
password does not 
meet MyInterLinc 
guidelines, the field 
will be highlighted in 
red.

Click the “Create 
Profile”  button when 
finished.
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4) Verify Registration

Once you have successfully 
registered, the Citizen 
Profile page will be 
refreshed with your data.

If your registration 
information looks correct 
click “Log Off” and you will 
be redirected to the Login 
page. 
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Connecting your MyInterLinc account to the 
Occupation Tax System

Once you have created your MyInterLinc account…

Telephone the Lincoln City Treasurer’s office at 402-441-7457 to ask about 
connecting it to your Occupation Tax business profile if one already exists.

OR

Create an Occupation Tax business profile online by following the instructions to 
create a business profile.
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1) Log in to MyInterLinc

2) Click on “Show Access” 

Instructions to Create a Business Profile
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3) Click on “Occupation Taxes”
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4) Complete the Insert Profile Information 

Be sure to enter the NE Sales Tax ID that 
appears on your Nebraska and Local 
Sales and Use Tax Return Form 10. *If you 
file for more than one company each 
company needs a separate business profile 
set up.

Fill in all remaining fields on this page.

In the “Occupation Taxes” box select all 
tax types that apply for your business. A 
tax type is selected when the circle color 
is blue. *If Restaurant/Bar tax type applies, 
also select either Monthly or Quarterly for 
filing frequency. Only Restaurant/Bar has the 
Quarterly option.

Once you have verified your entries, click 
the “Insert” button at bottom and you 
will be directed to the Make a Payment 
screen.
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Occupation Tax Payments

Filing and payment of taxes is due on or before the 25th day of the following month.

Three options are available for filing and paying Occupation Tax:

1) File online, which initiates an ACH payment that will be drafted from your bank     
account on the first business day following the 25th of the month.

2) Complete a printed copy of a Monthly or Quarterly Remittance Worksheet found at 
Lincoln.ne.gov/City/Departments/Finance/City-Treasurer/Occupation-Taxes and 
mail the form along with payment to:

 Lincoln City Treasurer
 Occupation Tax
 555 South 10 St  STE 103
 Lincoln, NE 68508

3) Visit the Lincoln City Treasurer’s office at the address above

**Note: You must be prepared with gross receipts information to file using any of the 3 options listed above.

https://www.lincoln.ne.gov/City/Departments/Finance/City-Treasurer/Occupation-Taxes
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File and Pay Occupation Tax Online

Tax Types available to pay are in bold, click on the tax type you intend to file and pay. 
*If you have multiple tax types in bold, once you complete filing the first payment you will 
be able to return to the “Make a Payment” tab to complete the second payment.
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Verify your business information at the top of the “Make a Payment” screen

Select the month and year you are paying 
taxes for.

If your business has closed check the box 
and enter the closed date.

Enter gross receipts and any adjustments 
you may have. *When entering adjustments, 
you must us a “–” negative sign if appropriate. All 
adjustments must be supported by entering an 
itemized explanation.

Click on the “Calc” button and verify the 
resulting calculations.
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Banking Information
Enter and verify your bank routing number 
and account number. This is only required 
the first time you make an online payment. 
*Remember to update bank routing and account 
numbers if your banking information changes 
before filing subsequent returns. 

Select the type of bank account you are 
using.

Read the attestation certifying the 
information you are providing is true and 
correct and check the box.

Click on the “Continue Payment” button to 
complete the payment.
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Enter a Location You must enter a location to 
complete your filing/payment. Enter 
the name, address, and telephone 
number information for your 
business and click the “Insert” icon 
to the left first then click the 
“Complete Payment” button.

If your payment was successful, the 
Payment Completed screen will 
appear.
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Additional Information
View prior payments by selecting the 
“View History” tab:

To view the details of a payment, click on 
the “Select” icon next to the payment 
detail.

The “View History” tab also allows you to 
view payment history if you have chosen 
to file/pay through the mail or in person.

The business profile can be edited by 
selecting the “Edit Profile” tab:

Be sure to click on the “Update” button at 
the bottom of the page when editing is 
complete.
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Exit the system by clicking on “Logout”

Exit the system
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